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421.516 Documentation . ............ i 10q:|
421.517 StEP INCreases . ....iii i e e e 10q:|
42152 Saved Rate ....... ..t 1067
421.521  EXplanation . ......... . 10q:|
421.522 Red-Circle AMOUNt . ... oo 1077
421.523  DUIatioN . ... 107I:|
421.524  Termination . ... ... ..ot 107|:|
421.525 Effecton Promotion . ......... ... e 107|:|
421.526 Documentation . ............i i 107|:|
42153 Saved Grade . .......oiiiii 10q:|
421.531 EXplanation . .......... i e 1087
421.532 Duration and Termination .............. . i 1087
421.533 StEP INCreasSES . ..ottt e 1087
421.6 Changes in Compensation Following Review or Audit ......................... 1087
421.7 Reference Table . ... i 10847
421.8 Calculation Methods . ... ..ot e 145
421.81 Exhibit 421.81, Higher Level Pay . ....... ... ... e 144
421.82 Exhibit 421.82, Promotional Increases .............c i iienan.. 11q:|
422 Postal Service (PS), City Carrier (CC), and the Mail Equipment Shops and Material

Distribution Centers (MEDC) Salary Schedules . ........... ... .. 1045
4221  Salary System . ... e 107
42211  Salary Schedules . ... 1Q7
42212 BasisOf Rates . ... ..ot 107
422.121 Annual Rates for Full-Time Employees . ............... ...t 107
422.122 Hourly Rates for Part-Time Employees . .......... ... ... . ... ... 11q:|
422.13 Cost-of-Living Adjustment (COLA) . ... ...ttt 107
42214 Setting Salaries . .. ... 137
422.15 Employee Classifications . ............. i 11:3‘]
4222 Change Action Pay RUIES . ... ... e 137
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422.21  Career AppointmeNnt . .. ... i e e 11 ED
422.22 Additional Appointment . ... 11:t|
422.23 Promotion Withinthe PS Schedule . ............ ... ... ... i i 114‘]
422231 BasiCRUIES . ... ... 1147
422,232 Supplemental Rules . ... 1147
422.24 ReassignmeNnt . .. ... ...t 197
422.25 Reductionsin Grade . ..........c.oiiiiiiiiii e e 167
422.251  GeNeral . ..o e 167
422.252 Step and Step Date Assignment . ... . i 11q:|
422,253 Rate Retention . ........... i 11q:|
422.3  SIEP INCrEaSES . ..ottt Mg
422.31 Eligibility Requirements . ........... . 117|:|
422.32 Creditable SErviCe . ......ouiii i 171
422.321 Postal ServiCe . ... ... "1
422322 Military DUty . ... 11D
422.323 Injury Compensation . ............ i "1
422.324 Union Officials . ... ... 171
42233 Leave Without Pay . ... ... 12q:|
422.34 Simultaneous Personnel ACtioNS . ....... ...t 12q:|
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42241  Definitions . ... . o 1 2q:|
422.42 Written Management Order . ...... ... i 121|:|
42243 Rate of Pay . ... 1210
422.431 Part-Time Flexible Employees . ...........c .. 1210
422.432 Regular Employees . ... 1217
422.44 Adjustments and INCreases . ...ttt 1244
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422.442 Effecton Promotion .......... ..o 1235
422,45 Benefits . ... .. e 1235
422.451 Terminal Leave Payments . ........ .. ... i 12q:|
422.452 Retirement Deductions ........... ... i 1235
422.453 Continuation of Pay (Injury Compensation) ........................... 123
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422.51  EXplanation . ... ... e 1 22D
42252 Salary Determination . ........ ... e 1237
422.53 Documentation ........ ... e 1 Zq]
42254  SIEP INCrEASES . .. ittt ittt 1235
422 55 LAV ..ttt e e 1 QED
42256 Reassignment . .. ... ... 1 2Ct|
422 57  PromMOtiON ... e 1 Zq]
422.6 Change From Rural Carrier Schedules . .......... ... . i, 1247
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423 Mail Handlers (MH) Schedule . ......... ... i i i e 124‘]
424 Rural Carriers Schedules . ....... ... 1247
4241  Salary System . ... e 124‘]
42411  Salary Schedules . ... 1245
42412 BasisOf Rates . ... ... 1297
42413 Cost-of-Living Adjustment . . ... e 1297
42414  Setting Salaries . . ... 1297
424.15 Employee Classifications . ............. e 1297
424.2 Change ActionPay Rules . ... i 1297
424,21  ApPOINIMENt . ... e 12q:|
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424.22  PromMOtiON . ...t 1267
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424.24 Waiting Period for Step Increase ............ ... i 1267
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424.251 Changeinlengthof Route ........ ... ... i 1267
424,252 Reassignmentto Another Route ........... ... . i, 12q:|

424.3  SEEP INCrEASE . ...ttt 1267
424.31 Eligibility and Procedure . ........... .. e 12q:|
424.32 Performance Determinations ............ .. .. i 127|:|
424.321 Responsibility . ... 1271
424.322  CHtBra . oottt et e 1273
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424.332 Supervisor's Appraisal . ... ... 1287
424.333 Approved INCrease . . ...t e 1287
424.334 Withheld Increase . ... 1287
424.34 AdjustmentinLengthof Route . ....... ... . i 128
424.4 Higher Level Pay . ... o 1287
425 Postal Nurses Schedule (PNS) ... .. i e e e 12q:|
426 Information Service Centers (ISC) Schedule . ....... ... ... .. i, 1307
426.1  Salary System . ... . 13Q7]
426.11  Schedule . ....... ... 1307
426.12 Part-Time EmMpPIOYees . ... ... .o 1307
426.13 Cost-of-Living Adjustment (COLA) . ... ...ttt 1305
426.14 Employee Classifications . ............. . i 1307
426.2 Change Action Pay RuUles . ... ... e 1307
426.21 Career Appointment . ... ... i 13q:|
426.22  Promotion . ... ...t 131|:|
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426.23 Reassignment . ... ... . 131|:|
426.24  Demotion . . ...t 131|:|
426.25 Voluntary Reduction . . ... ... e 131|:|
426.26 Management Action Reduction ........... ... . . 1310
426.3 SIEP INCIeaSES ...\ttt 1347
426.4 Higher Level ASSignments . ...t 1347
427 Operating Services Division Headquarters and Facilities Service Section,
Merrifield, VA . . e e e 13q:|
427.1  Salary System ... 1335
427.11  Salary Schedule . ........ . 1337
42712 Basisof Rates . ... 1397
427.13 Cost-of-Living Adjustment . . ... 1337
427.14 Determination of Salaries ............. . 1397
427.15 Employee Classifications . ............ciiiiiii 1333
427.2 Change Action Pay RUles . ... ... 1337
427.21  Career Appointment . .. ... i 1337
427.22 Additional Appointment . ... .. 13q:|
427.23  Promotion . ... ...t 133D
427.24 ReassignmeNnt . .. ... ... 13(:]]
427.25 DemotioN . .. ... 133‘]
427.26 Voluntary Reduction . ......... ... 13:1]
427.27 Management Action Reduction ......... ... .. .. i 13it|
427.3 SIEP INCrEaSES . ... ittt 13:1]
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427.5 Multiple Employment . ... ... e 1337
427.6 Change From RC Schedules ......... .. ... i 1347
428 Postal Police Officers (PPO) Schedule . ........ ... i 1347
428.1  Salary System . ... . 1347
428.2 Change ActionPay Rules . ....... ... 1347
428.3 SIEP INCrEaSES . .. oot 1347
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S T o= 1313
432 General Definitions and Provisions . .......... ... e 137t|
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432.111 Bargaining Unit Employees . ... ... i 137|:|
432.112 Nonbargaining Unit Employees . .......... ... 13q:|
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432.12 Supplemental Work FOrce ..........c i i e 13q:|
432.13 Transitional Work Force . ... ... e 13£D
432.2 Rates Of Pay . ... e 135D
432.21 BasiC Rate . ... ... e 1397
432.22 RegularRate . ... ... 1400
432.23 Rounding of Rates . ...t e 1407
432.3 Work Schedules and Overtime Limits ........... ... i 140
432.31 Basic Work WeekK . ... ... e 1404
432.32 Maximum Hours Allowed . ... e 1405
432.33 Mealtime ... ... e 1 400
432.34 PoOStmMasters . ... .. 1404
432.4  ServiCe Periods . . ... 1414
432.41 Pay Period . ... 141|:|
432.42 Service WeeK ... ..o 1417
432.43  ServiCe Day .. ... ..o 1417
432.44 FLSAWOIrKWEEK . . ...t e e 141|:|
432.45 WOrk ASSigNmMeNts . . ... oot 141|:|
432.46 Five-Minute Leeway Rule . ........ ... i 14£D
432.461 EXplanation . ........... i 14q:|
432.462 Applicability . .. ... 14q:|
432.463 AdjUSIMeENt . ... 14q:|
432.464 SpecCial Cases . ...t 1421]
432.465 EXCEPHON . ...t e 1437
432.5 WOrk Credit . ..o e e 1437
432.51 FLSA-Exempt Postmasters ........... ... i 1437
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432.61  EXplanation .. ... 14q:|
432.62 EIligibility . ... ..o 144
432.63 Pay Computation . ..........i it e 144
432.7 TiMme WorKed . . ..o e 14q:|
432.71  CONtrOl .ot 1467
432.711 Disallowed Time . ... .. e 14q:|
432.712  Allowed Time . ...t e 14q:|
432.72 Medical Release Time . ... ... e e 147|:|
432.8 Compensation Due Deceased Employee ............. ... .. 1477
432.81  Definition . ... 147|:|
432.82 Recipient of Unpaid Compensation or Money Due ......................... 147|:|
432.821  Order . oot e 1477
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432.822 Missing Beneficiaries . ... 14q:|

433  Straight Time Pay . ... e 1487
433.1  Definition . ... 14q:|
433.2 Full-Time EmpIoyees . ... ..o e 1487
433.3 Part-Time EMPIOYEes ... ... 1487
433.4 Casual and Temporary EmpIoyees . ........ ... 1487
433.5 Reemployed Annuitant . ............. 1497
433.6 EAS A—E Postmasters . ....... ... 1495
434 Overtime and Premium Pay . ... ... i 1497
4341 OVeIME ... 1497
43411 GeNeral ... 149
434.12  DefinitioNs . ... oo 149
434.13 Types of Compensation . .. ... ...ttt e 15q:|
434.131 Postal Overtime . ... 15Q7]
434.132 FLSA OVErtime . ... e 1507
434.133 Penalty Overtime . ... i 1507
434.134 FLSA-Exempt EAS Additional Pay ............ ..., 15Q7]
434.14 Eligibility and Coverage . ........ouuuiii i 1517
434.141 Eligible for Overtime Pay . ... et 1517
434.142 Multiple Eligibility . . . ... ..o 154‘]
434.143 Assignment of FLSA-Exempt and NonexemptWork ................... 154‘]
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434.21  POlCY .o 1547
434.22  Elgibility . ... 1597
434.221 Eligibility for Night Differential . ............ ... .. i i, 1597
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434.23 Pay Computation . .........iiiii 1597
434.3 Sunday Premium .. ... e 1577
434.31  POlICY .ot et 157
434.32 Eligibility . ... 1577
434.33  LBaAVE . . 1577
434.34 Pay Computation . ... ......iiii i e 1517
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434.41  POlCY .o 15q:|
434.411 Holidays Observed . ........ ... e 1597
434.412  Application . ... 159|:|
434.42 Eligibility . ... 1607
434.421 Eligibility for Holiday Leave Pay ............ ... .. 16q:|
434.422 Part-Time Regular Employees . ........ ... ... i .. 1607
434.423 Absences When Scheduled .......... ... . i 1607
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434.43 Pay Computation . ...t e 16q:|
434.5 Holiday-Worked Pay . .......... i e 161|:|
434.51  POlICY .ot 1617
434.52 Elgibility . ... 1617
434.53 Pay Computation . ..........iiiii 1617
434.6 Out-of-Schedule Premium . ... ... 1637
434.81  POlICY ..ot 1637
434.611  General . ... e 1637
434.612 Timely Notice . ... ..o 1637
434.613  Application . ... .. 16q:|
434.614 EXAMPIES . ..o 1647
434.62 Elgibility . ... 1647
434.621 Eligibility for Out-of-Schedule Premium ................ ... .......... 1647
434.622 EXCEPLONS . ..ottt e 16q:|
434.63 Pay Computation . ... ......iiiiii 1667
434.7 Nonbargaining Rescheduling Premium . ........ .. ... ... i i 1667
434.71  POlICY .ottt 1667
434.72 ENgibility . ... 1667
434.73 Pay Computation . .........iiiiii 1667
434.8 Pyramiding of Premiums . ... ... . 167|:|
435  SeVeraNCe Pay . ... 16q:|
435.1  Elgibility . ..o e 1647
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435.21  Limitation . ... ... 1647
435.22 Creditable Service ........... . 1687
435.23 Paid AlloWaNCES . ... ..ttt 1687
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435.3 PayRateand Duration .............. i 1697
435.31 Form 50 Information . ... ... . 1697
435.32 Amountand Intervals . ............ .. 1697
435.4 Effectof Reemployment . ... 1697
435.41 Permanent Employment . ......... .. e 16q:|
435.42 Temporary Employment . ......... . 16q:|
436 BacK Pay . ... e 17q:|
436.1 Corrective Entitlement . . ... 1703
436.2 Limitations ... ... 17q:|
436.3 Corrective ACHION . . ... i 1705
436.4 Documents in Supportof Claim ... 171|:|
436.41 Statements by Local Official . ........ ... 1717
436.42 Statements by Employee . .......... . 1717
436.43 Life Insurance CoVerage . . .......ouuuninen et 1737
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436.5 Erroneous Separation for Retirement ........... .. ... . i i 17:1]
436.51 EXplanation . .......... i 17:t|
436.52 Corrective ACHON ... .. 17:1]

436.6 InterestonBack Pay ........... . 1747
436.61  PUIPOSE . ottt 1747
436.62  GeNEral . ... 1747
436.63 Rate ofInterest ... e 1743
436.64 Responsibility . ......... .. 1749

437 Waiver of Claims for Erroneous Paymentof Pay .......... ... . ... ... ... oot 1747

437.0  PUIPOSE . o 174‘]

437.2 Definitions . ... e 1743

437.3 Submission of ReqUeST . ... ..o it 17q:|
437.31 Expiration Date . ........ .o 175‘]
437.32  FOrmM S074 . .t 1797

437.4 Reviewby Installation Head ......... ... ... i i 17ED

437.5 Review by Human Resources . ... 1767

437.6 Action by Eagan Accounting ServiceCenter . ............ ..o 1767

437.7 Appeal of Disallowed Request . ... i 177]]
437.71  Appeal Procedure . ... 177|:|
437.72  Final DeCISION . . ... . e 177|:|

438 Pay During Travel or Training . . ... ..ot e 177|:|

438.1 Pay During Travel . ... .. e 177|:|
438.11  Definitions . ... .. o 171
438.12 Commuting Toand From Work . ... . e 1713

438.121 Regular Commuting . ...ttt 1717
438.122 Commuting to a Different Worksite ............ ... ... it 171
438.123 Commuting With a Break inDuty Status . ......... ... . ... . ... ... ... 1713
438.13 Types of Compensable Travel Time . ........... it 1787
438.131  General .. ..o e 1787
438.132 Travel FromJob SitetoJob Site ........... .. ... 1787
438.133 One-Day Assignment Outside the Local Commuting Area .............. 1799
438.134 Travel Away From Home Overnight . ......... ... ... . o ... 17q:|
438.14 Special Travel Provisions . ...ttt i 18q:|
438.141 Use of Private Automobile for Personal Convenience .................. 1807
438.142 Required Use of an Automobile . .......... ... . . ... 18q:|
438.143 Work Performed While Traveling ............. ..., 1807
438.15 Compensation Provisions . ... e 18q:|
438.16 Effect on Other Travel Reimbursement .......... ... ... ... ..ot 18q:|

438.2 Pay During Training . . ... ..o 181|:|
438.21  General ... e 181|:|
438.22 Specific Rules on Compensation for Training Time ........................ 1817
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438.221  GeNeral . ... 181|:|

438.222 Training During Established Hours of Service ......................... 1817

438.223 Training Outside Established Hours of Service ........................ 18q:|

438.23 Special Training Provisions . .. ... e 1837
438.24 Compensation ProviSions . ...t 1897

439 Territorial Cost-of-Living Allowance (TCOLA) . ... ... e 1837
439.1 Eligibility and Pay Factors . ... 1837
439.11  ENgibility . ... 1837
439.12 Pay Factors . .......oii i 1837
439.2 Allowance Categori€s . ... ...ttt 183
440 Fair Labor Standards Act (FLSA) Administration . ..., 1897
441 OVBIVIBW ottt et 1897
4411 Federal Statute . ... ... 1897
441.2 Enforcement ... ... .. 189
442 USPS COVEIAQE . . ittt ettt ettt et e e e e e 1897
4421 Effective Date . ... .. 18q:|
442.2  EXCIUSIONS . .. 189
442.3 FLSA POSIEr ...t 185D
443 Equal Pay Provisions . .......... i 18q:|
443.1 Sex Discrimination PoOliCy . ....... ...t 185D
443.2 Justified Wage Differentials . .......... i 18q:|
443.3 Labor Organization Intervention . ........... .. i 18q:|
443.4 USPS COVEIAQE . .\ ittt ettt et et et e e e e 1867
444  OVertime Pay . ... 1867
4447 POlICY .« ottt 1867
4442 Explanation of Terms ... ... 1867
44421 RegularRate .. ... ... 1867
444211  Definition . .. ... oo e 1867

444212 INCIUSIONS . ..o 1867

444213 EXCIUSIONS . ..ottt e e e 1877

444214 Exclusions Not Creditable .......... ... .. i i 187

444215 Dual Employment Rate ..............c i 187|:|

444.22  Actual WoOrK . ... 18D
444.221  Definition ... ... . o e 1877

444,222 EXCIUSIONS . ..ottt e e e e e 18q:|

444223 Unauthorized TiMe . ... .ot e 18q:|

44423 FLSA Work Week (see 432.42 for Service Week) ................oooiiinn. 1847
444231 EXplanation . ......... 18q:|

444232 PermanentChange .............ooiiiiiiiiiii i 1887

444233 Full-Time Employees . ... e 1887

444234 Part-Time Employees . . ...t 18q:|
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4443 EXEmMPONS ... e 185D
44431  POlCY .o 18q:|
444.311  General . ... e 185D

444.312 USPS Administration . ... 1907

444.313 Dual ASSIGNMENtS . ... ... 1904

44432 Exempt POSItIONS . .. ... oo 1907
444.321 Executive Employee . ....... ... 1907

444322 Administrative Employee . ........... .. 1917

444.323 Professional Employee . ...... ... 191

444324 PayonaSalaryBasis ............ i 1995

445 Rural Letter Carrier Compensation . .......... ..ot 192
4451 Regular Rural Carriers . . .......ouui e 1995
44511 Guaranteed AnnualWage . . ... ..o 19%]
44512 Base Rate of Pay ....... .. 1977
4452 Other Rural Carriers . ... ...ttt e e 1937
446 Compliance Investigations . ............ i e 1937
446.1 DOL ON-Site Visit . .. ..o 1937
446.2 DOL FINAINGS ...ttt 1937
446.3 USPS ACHONS . ...ttt 1937
450 Collection of Postal Debts From Nonbargaining Unit Employees . ........................ 1997
451 General . ..o 19q:|
L U T Yoo o= 195‘]
451.2 Representalion . ....... ... e 1997
451.3 Debts Due Other Federal AGeNnCies . ..........oouuiiiieiiiiiiiiaa e, 1997
451.4  Definitions . ... ..o i 1997
451.5 Time Computation . ......... i 1967
451.6 Effectof Waiver Request . ... .. 1967
451.7 Service of Notice, Delivery of Records . ...t 19q:|
452 Procedures Governing Administrative Salary Offsets . ........... ... ... ... . 1977
452.1 Determination and Collectionof Debt .......... .. ... .. o i 1977
452.11  Establishment of Accounts Receivable . .......... ... ... ... ... . ... 197
452.12 Collection by Postmaster or Installation Head . ............................ 197|:|
452.2 Voluntary Repayment Procedures . ...t 19D
452.21  GeNneral ... 1977
452.22 Notice to EmMpIoyee . ... ... 19D
452.23 Employee Responseto Notice . ... ZOED
452,231 Request for Copies of Postal Records ...................ccoiiiian... 202]]

452.232 Paymentin Full . ... ... . . 2097

452.233 Consentto Salary Offsets . ... 2027

452.234 Request for Consideration of Alternative Offset Schedule ............... 201]

452.235 Request for Reconsiderationof Debt ................ ... .. ... ... 2097
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452.24  Action Following Reconsideration of Debt and/or Offset Schedule ........... ZOED
452.241 Considerationand ReSponse . ...t 2097

452.242 Reconsiderationof Debt ......... ... ZOED

452.243 Consideration of Alternative Offset Schedule ......................... 2067

452.25 Voluntary Repayment Following Reconsideration ......................... 2067
452,251 Paymentin Full .. ... . . 2067

452,252 Consentto Salary Offsets . ......... i 2067

452.26 Failureto Resolve or Repay Debt .......... ... i 2077
452.3 Statutory Offset Procedures . ...t e e 207
45231  AUINONEY . .. 207
452.32 Notifyingthe Employee . ... 207
452.321  NOLCE . ... 207

452,322 CONtENTS . ..ot 207

452.33 Procedures Governing the Exercise of Employee Rights ................... 2167
452.331 Employee Oplions . ...ttt 2147

452.332 Requests for Postal Records .......... ... i 21q:|

452,333 Paymentin Full .. ... . . 21q:|

452.334 Consentto Salary Offsets . ... e 2167

452.335 Alternative Offset Schedule . ......... ... ... i i 21717

452.336 Debt Collection Hearing . ...... ... i 2187

452.34 Employee Failureto Respond . ... ... 21q:|
452.4 Collection of Amounts Due Under Federal Benefits Programs . .................. 21q:|
453 Court Judgment Salary Offsets . ... 2197
453.1  AUINOKIY . .o e 2197
453.2 Applicable Collection Procedures . ............ciiiiiiiieiiiiii i, 2197
453.21  NOHCE ..ot 2197
453.22 Implementing Offsets . ....... . 2210

454 Multiple OffSets . ... oo i 221
454.1 Administrative Salary Offsets . ......... ... i 2210
454.2 CourtJudgment Salary Offsets . ........ ... i 2217
454.3 Administrative and Court Judgment Salary Offsets ............................ 2217
454.4 Priority of Postal Service Indebtedness ........... ... .. i 2234
4545  GarniShmen s ... ... .o e 2277
455 Action Upon Transfer or Separation . ........ ...t 222D
455.1 Withholdings From Any AmountDue ......... ... .. . i 222]]
455.2 Transfer to Another Federal AGeNCY . ....... .o 2277
455.3 Collection of Debt Upon Separation ........... ..., 2237
460 Collection of Postal Debts From Bargaining Unit Employees . ........................... 2297
481 General . ..o 2291
TG I S T o 22ED
461.2 Debts Due Other Federal AGenCies . ..........couiiiiiiiiiiiiineinnn. 22q:|
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461.3  Definitions . ... .. i 22q:|
461.4 Effectof Waiver Request . . ... ... 2297
462 Procedures Governing Administrative Salary Offsets . ........... ... ... ..o i 22q:|
462.1 Determination and Collectionof Debt .......... .. ... i, 2297
462.11  Establishment of Accounts Receivable . .......... ... ... ... ... ... 2297
462.12 Collection by Postmaster or InstallationHead ............................. 2267
462.2 Applicable Collection Procedures ............c.cco i, 2267
462.21 Rightto Grieve Lettersof Demand ................c it 2267
462.22 Rightto PetitionforHearing ......... ... . 2267
462.3 Statutory Offset Procedures . ...t e 2217
462.31  AUTNOKItY . ..o 2217
462.32 Initiation of Statutory Offset Procedure . .......... ... ... i, 2271
462.33 Hearing Officials Under 39 CFRPart 961 ............. ... . coiiiiiinaann. 22q:|
462.34 Limit of Right to Petition forHearing . ....... ... ... .. i i, 2247
462.4 Collection of Debt . ... .. i e e 2297
462.41 Stay of Collectionof Debt . ........ ... i 2247
462.42 Limit on Amount of Salary Offset to CollectDebt .......................... 2287
462.5 Implementing Offsets . .. ...t 2281
463 Court Judgment Salary Offsets . ... e 2287
483.1  AUNOKIY . .o 22q:|
463.2 Applicable Collection Procedures . ............ciiiiiiiieii i, 22SD
4B3.21  General ... 22SD
4B3.22  NOLCE ..ottt 2297
463.23 Implementing Offsets . ...... ... 2297

464 Multiple OffSelS ... ..ot e 229
464.1 Administrative Salary Offsets . ........ .. i 2297
464.2 Court Judgment Salary Offsets . ... i 2347
464.3 Administrative and Court Judgment Salary Offsets ............................ 230
464.4 Priority of Postal Service Indebtedness ......... .. ... .. il 2304
464.5 Garnishments . ... ... 2304
465 Action Upon Transfer or Separation ............. ..., 231
465.1 Withholdings From Any AmountDue ......... ... .. ... . i 231|:|
465.2 Transfer to Another Federal Agency . ... 231|:|
465.3 Collection of Debt Upon Separation . ..., 231|:|
470 Incentive Awards and Service Recognition . ....... ... 23(:’|:|
A7 VIV W .ottt et e e 23:1]
4711 POlCE .. e 23:1]
471.2  Management . . ... 2337
A71.3  AWAIAS . oot e 23q:|
471.31  Cash AMOUNTS ... .. i e e 23it|
471.32 Payment and Report of Taxable Awards . ............. .. oo, 23:1]
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471.4 Privacy Act Considerations . ........ouiii it e 237|:|
471.5 Presentation Ceremonies . ....... ...ttt 23717
472 Certificates of Appreciation for Private Citizens, Noncareer Postal Employees,
and ContraCt EMpPIOYEES . . ... ..o e 237|:|
4721 PUMPOSE . ottt e 2317
472.2  DeSCriPtiON . ..ot 231
472.3 Elgibility . ..o e 231
A72.4 BaSiC . .ottt 231
472.5 Responsibility . ... 2387
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518  SICK LBaVE . . ot 28:1]
D181 PUIPOSE . oo e e e 28q]
513.2 Accrualand Crediting . ....... ..o 2847
513.21 Accrual Chart . ........ . e 2847
513.22  Crediting . .. oo e 2847
B13.221  General . ..o 2847
513.222 Part-Time Employees . . ... e 2847
513.223 Leave Replacements for Rural Carriers ............. ... ... 2847
513.224 Auxiliary Rural Carriers . ....... ... 2847
513.225 Substitute Rural Carriers in Dual Appointment . ....................... 2847
513.226 Leave Credit Adjustmentfor LWOP . ... ... . ... .. 2847
513.3 Authorizing Sick Leave . ..........iii 2847
B13.31  POlICY ..ot 2847
B1B.311  General . ... 2847
513.312 Restriction . ... ... 285|:|
513.32 Conditions for Authorization .......... .. ... .. . 289
518.33 RequestsforSickLeave ............co it e 285D
513.331  General . ... e 28q:|
513.332 Unexpected lllness or Injury . ...... .. 28q:|
513.34 Form 3971, Request for or Notification of Absence ........................ 28q:|
B13.8341  General . ... .ot 28q:|
513.342 Approval or Disapproval . ...........ci i e 2867
513.35 Postmaster ADSENCES ... ... ..o e 2867
513.36 Sick Leave Documentation Requirements . ............. ... ... ... 2867
513.361 Three Days Or Less . ...t e 2867
513.362 OverThree Days . ...t e 281
513.363 Extended Periods . ..........oooiiiii 281
513.364 Medical Documentation or Other Acceptable Evidence ................. 281
513.365 Failure to Furnish Required Documentation . .......................... 287|:|
513.37 Returnto DUty . .. ..o oo 281
513.38 Performance Ability Questioned . ....... ... ... ... . .. 281
518.39 Restricted Sick Leave ... 2897
513.391 Reasons for Restriction ......... ... i i 28q:|
513.392 Noticeand Listing . ... 28q:|
513.393 Recision of Restriction . .......... ... ... . . 28q:|
513.4 Charging SiCK LEaVve . ... ...t 2897
513.41 Full-Time Employees . ... e 2897
513411 General .. ... 28£D
513.412 Minimum UnitCharge ............c.cc i 2897
513.413 Special Situations . ... 2897

ELM 17, July 2002 xlv



ELM 17 Contents Summary of Changes

513.42 Part-Time Employees ... ... e 285D
513421  GeNeral . ... 2897
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515.8 Benefils ... ... e 3037
515.9 Family Leave Poster . ... ... 303
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516.31 Employeeon Annual Leave ............ ... i 304‘]
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516.33 Accommodation of Employees Called for Court Service .................... 3097

ELM 17, July 2002 xlvii



ELM 17 Contents Summary of Changes

516.4  FBOS .. 30q:|
516.41  General . ... e 3067
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517.52 Minimum UnNits .. ... .. e 311
517.53 Continuance of Night Differential Pay ........... ... ... . . o ... 311|:|
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xlviii ELM 17, July 2002



ELM 17 Contents Summary of Changes

517.6 Conflict With Work Schedule ......... .. ... i 31q:|
517.61 Employee Alternatives . .. ... e 312]]
517.62 Administrative POlICY . ...... ... 31q:|

517.621 Reassignments . . ...t 3137
517.622 Rescheduling . ...... ... e 3133

517.7 Records Control . ... 313
B17.71  FOrm 878 oo e 3137
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519.213 Determining the Cause of Absence . .......... ..., 31
519.214 Early Dismissal Dueto Actsof God . ........ ... .o, 3167
519.215 Employees Prevented From Reporting . .......... ... ... 31q:|
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519.232 ReqUIremMents . ... ... 317|:|
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519.234 Limitations . ....... .. i 31q:|
519.24 Adverse Action Investigation and Decision ................. .. ... ... ... ... 31q:|
519.3  Civil Participation . ...... ... e 31q:|
519.31 State and Local Civil Defense Programs ..............ccoiiiiiiiiiinnan... 3187
519.311 NoChargetoleave ........ ... e 318,
519.312 Annual or LWOP . ... 318
519.313 Auvailability for Civil Defense Assignment . ............................ 318
519.314 Key Role Restriction . ... 319,
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519.321  POlICY ..ttt e 3195
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519.325 Restrictions . ... ... . 32q:|
519.33 Funeral ServiCes . ...t 32q:|
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519.442 Employeein Overtime Status . ............ ... ... 3234
519.45 DayofDeath . ...... ..o 3235
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519.52 Postmaster Organization Conventions ............ . ..., 3237
519.521 CoNVeNtioNS . . ...ttt 32:t|
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521 Administration and Eligibility . .......... .. 3297
B521.1  General . ... e 32q:|
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521.2 Eligible EMpPIOYees . . ... ..o 32q:|
521.3 Employees Not Eligible .. ... i 32q:|
521.4 Family Members’ Eligibility . .......... 327|:|
B521.41  General . ... e 321
521.411 Responsibility of Employing Office . ............ .o it 3217
521.412 Family Members Eligible . ........ ... i 3277
521.42 Determining Family Membership Status of Children ....................... 3287
521.421 Adopted Children . ....... . i 3287
521.422 Stepchildren . ... .. 3287
521.423 Foster Children . .......... i e 3287
521.424 Child’s Temporary Absence on “Living-With” Requirement .............. 3294
521.425 Effect of Child’s Marriage on Family Member Status ................... 329
521.5 Relatives Not Eligible .. ... ... ... i 329|:|
521.8 FOIrmMEr SPOUSES . ..ottt e e e 331|:|
521.61 Eligibility Determination . ............ . e 331|:|
521.611  RequIrements ... ... 331|:|
521.612 Office of Personnel Management Responsibility . ...................... 3317
521.613 Employing Office Responsibility ........... ..., 331|:|
521.62 Documentation of Eligibility . .......... ... i 3377
521.621 Eligible for Coverage . ..........ooouiiiii e 3377
521.622 Ineligible for Coverage . ..ot 33q:|
521.63 Request for Reconsideration ............... .. i 3321]
521.7 Temporary Continuationof Coverage . ........... i, 3337
521.71  Elgibility . . ..o e 333
521.711 Eligible for Coverage . ........ ...t 3337
521.712 Ineligible for Coverage . ........ ..ot 3347
521.72 Agency Responsibilities . ...... ... .. 3347
521.721 Office of Personnel Management Responsibility . ...................... 334,
521.722 National Finance Center Responsibility ............... ... ... ... .... 3347
521.723 Employing Office Responsibility . ........... ... i 334
521.73 Time Limitations for Enrollment . ........ ... . ... . 334,
521.74 Lengthof Coverage . ...ttt e 339
B21.75  PremiUums . ... e 33q:|
522 Health Insurance Plans Available .......... ... ... .. 3397
522.1 Types of Participating Plans . .............. i 33q:|
522.11 Service Benefit Plan . ... ... 33q:|
522.12 Employee Organization Plans .......... ... i 33q:|
522.13 Comprehensive Medical Plans . ......... ... . i 33q:|
522.2 Description of Participating Plans . ............ . i 33q:|
523 Registration . ... 3367
B523.1 Initial .. e 3367
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523.2 Employee Declinesto Register ........... i 33q:|
523.3 Late Registration or Change in Enrollment . ............ ... ... .. 337|:|
523.31 Accepting Late Registration ......... ... ... i 337|:|
523.32 Causes Beyond Employee’s Control . ..., 331
523.33 Procedures for Documenting Late Registration ........................... 331
523.34 Effective Date of Late Registration ............ ... ... 338
523.341 Belated Open Season Registration ................... ... ... ... .. 3387
523.342 Late Registration Other Than Open Season .......................... 3347
523.4 Registration by Proxy . ... ... e 3387
523.5 Registration in an Employee OrganizationPlan ............................... 3397
523.6 Registration by a Former Spouse . ......... ... 339
523.61 Registration Form . ... e 33$t|
523.62 Statement Signed by Former Spouse . ... i 3397
523.63 Employing Office Records on Former Spouse ........... ... ..., 3417
523.631 Establishing File ............ i 341|:|
523.632 Contentsof File ... ... ... 341|:|
523.633 AccesstoFile ...... ... 3417
523.634 Disposition of File . ... 34£D

B24  ENrollment .. ... 34q:|
524.1 Types of Enrollment ... ... ... e 342D
52411  Self Only . ..o 3427
52412 Selfand Family . ... ... 34q:|
524.2 Husband and Wife Both Eligibleto Enroll ....... ... ... . ... o i .. 3437
524.3 Dual Coverage Restriction . ............ i 3437
B524.31  General . ...... .. 3437
524.32 Procedures to Be Followed by Employing Office .......................... 3437
524.4 Correction of Erroneous Enrollment . ...... ... ... . 3437
524.5 Enrollment/Changein Enrollment . ...... ... ... . . i 344
52451  General . ... e 3447
52452 Events Permitting . ...... .. e 344‘]
524.521 New Appointment ... ... 3447
524.522 Changein EmploymentStatus . ............. ... i 344
524.523  OPEN SEASON . . ..ottt e 3447
524.524 Reemployment After Break in Service of More Than3 Days ............ 3447
524.525 Return to Duty After 365 Days in Nonpay Status ...................... 341]
524.526 Return From Military Service ......... ... .. . i 3497
524.527 Loss of Coverage Under Federal Programs . .............. ...t 3497
524.528 Eligible forMedicare . ....... ... .. 3497
524.529 ChangetoSelf Only ........ ... 3497
524.53 Family Changes Affecting Enrollment . ........... . ... . ... ..., 3467
524.531 Changein Marital Status .......... ... i i 3467
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524.532 ChangeinFamily Status ........ ... ... i i 34q:|
524.533 Change in Spouse’s Employment Status . .............. ... ... ... 3417
524.534 Employee Loses Coverage as Family Member . ....................... 347|:|
524.535 Loss of Coverage Under Parent’s Nonfederal Plan .................... 348
524.536 Loss of Dependent Coverage Under Spouse or Other Parent’s
Nonfederal Plan . ...... ... e 3487
524,537 Employee Reaches Age 19 . ... ... i e 3487
524.54 Family Changes Not Affecting Enrollment . ................ ... ........... 349
B24.541 General ... ... 349
524.542 Name Change . ...... ...ttt e 3497
524.6 Effective Date of Enroliment or EnrollmentChange .................. ... ... .... 3504
B524.61  OPEN SASON . ...ttt e et 3504
524.611 New Enrollment . ... . 3505
524.612 Change of Enrollment . ....... ... 35Q]
524.62 Changeto Self Only . ... ... e 35Q]
524.63 Change to Self and Family to Provide Coverage to Child ................... 35Q7]
524.64 All Other Enroliments or ChangesinEnrollment . .......................... 3507
524.7 Termination of Enrollment . ... i 351|:|
524.71 Cancellation by Employee . ....... ... 351
524.72 Discontinuance of PlanorPart . ....... .. ... . 351|:|
524.721 Because of Service Limitations ............ ... .. L. 351|:|
524.722 Because of Leave WithoutPay ............ ... ... ... ... ..., 351|:|
524.73 Membership Termination in Employee Organization ....................... 351|:|
524.74 Effective Termination Dates of Employee Enrollment ...................... 3597
524.75 Effective Termination Dates of Family Member Coverage .................. 3537
524.76 Temporary Extension of Coverage ...............ciiiiiiiiiiiiiiiin... 3537
524.761 For Enrolled Employee . ... ... i 3537
524.762 For Family Member . ... . 3537
524.763 For Confined Employee or Family Member . .......................... 3537
524.77 Conversion Rights . ... ... e 3537
524.771 Employee’s and Family Member’s Rightto Convert . ................... 3537
524.772 Employing Office Responsibility ........... ... i, 3537
524.773 Application for Conversion ............c.. i e 351]
524.774 Effective Date of Conversion .......... ... . i 3547
524.775 Benefits and Costs of Conversion Contract ........................... 35947
524.78 Reinstatement of Enrollment After Conversion . ............ ... ... . ... 3547
524781 Refund of Premiums . ... .. ... i e 354‘]
524.782 Adjustment of Difference in Benefits ................. . ... ... 3547
524.8 Costof Enrollment . ...... ... i e 355D
524.81 Postal Service Contribution ......... ... ... 35q:|
524.82 Employee Withholding . ... 35q:|
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524.83 Pre-Tax and After-Tax Premiums . ........... e 35q:|
524.831 TaxBenefits . ... ... 3597
524.832 Career EmMployees . ... .. 35q:|
524.833 Certain Noncareer and Transitional Employees ....................... 3567
524.834 Further Information . ....... ... . 3567

524.84 Health Benefits Schedule ........... . .. i 3567

524.9 Enrollments for Former Spouses . ... ... 3567

524.91 Typeof Enrollment . ... ... i 3567

524.92 Effective Date of Enrollment . ...... ... ... 3567
524.921 NewEnrollment . ... ... 3547
524.922 ChangeinEnrollment . ....... ... 3567

524.93 Paymentof Premiums . ......... ..ot 3567

524.94 Opportunities to Change Enrollment . ....... ... . ... i .. 357
524.941 Changeto Self Only . ... ... i 35717
524.942  OPEN SEASON . . . oottt ettt 357
524.943 Other Events Which Permit Changes in Enrollment . ................... 3517

524.95 Cancellation of Enrollment . ....... ... .. i 357

524.96 Termination of Enrollment . ... ... ... . 35q:|
524.961 Events Terminating Coverage . ..ot SSED
524.962 Temporary Extensionof Coverage . ...........ooiiiiiiiiiinnnn... 35q:|
524.963 Termination Due to Failureto Pay Premiums . ......................... 35q:|
524.964 Termination of Coverage for Family Members ......................... 35&1]
524.965 Former Spouse Responsibility ........ ... ... i 3597
524.966 Employing Office Responsibility ........... .. ... 359

525 Special Circumstances Affecting Health Insurance Coverage ....................... 3597
525.1 Office of Workers’ Compensation Programs (OWCP) ................... ..ot 359

525.11 Requirements to Continue Enrollment . ....... ... . ... ... . il 359
B25.111  EMPIOYEE . ..o 3597
B25.112  SUIVIVOI . .o e 3607

525.12 Transferof Enrollment . ... ... 360
525.121 Transferto OWCP . ... ... 360
525.122 Transfer Back to Employing Office . .......... ...t 360

525.13 Withholding and Contribution by OWCP . ......... ... ... i i .. 3617
525.131 Effective Dates ............ i 3617
525.132 Health Benefits Refund Program . .......... ... . .. ... 361|:|

525.14 Procedures for Continuation of Enrollment . ........ ... ... . ... .. ...... 362D
525.141 Reportingto OWCP ... ... e 3637
525.142  Eligibility for Transfer .......... . 3637
525.143 Pending OWCP’s Request for Transfer ................ ... .......... 3637
525.144 Employee Not Eligible to Continue . .......... ... ... ... ... ... 3637
525.145 OWCP Determines Not Eligible ........... ... ... ... 369
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525.146 On LWOP Eight Months, But Enroliment Not Transferred ............... 36q:|
525.147 OWCP Terminates Compensation ............ ... .. 369
525.148 Employee ReturnstoDuty ......... ... i SGED
525.149 Employee Elects Retirement . .......... .. ... i 3667
525.2 Employeesin Nonpay Status ... 3667
525.21 Three Hundred Sixty-Five-Day Enroliment Limitation ...................... 3667
525.22 Payment Required for Periods of Nonpay Status . ......................... 3667
525.221 Responsibility . ......... . 3667
525.222 Procedures to Be Followed by Employing Office ...................... 3671
525.223 Procedures to Be Followed by Employee . ........ ... . ... . ... . ... .. 3677
525.23 Employee Granted LWOP to Serve in Employee Organization .............. 367
B525.231  POlICY ..ttt e 3671
525.232 Procedures to Be Followed by Employing Office ...................... 3647
525.233 Procedures to Be Followed by Employee . ........ ... .. ... ool 3697
525.24  Enrolled Employee in Nonpay Status Accepts Temporary Appointment. ... ... 36q:|
525.25 Employee in Nonpay Status Pending Removal . ........................... 3697
525.251 RemovalUpheld . .......... 3633
525.252 Restoredto Duty . ...... .. 369|:|
525.3 Military ServiCe . ... ... ..o 377
525.31 Entry Into Military Service . ...... ... 37q:|
525.311 Thirty Days or LeSS . .. ..ot 37q:|
525.312 More Than Thirty Days . .........oi i e 37q:|
525.32 Return From Military Service ........ ... .. i 37Q7
525.321 Return Not in Exercise of Reemployment Rights ...................... 37Q0
525.322 Return in Exercise of Reemployment Rights .......................... 3700
525.33 Death During Military Service . . ... 371
525.34 Loss of Coverage Under the Uniformed Services Health Benefits Program ... 3717
525.35 Continuous Enroliment . ......... ... 371
525.4 Coverage Into Retirement . ... . 3727
525.41 Employee Requirements for Continuation .................. .. ... ... ...... 37q:|
525.42 Procedures to Be Followed by Employing Office .......................... 37
525.421 Determining Eligibility for Continued Enrollment ....................... 3727
525.422 Transferring Enrollmentto OPM . ... ... . it 372]]
525.423 Reinstating Terminated Enrollments ............. ... ... .. ... ... .... 374‘]
525.43 Benefitsand Cost . ... ... 3747
525.44 Employee Separates and Subsequently Retires . .............. ... . ... .. 3747
525.441 Terminating Enrollment . ........ ... . . 371]
525.442 Encouraging Conversion to Individual Contract . ....................... 371]
525.45 Reemployed Annuitant . ........... ... e 37q:|
525.451 Enrolled . ... .. 37ED
525.452 Nonenrolled . .......... e 37EE|
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525.453 Reemployed Without Break in Service ........... ... ... ... 375E|
525.454 Open Season Opportunities for Reemployed Annuitant ................ 377

525.5 Deathofan Employee . ... e 37q:|
525.51 Transfer of Enrollment to Eligible Survivor . ......... ... . ... ... ... 3767
525.511  ReqUIrements ... ... 3767
525.512 Procedures to Be Followed by Employing Office ...................... 3767
525.513 Benefitsand Cost . ... .. i 376
525.52 Enrollment Eligibility Both as an Employee and as a Survivor Annuitant . . .. .. 3767
525.6 Transfer To or From Overseas Postof Duty ............ .. ... . i ... 371
525.7 Move Outside Service Area of a ComprehensivePlan ......................... 371
525.8 Employment Transfer . ... 371
525.81 Within Postal Service or To Another Federal Agency . ...................... 377|:|
525.82 Outside Comprehensive Area . ...ttt 3797
525.83 Congressional Office . ..... ... e 3787
525.831 From Postal Service To SenateorHouse . ............. ... ..., 3797
525.832 From Senate or House To Postal Service . ............. ... . ... .. ..., 3787

526 Self-Support Determinations . .. ...... ...t 3797
526.1 Physical and Mental Incapacity Requirement ............. ... .. ... .. ... .. ... .. 3797
526.11 Incapable of Self-Support . ... 377
526.12 Capable of Self-Support . . ... ... 3797
526.2 Financial DependencCy . .. ... ...t e 37SD
526.21 Dependency Requirement . ........... .. 37SD
526.22 Automatic Dependency . . ... 3797
526.23 Proof of DEPENdENCY . ... ...ttt 380
526.3 Medical Requirement . ... .. ... e 380
B526.31  AUINOKIY . ... e 380
526.32 Medical Certificate . ...... ... 380
526.321 SUDMISSION . ... o e 380
526.322 Time Limitation ......... ... .. . . e 380
526.323 Renewal ... ... 381|:|
526.324 Failureto Renew . ... .. .. i e 381
526.325 Late Submission . ...t 381
526.4 Medical Determinations . ... ... .. 381|:|
526.5 Procedures for Notifying the Health Benefits Plan ............................. 3817
526.51 Employing Office . . ... ..o e 381
526.511 Existing Enrollment . ... ... 381
526.512 New Enrollment . ... ... e 38%]
526.52 Postal Data Center . ... .o e 3821‘]
527 Privacy Act Considerations . ... ... ...t 3821]
B27.1  DISCIOSUIE ..ot 38q:|
B527.2 MaiNtenanCe . .. ...ttt 382]]

lvi ELM 17, July 2002



ELM 17 Contents Summary of Changes

527.3 Privacy ACt Requests . .. ... 38%]
B27.31 EMPIOYEES . ..o e 382]]
527.32 Former Employees . . ... .o i 38q:|
527.33 Retired EMpPIOYees . ... ..o o e 3837

528 EMPIoyee APPealS . ...t e 3837

528.1 Appeal of Refusal to Allow Enrollment or Change of Enroliment ................. 3837

528.2 Appealof Claim Denial . ......... .. i 3837
528.21 Initial Appeal Rights . ... ... 3837

528.211 Request for Reconsideration ........... ... ... i 3837

528.212 Health Plan Responsibility . ............ . i 3837

528.22 Request for Office of Personnel Management Review ..................... 384

528.221 Cause for Requestto Review . ... ... 384‘]

528.222 Time Limit . .. ... 384‘]

528.223 Authorization for Release of Medical Information ...................... 3847

528.224 Office of Personnel Management Responsibility . ...................... 381]

530 Life Insurance Program . ... i e 389
531 Administration and Eligibility . .......... ... . 38q:|

5311 General ..o 385D

531.2 Eligible EMpPIOYEes . . ... e 38q:|

531.3  EXCIUSIONS . . o 385D

532  COVEIAgE . .ttt ittt e 387|:|

532.1 Based on Pay . ... 387|:|
532.11 Full-Time Employees . ... 387
532.12 Part-Time EMpPIOYees . ... ... e 3871
532.13 Employees Serving in More Than One Position . .......................... 38717

532.131 Part-Time Flexible . .. ... 3817
B532.132 O hers ..o e 381

B532.2  AMOUNT . . e 3847

532.21 BasiC INSUranCe . ...ttt e 3887
B532.211  MinimUM ..o e 3887
532.212  MaXimUm . .. e 3847
532.213 ExtraBenefit ........ 388
532.214 AutomaticChange .......... ..ot 389
532.215 Accidental Dismemberment Provision . ........... ... ... . ... ... 3887

532.22 Optional INSUranCe . . ... ...t e 3897]
532.221 Option A—Standard . ... i SSSD
532.222 Option B— Additional ............c.iiiii 3907
532.223 OptionC—Family ....... ... 3907

533 Cost, Payment, Withholdings . ...........o i e 39q:|
533.1 BasicInsurance CosSt . ... ... e 39q:|
533.2 Optional INSUranCe . ... ...t 3907
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533,21 C0St . oot e 3907
533.22 Withholdings . ... .o e 39q:|
533.221 Option A—Standard ............ i e 39(]]
533.222 Option B—Additional ...........c.c.iiii 3914
533.223 OptionC—Family ....... ... 391,
533.224 Birthdays/Pay Periods . ..........cc.iiiii e 391
533.225 Insufficient Pay to Cover Optional Insurance Withholdings .............. 3910

534 Special Circumstances Affecting Coverage ..., 394,
5341 LW O P . 3937
534.11 Twelve-Month Maximum . ... .. s 3937
534.12 Notice of Right of Conversion . ... et 393
534.13 Returnto DUty . .. ... o 39q:|
534.14 Appointment to Temporary Position .......... ... .. .. i 39:1]
B34.141  COVEIagE . .ttt ittt 3937
534.142 New Twelve-Month Maximum . ........ ... ... i 39:1]
534.143 Optional Insurance Withholdings ............ .. ... .. o ... 3937
534.15 Retirement Annuity Pending . ... 39q:|
534.2 Service in Employee Organization .............c..iiiiiiiiiiiiii i, 3947
B34.21  EleCtON . ..o e 394‘]
B534.211  General . ... 391]
534.212 Employee Electsto Continue .......... ... oo 394‘]
534.213 Employee Does Not Electto Continue ................ ... ..., 394‘]
534.22 Installation Head Responsibility . ........... .. .. i 3947
534.221 Notify Employee of RighttoElect . ........... .. ... o ... 3947
534.222 SetUp Reminder System . ......... i 3947
534.223 ContaCt EMpIoyee . ...t e 394
534.224 Document ACtion . ... . 394
534.225 Copyof Election Filed . ....... ... 394

534.3 Employees Receiving OWCP Benefits . ........ .. ... i, 399
534.31 Eligibility . . ..o e 3997
534.311 BasicLifelnsurance . ........ ... i 399
534.312 Optional INSUranCe . ...t e 39q:|
534.32 Termination of INSUrANCe . ... ... ... it e SQED
534.33 Resumptionof Insurance ........... ...t 39q:|
534.34 Notice of Right of Conversion or Continuation ............................ 3997
B534.341 ChOiCe . ...t 39q:|
B534.342  COSt . .ottt e 3967
534.343 Procedures for Continuation . ......... ... ... i 39q:|

534.4 Living Benefits . .. ... .. i 3947
534.5 AssignmentofLifelnsurance .......... ... . . 397
534.6 Erroneous Enrollments . ......... .. 397|:|
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B85 ACHIONS ... e 397|:|
535.1  AcqUuIiNg COVEIage . . ...ttt ittt e e et e e e 3977
535.11 BasSiCINSUranCe . ............ oot e 397|:|
535.111 Newly Eligible Employees . ......... ... i 3971
535.112 Transfer Employees . ..... ... 3977
535.113 Previous WaiVer . ... ... ..t 3947
535.12 Optional INSUranCe . . ... .ot e 398
535.121 Eligibility .. ... e 398
535.122 Election/Declination Requirement .......... ... ... . ... 398
535.123 Effective Date . ... 398
535.124 Belated Election . ........ ... i 399
535.2 Waiver of BasiC INSUranCe . ...ttt 399
535.21 Filing SF 2817 . ... 3997
535.22 Effective Date . ....... ... 3997
535.23 Employee Statement . ... 3997]
535.24 Sample Statement . ... 40q:|
535.3 Declination of Optional Insurance ........... ... 40Q7]
535.4 Effect of Waiver or Declination . ......... ... . i 40q:|
535.41 Reappointment/Transfer . ... 400
535.42 Previous Filing . ... 40q:|
535.421 BasicLifelnsurance ............c.ciii i 40q:|
535.422 Optional INSUrance . ......... ... 401|:|
535.5 Cancellation of Insurance Coverage . ...ttt 4017
535.51 Filing SF 2817 . ... e 401
535.52 Effective Date . ....... ... 401
B535.6  Termination . .. ... ...t 401
535.61 Effective Date ....... ... 4014
535.611 BasSiCINSUranCe . . ...t e e 401,
535.612 Optional INSUranCe . . ...t e 402
535.62 Temporary Continued Protection for Thirty-OneDays ...................... 4037
535.63 Notice of Termination and of Conversion Privilege ......................... 403
535.64 Requirement for Continuous Protection ............ ... .. ... ... i, 40:3|:|
B535.7  CONMVEISION ..ottt e e 4037
535.71 Converted POliCy . ... ... e 4037
535.711 Purchase of Individual Policy . ........ ... ... i 40(:’|:|
535.712 Information SoUrce . ......... ..t 40q:|
535.72 Time Limits for Conversions . ... e 40:1]
535.721 Employing Office Responsibility ............. ... o i i, 4037
535.722 Employee Responsibilities ........... ... .. 404‘]
535.73 Conversion Privilege for Family Members . ................ ... ... ... 4047
535.8 Canceling Waivers or Declinations . .......... ... 404‘]
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535.81 Conditions . ... ..ottt 404‘]
B35.82 ProCedures . ...t e 401]
535.83 Coverage After Cancellation of Waiver or Declination . ..................... 404‘]
535.831 BasSiCINSUranCe . . ...t 4047
535.832 Optional INSUranCe . . ... ..o 4097
535.9 Exceptions for Canceling a Declination of Optional Insurance ................... 4097
535.91 LifeStatus Changes . .......... it 4097
535.911 Time Limitation ........... .. 4097
535.912 Limitation on Coverage . ...t 4067
535.913 Effective Date . ... 4067
535.914 Proof Required . ........... i 4067
535.92 Reinstatement ACtIONS . .. ... ... o e 4067
535.921 Conditions .. ... ..o e 4047
535.922 Effective Date ........... . 4067

536  Retirement . ... e 407]]
536.1 Requirements for Continuance ............. . i 407
536.11 BasiC INSUranCe . ......... ...t e 4077
536.111  Eligibility .. ... 4077
536.112 Election Requirement . ... i 407|:|
536.12 Optional INSUranCe . . ... e 4077
B536.2  COSt . .ot 407|:|
536.21 BasiC INSUranCe . ......... ...ttt e 407|:|
B536.211  Premiums . ... .. 407
536.212 Withholdings . .......... . 4087
536.22 Optional INSUraNCe . ... ..ottt i e e e e e e 4087
536.3 Reduction After Retirement . .......... .. 4087
536.31 BasiC INSUranCe . ......... ...t e 4087
536.311 Seventy-Five Percent Reduction ............ .. ... . i .. 4087
536.312 Fifty Percent Reduction . ... ... ... . 4087
536.313 NO Reduction ....... ... 4087
536.32 Optional INSUranCe . ...ttt 4097
536.321 Option A—Standard . ...t 4oq:|
536.322 Option B — Additional and Option C — Family ........................ 4097]
536.4 Living Benefits . ... ... 4097
536.5 AssignmentofLifelnsurance .............. i 41q:|
537 Reemployed Annuitants . . ... . 4107
B537.1  COVEIAgE . oottt ittt et 4107
537.11 Terminated by Reemployment . ........ ... ... . i 4107
537.12 Retained During Reemployment . ........ ... ... i 41q:|
B537.121  Suspended . . ... 41q:|
B537.122 Continued . . ... ..o e 4117
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537.13  AUtomatic CoVerage . ...ttt e 411|:|
537.131 Optional Withholdings . ..........c.ciii et 4117
537.132 Additional Optional Coverage . .........cuuiiiiiiin .. 411|:|

537.14 Waiver and/or Declination of Coverage ............ ... i .. 411
537.141 Insurance Affected . .......... . 4110
B37.142 EffeCt . ..o 4110
B37.143  EXCEPliON . ..ot 4127
537.144 Employing Office Procedures . ............ ... 4127

537.15 Amount of Coverage ............oiiiiiii 4127

537.16 Termination and CONVEISION . ... ... i 4127
537.161 Termination Date ............ .. 4127
537.162 Conversion Privilege . ....... ..ot 4135

537.17 Continuance Upon Termination of Reemployment ......................... 41E|:|
B37.171  Retention . ... e 4137
B37.172  ProCeaUIES . . ..ottt et e e e e e e 41 ftl
537173  Adjustment . ... 4137
537.174 Withholdings . ...... ... 41 CD

B537.2 Benefils . ... e 41:t|
537.21  Amounts/Conditions . . ... 4137
537.22 Greater Amount Paid . ......... .o i 4111]

537.3 Designation of Beneficiary . ...........o i 41 1

537.31 Designationin Effect ......... ... . 414‘]

537.32 Changeof Beneficiary ........... i 4147
B537.321 EMPIOYEE . ..o 4147
537.322 Employing Office . ... 4147

538 Beneficiaries, Benefits Payable, Claims . ......... ... . i 4197

538.1 Beneficiaries . ... 419

538.11 No Named Beneficiary . ...t e 4197
538.111 Orderof Precedence . ........ ... 4197
538.112 OptionC—Family . ...... ... e 4197
538.113 Designating Trusts . ... 4197

538.12 Specific Designation . ............ .. 4197
B538.121  SF 2823 ... 4197
538.122 Contingent Provisions . ....... ... 4197
538.123 Agency as Beneficiary . ... 41 1]
538.124 ProceduresforFiling . ....... ... 4147

538.13 Employee Informed . ...... ... e 41q:|
538.131 Previous Designation Invalid . ............. ... ... . i i 4147
538.132 Orderof Precedence ............couuuiiiiiiiiii i 4167

538.14 Change or Cancellation . ........ ... e 4167

538.15 Automatic Cancellation ............. i 4167
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538.16 Retiring Employee Designations ............. .. i 417|:|
538.17 Reemployed Annuitant . ........... ... e 41 7|:|
538.18 Designation While Receiving OWCP Benefits . . ........ ... ... .ot 417|:|
538.2 Benefits Payable . ... 4171
B538.21  AMOUN . .o e 417
538.22 Accidental Dismemberment . ........... ... 41717
538.221 Single Accident . ... ... 411
538.222 Multiple Accidents . ... ... A1
538.23 Accidental Death . ....... ... e 411
538.24 Accidental Dismemberment and Accidental Death . ........................ 41
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554.5 Appeals (Second Level) to State Appellate Board ............................. 49q:|
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562.252 Employee Receiving OWCP Benefits . ......... ... oot 501
562.253 Employee Restored After Erroneous Removal or Suspension ........... 5037
562.254 Employee Granted LWOP to Serve in Employee Organizations ......... 5037
562.255 EmployeeonlLeaveof Absence ..............ccoiiii i 50q:|
562.3 Military ServiCe . . ... ... e 5037
562.31 Types Oof ServiCe . ... ..o e 5037
562.311  Military GroupS . .. ..o 503 7]
562.312 Reserve COmMponents . ...ttt 5OGD
562.313 Military Academies . . ...t SOAD
562.314 National Guard Service ...........c.co it 504‘]
562.315 Military Service Priorto January 1957 ......... ... .. 501]
562.316 Military Service After December 31,1956 . .............. ... .. 5047
562.32 Required Conditions . ......... .. i 509
562.33 Double Credit Not Permitted . .......... .. i 5097
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562.35 Military Retired Pay . ...... ... e 50q:|
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564.232 Eligibility .. ... 5177
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565.514 Application . ... ... e 51q:|
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567.172 Election of Survivor Annuity or Social Security Benefits ................ 5337
567.18 Election by Annuitants and Resultant Survivor Annuities . .................. 53%]
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567.3 Procedure Upon Death of an Employee or Annuitant .......................... 5347
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567.32 Notifying OPM . ... o e 5347
567.33 Filing Death Claim Applications . ............. it 5347
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567.332 Minor Children . ... ... 5347
567.333 One Application . ... 5347
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568.133 Notice to OPM . ... o 5317
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574.1 Social Security Quarter of Coverage . ... 54q:|
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575.54 Examples of Social Security Benefits Computations — Primary Insurance

Amount (PlA) . . 55q:|
575.541 General Formula . ... .. 55q:|

575.542 Computation Example Using General Formula — Employee Without Noncov-
ered PensionBenefit ....... ... ... . 5567
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ELM 17, July 2002 Ixxvii



ELM 17 Contents Summary of Changes

582.77 Military Retired Pay . .......... e 564‘]
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584.263 Protection of Current Spouse’s Entitlement . ........................ .. 57Q7]
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584.32 Election Coverage After Retirement ........... ... ... ... 5727
584.321 Eighteen-Month Reelection Period ......... ... ... . ... . i ... 5737
584.322 Marriage Terminated . ............. i 5727
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