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1. Purpose. This catalog lists all national Postal Service directives and forms, as well as
government forms and documents used by the Postal Service. This is a complete
revision of the February 2012 edition. Revisions appear regularly in the Postal Bulletin
under “Directives and Forms Update.” This issue contains all of the revisions published
in the Postal Bulletin through April 19, 2012.

2. Directives and Forms Management. The policies and procedures for originating,
developing, revising, and managing policy and procedure documents are contained in:

®  Management Instruction (MI) AS-310-96-3, Management of Policy and Procedure
Information — Paper and On-line.

m  Administrative Support Manual (ASM) 31, “Policies and Procedures.”
m  ASM 32, “Forms Management.”
For the clearance of local forms, see ASM 322.13.

3. Questions and Comments. Originating organizations are responsible for notifying the
Information Policies and Procedures office when documents are out of date or
superseded. If you find obsolete directives or forms listed in this catalog, or would like to
make suggestions and comments about this catalog, please contact:

PUBLICATION 223 EDITOR
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475 L’ENFANT PLZ SW RM 4646
WASHINGTON DC 20260-4646

4. Effective Date. This publication is effective April 2012.
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1 How To Use This Catalog

What is Listed in This Catalog

Publication 223, April 2012

Postal Service Directives (Chapter 2)

Directives are documents that contain statements of policy or procedure
meant to guide Headquarters, field organizations, or the public. They make
available the types of information the Postal Service needs to manage for
legal, contractual, and business purposes; and include handbooks,
headquarters circulars, kits, labels, management instructions, manuals,
notices, the Postal Bulletin, posters, publications, signs, and tags.

Chapter 2 lists directives numerically by document identifier. There is also a
list of directives that are free to the public.

Postal Service Forms (Chapter 3)

Postal Service forms are documents — both printed and electronic — used
for collecting, sorting, transmitting, and recording data.

Chapter 3 lists all forms numerically by Postal Service Identification Number
(PSIN). This catalog does not list forms designed by field units.

International Documents (Chapter 4)

Chapter 4 consolidates international postal documents into a list
cross-referenced by Postal Service Identification Number (PSIN) and
Universal Postal Union nhumber.

Miscellaneous Postal Service and Non-Postal
Government Documents (Chapter 5)

USPS Documents

Chapter 5 lists some miscellaneous Postal Service documents that are not
directives such as the Comprehensive Statement on Postal Operations.

Non-Postal Government Documents

Chapter 5 also lists non-postal government documents that are widely used
in the Postal Service. These documents usually have an identifier that shows
their source, for example, IRS (Internal Revenue Service) Form 3435.
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Alphabetical Listing of Documents (Chapter 6)

Chapter 6 lists all documents alphabetically by title that are listed in
Chapters 2-5.

Subject Matter Index (Chapter 7)

Chapter 7 is the subject matter index of all documents listed in Chapters 2-5.

How to Find What You Need

Postal Service Identification Number (PSIN)

If you know the Postal Service Identification Number (PSIN) of the document
you need (for example, HBK AS-805 or PS Form 3971), look it up in Chapters
2,3, 0r4.

Title

If you know only the title of the document, look it up in Chapter 6,
Alphabetical Listing of Documents.

Subject Index

If you are investigating a topic but do not know the specific document you
need, look up a key word in Chapter 7, Subject Matter Index.

Example: A Postal Service employee who is relocating and is not sure about
relocation procedures would look up “relocation” in the index and find the
keyword “guidelines,” which is cross-referenced to HBK F-12, Relocation
Policy. The employee would also find the keyword “real estate expenses,”
under Claims which is cross-referenced to PS Form 4877, Reimbursement
of Real Estate Expenses — Change of Official Station.

What the Column Headings Mean

Postal Service Identification Number (PSIN)

The Postal Service Identification Number (PSIN) is the document’s identifier.
Each PSIN includes a prefix that indicates what type of directive it is, as
noted in the following table:

Prefix Directive Type

HBK Handbook

HC Headquarters Circular
KIT Kit

LAB Label

MAN Manual

Mi Management Instruction
MOP Memorandum of Policy
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Prefix Directive Type
NOT Notice

POS Poster

PS Form

PUB Publication
SGN Sign

TAG Tag

Following the prefix, the PSIN also includes a unique numerical code (e.g.,
PUB 223) or, for handbooks and management instructions, a unique alpha-
numeric code (e.g., HBK AS-353 or MI AS-270-2000-5). The two-letter
portion of the alpha-numeric code identifies the Postal Service policy manual
or topic/organization to which the document relates, as noted in the table

below:

Two-Letter Code

Manual or Topic/Organization

AS

Administrative Support Manual

DM

Domestic Mail Manual

EL

Employee and Labor Relations Manual

FM

Finance

M

International Mail Manual

IS

Inspection Service Manual

PO

Postal Operations Manual

A document that belongs to another government agency is identified by that
agency'’s prefix, as noted in the following table:

Prefix Government Agency

ATF Bureau of Alcohol, Tobacco and Firearms
CA Department of Labor

DD Department of Defense

FD Federal Bureau of Investigation

FE Office of Personnel Management
GSA General Services Administration
HCFA Office of Personnel Management
IRS Internal Revenue Service

OF/OFI Optional (U.S.) Government Form
OMB Office of Management and Budget
SF Standard (U.S.) Government Form
SSS Selective Service System
TD/TFS/TUS Department of the Treasury

TSP Thrift Savings Plan

w Internal Revenue Service

Note: The PSIN or government prefix and number must be used when
ordering a document.

Publication 223, April 2012
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Transmittal Letter

The Postal Service revises some handbooks and publications by issuing
transmittal letters (TLs). The TL number is the latest revision. For some
revisable directives, the TLs have been combined. For example, TL 4-7,
10/99, means that transmittal letters 4 through 7 were combined in the 1999
reprinting.

Edition Date/Oldest Usable Date

The edition date shows when the document was last issued. If the directive is
nonrevisable (issued completely each time), the date of the current issue is
shown. Some forms are revised with only minor changes and a previous
version may still be usable. The oldest usable date column shows the oldest
edition of that form that you may use.

Title

The title column lists the document’s complete title. It may also show the
number of pages or type of document (pad, 5-part set, etc.).

Stock Number

The stock number (sometimes called the NSN (national stock number) or
PSN (postal stock number)) is the number the Postal Service and the federal
government use to stock and supply documents. This number must be used
when ordering a document. Some documents do not have a stock number;
in those instances, N/A is used.

Where Used (for forms only)
The where used column identifies the primary users of a form.

AC Air Carrier

AE Air Exchange Office

AM Airport Mail Facility

AO Associate Office

AR Area Office

BC Bulk Mail Center

CA CAG A-L Post Offices

CD Customer Service and Sales District
CE Facility Service Center

CR Post Offices with City and Rural Delivery
DN Distribution Networks Office

HQ Headquarters

IC Inspector-in-Charge

MB Mailbag Depository and Repair Center
MD Material Distribution Center

MSS Mailing and Shipping Services

NCS National Customer Support Center

o] [c] Office of Inspector General
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PC
PE
PH
PO
PS
PU
PV
SC
SD
STF
TC
VM
X0

Processing and Distribution Center
Postal Employee Development Center
Purchasing Service Center

All Post Offices

Postal Service-Wide

Public

Post Offices with Vehicles

Information Service Center

Postal Source Data System (PSDS) Office
Stamp Fulfillment Services

National Test Administration Center
Vehicle Maintenance Facilities
Surface Exchange Offices

Unit of Issue

The unit of issue column tells the format of the document (set, sheet, book,
etc.) and whether you order it one copy at a time (EA or SH) or in a pad or set.

BK Book (number of units in book is shown)

BX Box (number of units in box is shown)

CTN Carton (number of units in carton is shown)

EA Each (published as a single card, label, mailer, postal card, tab card,

or tag)

HD Hundred (number of items in package)

PD Pad (number of sheets in pad is shown)

PG Package

RL Roll

SE Set (number of sheets in set is shown)

SH Sheet (either a single “cut sheet” or one-part continuous)
Organization

The organization (org.) column lists the originating organization of the form or
directive. If you have a question about the document, consult this
Headquarters organization. See the contact table, HQO Supply Source
Codes, beginning on page 12.

BCR
BMEP
CA
CcC
CHN
Ccoo
CR
DEL
DOM
DPG
EDD

Business Customer Relations
Business Mail Entry and Payment Technologies
Consumer Advocate

Corporate Communications

Channel Access

Chief Operating Officer

Customer Relations

Delivery and Post Office Operations
Domestic Products

Deputy Postmaster General
Employee Development and Diversity
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ENG Engineering
ERM Employee Resource Management
ES Expedited Shipping
FAC Facilities
FIN Controller
GB Global Business
GC General Counsel
GR Government Relations
GS Ground Shipping
HR Human Resources
IMAQ Intelligent Mail® and Address Quality
IS Chief Postal Inspector
IT Information Technology Operations
JD Judicial Officer
LR Labor Relations
MS Mailing Services
MSS Mailing and Shipping Services
NET Network Operations
(o) Operations
olG Office of Inspector General
PMG Postmaster General
PRI Pricing
RET Retail Products and Services
S&T Strategy and Transition
SAL Sales
SM Supply Management
SUS Sustainability
USPS Source

The USPS Source column lists the Postal Service supply source for the
document. Most directives and forms are ordered from the Postal Service
Material Distribution Center (MDC) in Topeka, Kansas. A complete list of
Postal Service source codes can be found in How to Order the Document
You Need, beginning on page 8.

Public Source

The Public Source column shows whether or not the document is available to
the public and where to get it. A complete list of public source codes can be
found in How to Order the Document You Need, beginning on page 8.

Electronic Documents

Many Postal Service directives and forms are available in electronic media.
Where applicable, electronic source codes have been added to this catalog,
as explained in How to Order the Document You Need, beginning on page 8.
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Adobe Form Client 5.0 Filler

Adobe Form Client 5.0 has replaced F3Fill as the Postal Service corporate
standard for automated forms.

Forms created in F3Fill are no longer supported within Microsoft Outlook.
F3Fill email attachments will not successfully be transmitted. No new copies
of F3Fill will be installed on desktop or laptop computers.

Adobe Form Client provides streamlined functionality for calculations,
including a spell check feature, the ability to email forms and/or data from
within the software, a tabbing function for visually impaired users, form fill
assistance, and data-saving capability.

The Postal Service has a corporate license for Adobe Form Client 5.0 Filler
software. The software is distributed as part of the Advanced Computing
Environment (ACE). For help with the installation of the software, call:

] Your local IT manager (at Headquarters, call the Help Desk at
202-268-5588), or

n Customer Support, Field Operation Support Services at 800-877-7435.

All automated forms are available from the Intranet (http.//blue.usps.gov/
forms). The forms are sorted by name and number. Form Client forms have a
Form Client icon displayed in the right-most column of the Web page. To
access a Form Client form, click on the Form Client icon or press the Enter
key while on a particular form’s icon. Form Client will automatically launch
with the selected form.

To request that a form be automated or to request enhancements to an
existing automated form, send an email message to Forms Management at
formsma@usps.gov.

Internet

The Postal Service has a strong presence on the Internet through the U.S.
Postal Service home page (www.usps.com). Many Postal Service directives
and forms — including the Postal Bulletin — are available to the public, free
of charge. The Postal Bulletin archives can also be found at www.usps.com.
Click on About USPS & News; click on Forms & Publications; click on Postal
Bulletin.

Intranet

The Postal Service maintains an intranet for Postal Service employees at
blue.usps.gov. Postal Service directives and forms — including the Postal
Bulletin — can be found on the Postal Service PolicyNet Web site at
http://blue.usps.gov/cpim.

Postal Explorer

Postal Explorer is an easy-to-use corporate electronic information tool that
provides state-of-the-art search capabilities across large amounts of
information. It includes Postal Service manuals and publications, domestic
and international rate calculators, Postal Service zone charts, and internet
links. Postal Explorer is designed to provide fast, convenient access to


http://blue.usps.gov/forms
http://blue.usps.gov/forms
mailto:formsma@usps.gov
http://www.usps.com
http://www.usps.com
http://blue.usps.gov/cpim
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business process information to better serve customers and promote sales
opportunities.

Postal Explorer is available to employees who can access the Internet. It is
also on CD-ROM for national account managers, account representatives,
and selected Post Offices. Contact your Information Systems manager for
more information about Postal Explorer.

How to Order the Document You Need

Postal Service Employees

To order a directive or form, you need to know the supply source (from where
you actually order the item). Use the Postal Service source column in
Chapters 2, 3, and 4 to determine the supply source code of the directive or
form that you wish to order. These codes are explained in the table, Supply
Source Codes, which begins on page 9. For supply source codes of
non-Postal Service documents (for example, GAO (General Accountability
Office) documents) consult the GSA Supply Catalog (www.gsa.gov) or your
local federal procurement office.

You can order items available from the Material Distribution Center (MDC) by
using touch tone order entry (TTOE): Call 800-273-1509.

Note: You must be registered to use TTOE. To register, call
800-332-0317, Option 1, extension 2925, and follow the prompts to
leave a message. (Wait 48 hours after registering before placing your first
order.)

Be sure to use the appropriate ordering method for the supply source shown
for the document (including your FEDSTRIP and finance number(s)). Do not
send it to IPP at Headquarters.

Publication 223 is available on the Postal Service PolicyNet Web site. Go to
http://blue.usps.gov; under “Essential Links” in the left-hand column, click on
References; under “References” in the right-hand column, click on PolicyNet,
click on text; click on PUBs.

It is also available on the Internet. Go to www.usps.com; click on About
USPS & News; click on Forms & Publications; click on Postal Periodicals and
Publications; click on Publications.

Many forms are also available in automated versions. See Electronic
Documents on page 6.

Non-Postal Service Individuals

To order a directive or form you need to know the supply source (from where
you actually order the item). There may be a charge for these documents and
some are not available to the public.

Use the Public Source column to determine the public supply source code of
the directive or form that you wish to order. These codes are explained in the
table, Supply Source Codes, which begins on page 9.
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Your local Post Office™ should have directives or forms in stock that are free
to the public. Call the local postmaster for details. ltems that are not stocked
at local Post Offices can be ordered by your postmaster from various

sources.
Supply Source Codes
Supply
Source USPS Source Public Source
CFS Computer Forwarding Sites N/A
CuUs Bureau of Customs N/A
Treasury Department
1301 Constitution Ave
Washington DC 20229-0002
Telephone: 202-622-2000
EASC Eagan Accounting Service Center N/A
US Postal Service
2825 Lone Oak Parkway
Eagan MN 55121-9600
Telephone: 651-406-1474
FAX: 651-406-2782
EPM Express and Priority Mail Supply Center Express and Priority Mail Supply Center
US Postal Service US Postal Service
2812 Airwest Blvd 2812 Airwest Blivd
Plainfield IN 46168-9611 Plainfield IN 46168-9611
Telephone: 800-610-8734 Telephone: 800-610-8734
FAX: 800-270-6233 FAX: 800-270-6233
FMS Facilities Management System (on-line) N/A
GPO ATTN Mail Stop SSOP ATTN Mail Stop SSOP
Superintendent of Documents Superintendent of Documents
US Government Printing Office US Government Printing Office
710 N Capitol St NW 710 N Capitol St NW
Washington DC 20402-9325 Washington DC 20402-9325
Telephone: 202-512-1800 Telephone: 202-512-1800
FAX: 202-512-2140 FAX: 202-512-2250
GSA GSA/NCSC 6FR N/A
1500 E Bannister Rd
Kansas City MO 64131-3088
Telephone: 800-488-3111
FAX: 816-926-6952
HQO Headquarters originator. Headquarters originator.
HQOIwB Headquarters Originator N/A
USPS Intranet:
http://blue.usps.gov
HQS Headquarters Postal Service employees N/A
order from:
Supply Unit
RM 1P205
Telephone: 202-268-4768 Inquiries
ICO International Claims and Inquiries Office N/A

James A Farley Building
421 8th Ave RM 2029A
New York, NY 10199-9543

Telephone: 212-612-4400
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Supply
Source USPS Source Public Source
IWEB USPS Intranet: N/A
http://blue.usps.gov
LOC Reproduced locally as needed. N/A
MDC Material Distribution Center Call the Material Distribution Center at
US Postal Service 800-273-1509. They will provide information on
500 SW Gary Ormsby Drive availability, price, and ordering.
Topeka KS 66624-9998
Telephone: 800-273-1509
FAX: 651-406-5583
MDCIWB Material Distribution Center Call the Material Distribution Center at
US Postal Service 800-273-1509. They will provide information on
500 SW Gary Ormsby Drive availability, price, and ordering.
Topeka KS 66624-9998
Telephone: 800-273-1509
FAX: 651-406-5583
USPS Intranet:
http://blue.usps.gov
MDCWEB Material Distribution Center Call the Material Distribution Center at
US Postal Service 800-273-1509. They will provide information on
500 SW Gary Ormsby Drive availability, price, and ordering.
Topeka KS 66624-9998
Telephone: 800-273-1509
FAX: 651-406-5583
USPS Intranet: World Wide Web:
http://blue.usps.gov WWW.Usps.com
MDH Material Distribution Center and HQ Material Distribution Center and HQ Originator
Originator (HQ use only). See HQO and MDC. | (HQ use only). See HQO and MDC.
MDIAFC Material Distribution Center Call the Material Distribution Center at
US Postal Service 800-273-1509. They will provide information on
500 SW Gary Ormsby Drive availability, price, and ordering.
Topeka KS 66624-9998
Telephone: 800-273-1509
FAX: 651-406-5583
USPS Intranet:
http://blue.usps.gov
Adobe Forms Client (automated form)
MM Available from advertising’s message maker. | N/A
MTWEB Maintenance Technical Support Center N/A
US Postal Service
PO Box 1600
Norman OK 73070-1600
Telephone: 800-366-4123
USPS Intranet:
http://mtsc.usps.gov/msbooks
N/A Not available to Postal Service employees. Not available to the public.
NCS National Customer Support Center National Customer Support Center
US Postal Service US Postal Service
6060 Primacy Pkwy Ste 201 6060 Primacy Pkwy Ste 101
Memphis TN 38188-0001 Memphis TN 38188-0001
Telephone: 901-681-4650 Telephone: 800-238-3150
FAX: 901-767-8853 Fax: 901-767-8853
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Supply
Source

USPS Source

Public Source

NNS

Telecommunications Services
US Postal Service

4200 Wake Forest Rd

Raleigh NC 27668-9700
Telephone: 919-501-9100

N/A

NTA

National Test Administration Center
US Postal Service

1200 Mercantile Lane Ste 109
Largo MD 20774

Telephone: 301-583-5800

N/A

OPM

Office of Personnel Management
Retirement and Insurance Group
Forms Analysis and Design

1900 E Street NW

Washington DC 20415-0002

Office of Personnel Management
Retirement and Insurance Group
Forms Analysis and Design

1900 E Street NW

Washington DC 20415-0002

PE

Postal Explorer

Available to employees who can access the
Internet. Also on CD-ROM for national
account managers, account representatives,
and selected Post Offices. Contact your
Information Systems manager for more
information.

Available on the Internet at www.usps.com. Also
available on CD-ROM.

Call 800-654-1905.

P/F

N/A

Free to the public at local Post Office

PHL

For philatelic catalogs and items:
Stamps Fulfillment Service Center
US Postal Service

PO Box 419424

Kansas City MO 64179-0997
Telephone: 800-STAMP-24

FAX: 816-545-1212

For philatelic catalogs and items:

Stamps Fulfillment Service Center
PO Box 7247
Philadelphia PA 19170-7247

Telephone: 800-STAMP-24

Restricted. May not be available to all Postal
Service employees.

N/A

SLASC

St. Louis Accounting Service Center
US Postal Service

1720 Market St

St. Louis MO 63180-9400
Telephone: 314-436-6950

FAX: 314-436-6618

N/A

TRE

Department of the Treasury
Property and Supply Section
Admore East Business Center
3361-L 75th Ave

Landover MD 20785

Telephone: 202-622-2000

N/A

WADNA

ATTN: Jim Nawrot

Western Area Distribution Networks Office
Seattle Branch (Anchorage)

US Postal Service

4141 Postmark Drive

PO Box 199781

Anchorage, AK 99519-9781

N/A

www

World Wide Web:
WWW.USPS.com

World Wide Web:
WWW.USPS.com

Publication 223, April 2012
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HQO Supply Source Codes

When the originator is the supply source (code HQO), the directive or form
must be ordered from his or her organization. Use the name of the
organization and address as listed below.

Directives and Forms Catalog

Organizational

Reference Originating Organization | Address
BCR Business Customer US POSTAL SERVICE
Relations 475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-5657
BMEP Business Mail Entry and US POSTAL SERVICE
Payment Technologies 475 L’'ENFANT PLAZA SW
WASHINGTON DC 20260-0911
CA Consumer Advocate US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-2200
cC Corporate US POSTAL SERVICE
Communications 475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-3100
coo Chief Operating Officer US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-0050
CR Customer Relations US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-5014
DEL Delivery US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-7116
EDD Employee Development US POSTAL SERVICE
and Diversity 475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-5600
ENG Engineering US POSTAL SERVICE
8403 LEE HIGHWAY
ENG-4TH FL
MERRIFIELD VA 22082-8101
ERM Employee Resource US POSTAL SERVICE
Management 475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-4200
ES Expedited Shipping US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-6305
FAC Facilities US POSTAL SERVICE
4301 WILSON BLVD STE 300
ARLINGTON VA 22203-1861
FIN Controller US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-5200
GB Global Business US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-4016
GC General Counsel US POSTAL SERVICE

475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-1100

Publication 223, April 2012
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Organizational
Reference

Originating Organization

Address

GR

Government Relations

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-3500

GS

Ground Shipping

US POSTAL SERVICE
475 ENFANT PLAZA SW
WASHINGTON DC 20260-5626

HR

Human Resources

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-4000

IMAQ

Intelligent Mail® and
Address Quality

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-4400

Chief Postal Inspector

US POSTAL SERVICE
475 'ENFANT PLAZA SW
WASHINGTON DC 20260-2100

Information Technology
Operations

US POSTAL SERVICE
475 'ENFANT PLAZA SW
WASHINGTON DC 20260-1500

JD

Judicial Officer

US POSTAL SERVICE
2101 WILSON BLVD STE 600
ARLINGTON VA 22201-3078

LR

Labor Relations

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-4100

MS

Mailing Services

US POSTAL SERVICE
475 ’ENFANT PLAZA SW
WASHINGTON DC 20260-5012

MSS

Mailing and Shipping
Services

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-0229

NET

Network Operations

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-7100

Operations

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-2700

olG

Office of Inspector
General

US POSTAL SERVICE
1735 N LYNN ST
ARLINGTON VA 22209-2020

PMG

Postmaster General

US POSTAL SERVICE
475 'ENFANT PLAZA SW
WASHINGTON DC 20260-0010

PRI

Pricing

US POSTAL SERVICE
475 'ENFANT PLAZA SW
WASHINGTON DC 20260-5014

RET

Retail Operations

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-1600

S&T

Strategy and Transition

US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-1520
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Directives and Forms Catalog

Organizational

Reference Originating Organization | Address
SAL Sales US POSTAL SERVICE
1735 N LYNN ST RM 6008
ARLINGTON VA 22209-6006
SM Supply Management US POSTAL SERVICE
475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-6200
SuUs Sustainability US POSTAL SERVICE

475 L’ENFANT PLAZA SW
WASHINGTON DC 20260-4232
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2 Postal Service Directives

Definition

Distribution

Directives are statements of policy or procedure meant to guide
Headquarters, field organizations, or the public. They include handbooks,
headquarters circulars, kits, labels, management instructions, manuals,
notices, the Postal Bulletin, posters, publications, signs, and tags.

Publication 223, April 2012

Destinations and Quantities

The Headquarters organization that originates a directive or form decides
which offices will receive copies and how many each will get. Most directives
are distributed to facilities (Post Offices, bulk mail centers, etc.) in fixed
quantities. For example, if one bulk mail center (BMC) receives 10 copies of a
directive, usually all BMCs will receive 10 copies. You may order additional
copies from the supply source (see How to Order the Document You Need,
Chapter 1).

Address Corrections

The National Customer Support Center in Memphis, Tennessee, maintains
the file that produces labels used to send directives to Postal Service
facilities. To make an address correction, a Postal Service organization
should notify:

ALMS COORDINATOR

NATIONAL CUSTOMER SUPPORT CENTER

US POSTAL SERVICE

6060 PRIMACY PKWY STE 101

MEMPHIS TN 38188-0001

Telephone: 901-681-4650

For address corrections for a document listed in Chapter 5, Miscellaneous
USPS and Non-Postal Government Documents, contact the source or follow
the instructions in the document.
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Directives and Forms Catalog

Handbooks

PSIN
HBK AS-303
HBK AS-353

HBK AS-503
HBK AS-504
HBK AS-505
HBK AS-506

HBK AS-508

HBK
AS-550-A & -B

HBK AS-551
HBK AS-552
HBK AS-553
HBK AS-554
HBK AS-554-A

HBK AS-554-B
HBK AS-554-C
HBK AS-554-D
HBK AS-555

HBK AS-556
HBK AS-558
HBK AS-600

HBK AS-701
HBK AS-703

HBK AS-707-H
HBK AS-709

HBK AS-710
HBK AS-712
HBK AS-802

HBK AS-805
HBK AS-805-A

HBK AS-805-B

HBK AS-805-C
HBK AS-805-D

HBK AS-812

16

Handbooks include policies, regulations, and other “how to” information
supporting business processes. Handbooks are keyed by the document
identifier to the manual that they support. For example, Handbook PO-502,
Container Methods, is related to the Postal Operations Manual, so its
identifier begins with “PO.”

Edition USPS Public
TL Date Title Stock Number Org. Source Source
2 1/87 National Security Information 7610-03-000-0334 FIN HQO HQO
9/05 Guide to Privacy and Freedom of 7610-07-000-7119 CA IWEB WwWw
Information Act
9/05 Standard Design Criteria N/A FAC IWEB N/A
7/99 Space Requirements 7610-03-000-9215 ENG MDCIWB N/A
1 7/83 Mechanization Design Specifications 7610-03-000-0336 ENG HQO HQO
3/00 Architect/Engineer Project N/A FAC IWEB N/A
Requirements
6/04 Section 508 N/A IT IWEB N/A
9/97 Paper and Paperboard Recycling Guide 7610-02-000-7002 ENG MDCIWB WWW
and Plan
3/99 Clean Air Act Compliance Guide 7610-02-000-9844 ENG MDCIWB N/A
8/07 Pollution Prevention Guide 7610-02-000-7445 ERM IWEB N/A
5/92 Hazardous Waste Management 7610-02-000-9920 ENG MDC N/A
5/01 Water Reference Guide 7610-02-000-9849 ENG MDCIWB N/A
1 3/00 Water Management Guide for Facility N/A ENG IWEB N/A
Managers
11/00 Water Conservation Guide N/A ENG IWEB N/A
3/98 Vehicle Washing Technologies 7610-04-000-4732 ENG MDCIWB Www
1 3/00 Water Permitting Guide N/A ENG IWEB N/A
10/95 Environmental Compliance Quality 7610-03-000-6408 ENG MDCIWB MDCWEB
Assurance Review Guide
6/00 Asbestos Management Guide 7610-04-000-4967 ENG MDCIWB N/A
9/98 Facility Energy Management Guide 7610-04-000-5354 ENG MDCIWB N/A
2/01 United States Postal Service N/A FIN IWEB Www
Certification Practice Statement,
Version 1
9/97 Material Management 7610-03-000-9211 SM MDCIWB MDC
9/90 Field Customer Guide to Purchasing 7610-03-000-9316 SM MDC MDC
and Requisitioning
1 1/91 Contracting for Food Services 7610-02-000-7009 SM MDC MDC
9/08 Purchase Card Policies and 7610-03-000-0339 SM MDCIWB N/A
Procedures for Local Buying
2/90 Customer Guide to Purchasing and 7610-02-000-9146 SM HQO N/A
Requisitioning
8/95 Contracting for the Sale of Recyclable 7610-03-000-5598 SM MDC N/A
Commodities
11/02 Postal Computing Operations 7610-01-000-9052 IT MDCIWB N/A
Standards
711 Information Security 7610-03-000-9136 IT IWEB WWW
7/03 Application Information Security N/A IT IWEB N/A
Assurance (ISA) Process
4/05 Infrastructure Information Security N/A IT IWEB N/A
Assurance Process
4/10 Information Security for General Users 7610-05-000-5604 IT IWEB WWW
9/09 Information Security Network N/A IT IWEB N/A
Connectivity Process
12/02 Oracle Standards and Guidelines 7610-03-000-3747 IT MDCIWB N/A
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Title

Stock Number

USPS

Source

Public
Source

Edition

Date
HBK AS-816 6/04
HBK AS-820 10/02
HBK AS-821 7/97
HBK AS-873 8/04
HBK AS-885 10/04
HBK DM-103 3 2/98
HBK DM-109 1/09
HBK DM-110 12/00
HBK DM-111 11/02
HBK DM-201 2 3/88
HBK DM-203 9/00
HBK DM-204 6/02
HBK DM-901 4/10
HBK DM-902 4/10
HBK E-4 3/85
HBK E-14 12/90
HBK EL-301 6/89
HBK EL-304 12/11
HBK EL-307 10/08
HBK EL-312 11/11
HBK EL-350 11/89
HBK EL-380 9/11
HBK EL-400 4/00
HBK EL-502 1/05
HBK EL-505 12/95
HBK EL-602 8/10
HBK EL-602-A 11/94
HBK EL-602-B 11/94
HBK EL-800 9/01
HBK EL-801 6/08
HBK EL-802 6/09
HBK EL-803 12/09
HBK EL-804 5/08
HBK EL-806 1 1/82
HBK 4/01

EL-809/809-T

HBK EL-812 3/01
HBK EL-814 6/08
HBK EL-901 6/08
HBK EL-902 6/08
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Open VMS Security

Postal Computing Environment
Postal Explorer User Guide
Telecommunication Services

USPS.com Development Process and
Standards

Official Mail
Business Mail Entry

Centralized Postage Payment (CPP)
System for Periodicals Mail

Centralized Account Processing
System (CAPS) Procedures

Express Mail Service
Periodicals Eligibility Review
Periodicals Mailing Privileges
Registered Mail

Procedures for Handling Registered
Postal Bank Remittance Mail

Adjustable Platform Stools
Activity Analysis Procedure

Guidelines for Processing Personnel
Actions

Maintenance Selection System

Reasonable Accommodation: An
Interactive Process

Employment and Placement

Guidelines for Establishing
Nonbargaining Position Requirements

Postal Career Executive Service (PCES)

Sponsorship Event Policy and
Evaluation Process

CSRS Retirement Guide

Injury Compensation

Food Service Operations
Food Service Operations (Large Print)
Food Service Operations (Braille)

Managing Contract Safety and Health
Compliance

Supervisor’s Safety Handbook
Executives’ and Managers’ Safety and

Health Program and Compliance Guide

Maintenance Employee’s Guide to
Safety

Safe Driver Program

Health and Medical Service (plus
supplement: CPR Booklet)

Guidelines for Area/Local Joint Labor-
Management Safety and Health
Committees

Hazardous Materials and Spill
Response

Postal Employee’s Guide to Safety

Agreement Between USPS and
National Association of Letter Carriers,
AFL-CIO, 2006-2011

Agreement Between USPS and
NRLCA, 2006-2010

7610-03-000-5760
7610-03-000-5939
N/A
N/A
N/A

7610-05-000-4149
7610-05-000-0323
N/A

N/A

7610-01-000-9951
7610-03-000-5552
N/A
7610-01-000-9064
N/A

7610-03-000-9350
7610-01-000-9058
7610-01-000-9952

N/A
7610-01-000-9071

7610-03-000-9356
7610-02-000-9129

7610-02-000-9148
7610-04-000-8894

7610-01-000-9077
7610-01-000-9078

7610-01-000-9081
N/A
N/A
7610-05-000-4554

7610-02-000-9938
N/A

7610-01-000-9085

7610-08-000-4327
7610-03-000-9317

7610-03-000-0346

7610-03-000-9190

7610-01-000-9089
7610-03-000-3827

7610-01-000-9092

FIN
BMEP
MSS

SM

PRI
PRI
PRI
FIN
NET

NET
NET
ERM

ERM
ERM

ERM
ERM

ERM
MSS

ERM
ERM

ERM
ERM
ERM
ERM

ERM
ERM

ERM

ERM
ERM

ERM

ERM

ERM
LR

LR

IWEB
MDCIWB
PE, IWEB
IWEB
IWEB

MDCIWB
IWEB
IWEB

IWEB

MDC
MDCIWB
IWEB
IWEB
IWEB

MDC
HQO
MDC

IWEB
MDCIWB

IWEB
MDCIWB

IWEB
MDC

MDCIWB

HQO,
IWEB

IWEB
HQO
HQO
MDCIWB

MDCIWB
IWEB

MDCIWB

MDCIWB
MDC

MDCIWB

MDCIWB

MDCIWB
MDCIWB

MDCIWB

N/A
WWW
N/A
N/A
N/A

MDC
N/A
N/A

N/A

MDC
N/A
WWw
N/A
N/A

N/A
WWw
N/A

N/A
MDCWEB

WWWwW
N/A

N/A
N/A

N/A
N/A

N/A
N/A
N/A
N/A

N/A
N/A

N/A

N/A
MDC

N/A

N/A

N/A
MDC

N/A
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Edition
Date

Title

Stock Number

Directives and Forms Catalog

HBK EL-902-1

HBK EL-902-A

HBK EL-903

HBK EL-906

HBK EL-907

HBK EL-908

HBK EL-911

HBK EL-912

HBK EL-913

HBK EL-921

HBK F-1
HBK F-2 8
HBK F-3
HBK F-4

HBK F-5
HBK F-6
HBK F-7
HBK F-8
HBK F-12
HBK F-15
HBK F-16
HBK F-17

HBK F-18
HBK F-19
HBK F-20-A

HBK F-21

HBK F-21 36
Chapter 5

HBK F-22-A
HBK F-23
HBK F-25

HBK F-26
HBK F-27

HBK F-29 5

18

5/00

12/08

11/06

7/09

6/08

4/08

12/09

10/11

5/08

8/90

7/09
9/88
7/06
6/92

9/94
2/01
6/99
6/09
6/91
2/04
8/09
4/98

411
9/91
12/09

8/09
8/05

12/88
8/04
11/90

12/91
2/92

2/84

The Extension to the Agreement
Between USPS and National Rural
Letter Carriers’ Association

Analysis of Changes: Agreement
Between USPS and NRLCA, 2006-
2010

Agreement Between the USPS and
National Mail Handlers Union, AFL-CIO,
A Division of the Laborers’ International
Union, 2006-2011

Agreement Between USPS and
Fraternal Order of Police National Labor
Council, USPS No. 2, 2007-2011

Agreement Between USPS and APWU,
AFL-CIO, Covering Oper. Svcs., HQ,
and Facilities Services Section,
Merrifield, VA, 2006-2010

Agreement Between the USPS &
APWU, AFL-CIO, Covering Information
Technology/Accounting Services,
2007-2011

Agreement between the United States
Postal Service and National Postal
Professional Nurses, 2007-2012

Agreement Between United States
Postal Service and American Postal
Workers Union, AFL-CIO, 2010-2015

Agreement Between USPS and
IAMAW, AFL-CIO, Covering the Tool
and Die Shop, 2007-2011

Supervisor’s Guide to Handling
Grievances

Accounting and Reporting Policy
Functional Management
Treasury Management

Examination of Postmasters
Accounting Transactions

Banking and Cash Management
Economic Value Added

Secure Internet Payment Policies
General Classification of Accounts
Relocation Policy

Travel and Relocation

Account Receivables Policies

Making Field Disbursements Through
the Accounts Payable System

Payroll Journal Guide
Accountability of Disbursing Officers

Accounting Services Systems and
Processes

Time and Attendance
Time and Attendance TL 36 Chapter 5

PSDS Supervisor's Guide
Accounting Policy Reference

Real Property and Leasehold
Improvement Accounting

Personal Property Accounting

Materiel Distribution Center Inventory
Accounting

General Accounting Procedures

7610-05-000-0715

7610-02-000-7154

7610-01-000-9093

7610-03-000-0352

7610-03-000-0353

7610-03-000-0354

7610-03-000-0355

7610-04-000-0364

N/A

7610-03-000-3709

7610-03-000-9232
7610-03-000-3808
7610-08-000-4678
7610-03-000-9082

7610-03-000-9504
7610-04-000-0740
7610-04-000-6682
7610-01-000-9108
7610-02-000-7015
7610-04-000-1012
7610-03-000-9189
7610-04-000-4825

7610-01-000-9113
7610-01-000-9161
N/A

7610-02-000-9914
7610-08-000-1323

7610-01-000-9118
N/A
7610-02-000-7018

7610-03-000-3780
7610-01-000-9122

7610-01-000-9124

USPS Public

Source Source
LR MDC N/A
LR MDCIWB N/A
LR MDCIWB MDC
LR MDCIWB N/A
LR HQOIWB N/A
LR MDCIWB N/A
LR MDCIWB N/A
LR MDCIWB MDC
LR HQOIWB N/A
LR MDC MDC
FIN IWEB N/A
FIN MDC HQO
FIN MDC N/A
FIN MDC N/A
FIN MDC N/A
FIN IWEB N/A
FIN IWEB N/A
FIN IWEB N/A
FIN MDC N/A
FIN MDCIWB N/A
FIN IWEB N/A
FIN HQO, N/A

MDCIWB
FIN IWEB N/A
FIN MDC N/A
FIN IWEB N/A
FIN IWEB N/A
FIN MDCIWB NA
FIN MDC N/A
FIN IWEB N/A
FIN MDC MDC
FIN MDC MDC
FIN MDC MDC
FIN MDC MDC
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PSIN
HBK F-30
HBK F-31

HBK F-41
HBK F-43
HBK F-45

HBK F-51
HBK F-58

HBK F-59

HBK F-65

HBK F-65 TL 2

HBK F-66

HBK F-66A

HBK F-66B

HBK F-66C

HBK F-66D

HBK F-66E

HBK F-75

HBK F-85

HBK F-95

HBK F-101
HBK F-401

HBK IS-130

HBK IS-135
HBK 1S-540

HBK IS-701

HBKIS-702
HBK M-5

HBK M-22
HBK M-32
HBK M-38
HBK M-39
HBK M-41

HBK MS-1

HBK MS-10
HBK MS-11
HBK MS-16
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Edition
TL Date

4 9/81
6/92

7 3/89
3 8/94

19 10/04

7/91
3/92

6/92

3 9/01

2 3/99

11/05

3/99

1/06

3/06

2/06

12/05

10/03

1/00
6/05

10/09

3 8/00

5/86

1/02

6/06

6/06

7/02
8/80

10/94

3/09
1 7/80
13 3/98
4 3/98

4 11/86

1 5/88
2 5/82
3 9/96

Title
Reconciliations

Mail Equipment Shops Financial
Accounting

Vehicle Accounting
Property Code Numbers

Data Collection User’s Guide for In-
Office Cost System

Computerized Meter Resetting System

Payroll Systems Procedural
Compliance Review

International Exchange Office
Procedures

Data Collection User’s Guide for Cost
Systems

Data Collection User’s Guide for Cost
Systems (Chap 4 Revision)

General Investment Policies and
Procedures

Investment Policies and Procedures —
Major Facilities

Investment Policies and Procedures —
Major Equipment

Field Investment Policies and
Procedures

Other Investment- Related Policies and
Procedures

Investment Policies and Procedures —
Postal Support and Information
Systems

Data Collection User’s Guide for
Revenue, Volume & Performance
Measurement Systems

Finance Handbook

Statistical Programs Management
Guide

Field Accounting Procedures

Supervisor’s Guide to Scheduling and
Premium Pay

Physical Fitness Program for Postal
Inspectors

Firearms

Civil and Administrative Actions:
A Consumer Fraud Protection
Handbook

Security Force Operations (Restricted
Information)

Postal Police Officer’s Guide

Schemes: Construction, Assignment,
Training, and Proficiency

Dispatch and Routing Policies
Management Operating Data System
Management of Rural Delivery Services
Management of Delivery Services

City Delivery Carriers Duties and
Responsibilities

Operation and Maintenance of Real
Property

Floors, Care and Maintenance
Industrial Storage Batteries
Hamper Dumper, Model VIII-B

Stock Number
7610-01-000-9125
7610-03-000-3803

7610-02-000-9873
7610-03-000-9351
7610-01-000-9138

7610-01-000-9145
7610-02-000-7482

7610-02-000-9915

7610-04-000-5305

7610-04-000-6480

7610-04-000-6117

7610-04-000-6118

N/A

N/A

N/A

N/A

7610-04-000-2965

N/A

7610-08-000-1033

7610-13-000-1549
7610-03-000-3703

7610-03-000-0356

7610-03-000-0357
N/A

7610-04-000-5697

N/A
7610-03-000-9259

7610-03-000-3510
7610-03-000-9024
7610-01-000-9177
7610-01-000-9178
7610-03-000-3553

7610-03-000-9217

7610-02-000-9895
7610-01-000-9202
7610-03-000-9193

Org.
FIN
FIN

FIN
FIN
FIN

FIN
FIN

FIN

FIN

FIN

FIN

FIN

NET

FIN

FIN

FIN

FIN

FIN

FIN

FIN
FIN

ENG

ENG
ENG
ENG

USPS
Source

MDC
HQO

MDC
MDCIWB
MDCIWB

MDC
MDC

MDC

MDCIWB

IWEB

IWEB

MDCIWB

IWEB

IWEB

IWEB

IWEB

MDCIWB

IWEB

IWEB

MDCIWB
MDCIWB

HQO

MDC
R

R

R
IWEB

MDCIWB
MDCIWB
MDC

MDCIWB
MDCIWB

MDC

MDC
MDC
MDC

Public

Source

MDC
GPO

MDC
MDC
N/A

GPO
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
N/A

HQO

N/A

N/A

N/A
N/A

MDC
N/A
MDC
N/A
N/A

N/A

N/A
N/A
N/A
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PSIN
HBK MS-17

HBK
MS-17-CHG-1

HBK MS-20

HBK MS-21
HBK MS-22
HBK MS-24
HBK MS-26

HBK MS-27

HBK MS-28
HBK MS-30

HBK MS-36
HBK MS-43

HBK MS-45
HBK MS-46
HBK MS-47
HBK MS-49

HBK MS-55

HBK MS-56
HBK MS-63
HBK MS-67

HBK
MS-69-VOL-B

HBK MS-70
HBK MS-81

HBK MS-82

HBK MS-83

HBK MS-110
HBK MS-112

HBK
MS-112-CHG-1

HBK
MS-117

HBK
MS-120-VOL-A

HBK
MS-120-VOL-B

HBK
MS-120-VOL-C

HBK MS-125

HBK
MS-128-VOL-A

20

Edition
TL Date Title
2 1/93 Hamper Dumper, Model VIII-M
10/93 Hamper Dumper, Model VIII-M (Change
1to MS-17,TL 2)
4 4/88 Bar Code Printer, Model 9140, On-Line
Reference Data
1 8/79 Elevator Maintenance
3 3/81 Street Letter Box Maintenance
8 6/87 Heating, Cooling, and Ventilating
3 4/88 USPS Portable Conveyors, Models 89,
L,and H
1 9/68 Intercommunication and Paging
System, 1100 Series
4 5/11 Maintenance of Electrical Switchgear
1 5/71 Portable Culling, Facing, Stacking
Conveyors, Model CF-9
9/72 Small Canceling Machine
1 7/73 General Maintenance for Mail Handling
Equipment
4 6/06 Field Maintenance Program
3 10/78 Edger-Feeder Models: 500, 500A
3 6/83 Housekeeping Postal Facilities
3 6/81 Energy Conservation and Maintenance
Contingency Planning
8/74 Neighborhood Delivery and Collection
Boxes
4 3/06 Fire Prevention and Control
8 6/06 Maintenance Operations
1 1/81 Edger-Feeder Model M500B
2 12/86 Micro-Processor Controlled, MARK-II
B2 Facer Canceler
1 8/80 Intra-BMC Container, Lightweight
1 2/83 Fixed Base Cantilevered Extendible
(Telescopic) Conveyor, Model 30040-
FR
1 2/83 Fixed Base Cantilevered Extendible
(Telescopic) Takeaway and Tandem
Boom Conveyor, Model 30040-FT
1 2/83 Traversing Base Cantilevered
Extendible (Telescopic) Takeaway and
Tandem Boom Conveyor, Model
30040-TT
2 1/88 Associate Office Postmaster’s Facilities
Maintenance Guidelines
2 9/88 Flats Canceler/Stacker Model 15
(unmodified)
7/93 Flats Canceler/Stacker Model 15
(unmodified) (Change 1 to MS-112, TL
2)
2 9/89 Micro-Processor Controlled, MARK-II
B3 Facer Canceller (MCM-II B3)
5 10/11 Computerized Forwarding System
(CFS), System Description and
Maintenance Procedures
4 12/99 Computerized Forwarding System
(CFS), Maintenance Information
4 8/99 Computerized Forwarding System
(CFS), Parts Information
4 5/99 Wide Area Bar Code Reader (WABCR)
5 8/11 Delivery Bar Code Sorter Phase 1

(DBCS-1), Background Information

Stock Number
7610-01-000-9211
7610-03-000-9373

7610-01-000-9950

7610-01-000-9214
7610-01-000-9215
7610-03-000-3598
7610-03-000-3599

7610-02-000-9993

7610-03-000-9218
7610-02-000-7901

7610-03-000-9140
7610-03-000-3663

7610-03-000-9352
7610-03-000-9263
7610-03-000-9319
7610-03-000-3651

7610-03-000-3643

7610-03-000-9304
7610-02-000-9959
7610-01-000-9305
7610-01-000-9415

7610-03-000-3625

7610-03-000-3627

7610-03-000-3628

7610-03-000-3670

7610-03-000-9165

7610-01-000-9287

7610-03-000-9277

7610-03-000-3624

7610-03-000-4218

7610-03-000-4219

7610-03-000-4022

7610-02-000-8118
7610-07-000-7676

Directives and Forms Catalog

USPS Public
Org. Source Source
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MDC N/A
ENG MTWEB N/A
ENG MTWEB N/A
ENG MDC N/A
ENG MDC N/A
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PSIN

HBK
MS-128-VOL-B

HBK
MS-128-VOL-C

HBK MS-133

HBK
MS-133-CHG-1

HBK
MS-136-CHG-1

HBK
MS-136-VOL-A

HBK
MS-136-VOL-B

HBK
MS-136-VOL-C

HBK
MS-136-VOL-D

HBK MS-137

HBK
MS-138-VOL-A

HBK
MS-138-VOL-B

HBK
MS-138-VOL-C

HBK
MS-138-VOL-D

HBK
MS-141-VOL-A

HBK
MS-141-VOL-B

HBK
MS-142-VOL-A

HBK
MS-142-VOL-B

HBK
MS-142-VOL-D

HBK
MS-142-VOL-E

HBK
MS-142-VOL-F

HBK
MS-144-VOL-C

HBK
MS-144-VOL-D

HBK
MS-144-VOL-E

HBK MS-145

HBK
MS-147-VOL-A
HBK
MS-147-VOL-B

HBK
MS-147-VOL-D
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TL

5

4

1

3

3

3

4

1

5

5

5

5

3

4

2

2

3

3

2

3

3

2

2

3

3

3

Edition

Date
8/11

7/08

11/93
11/94

9/03

10/01

10/01

10/01

10/03

1/93

5/04

5/04

5/04

5/05

8/99

5/02

10/97

10/97

4/98

4/99

10/97

10/06

10/06

10/06

11/07

1/04

1/04

9/02

Title

Delivery Bar Code Sorter Phase 1
(DBCS-1), Maintenance Information

Delivery Bar Code Sorter Phase 1
(DBCS-1), Parts Information

Scan-Where-You-Band Subsystem 16
Scan-Where-You-Band Subsystem 16

(Change 1)

Package Bar Code Sorting (PBCS)
System (Change 1 to MS-136, Vols A,

B,&C, TL3)

Package Bar Code Sorting (PBCS),
General Information

Package Bar Code Sorting (PBCS),
Maintenance Information

Package Bar Code Sorting (PBCS),
Troubleshooting Information

Package Bar Code Sorting (PBCS),

Parts Information

Belt Driven Sack Induction Station

(BDSIS)

Small Parcel and Bundle Sorter (SPBS-
1 & SPBS-2), System Information

Small Parcel and Bundle Sorter (SPBS-
1 & SPBS-2), Maintenance Information

Small Parcel and Bundle Sorter (SPBS-
1 & SPBS-2), Troubleshooting

Information

Small Parcel and Bundle Sorter (SPBS-
1 & SPBS-2), Parts Information

Dual Pass Rough Cull System
(DPRCS), Maintenance Information

Dual Pass Rough Cull System
(DPRCS), Parts Information

Delivery Bar Code Sorter (DBCS),
Models 994, 995, & 996, Background

Information

Delivery Bar Code Sorter (DBCS),
Models 994, 995, & 996, Maintenance

Information

Delivery Bar Code Sorter (DBCS),
Models 994, 995, & 996, Optical
Character Reader (OCR)

Delivery Bar Code Sorter (DBCS),
Models 994, 995, & 996, Output

Subsystem (OSS)

Delivery Bar Code Sorter (DBCS),
Models 994, 995, & 996, Training

Information

Multiline Optical Character Reader
(MLOCR-B), Input Subsystem (ISS),

Parts Information

Multiline Optical Character Reader
(MLOCR-AY), Input Subsystem (ISS),

Parts Information

Multiline Optical Character Reader
(MLOCR-B), Input Subsystem (ISS) with
Manual Mail Mod, Parts Information

Universal Keystation (UK-1 and UK-2)

Carrier Sequence Bar Code Sorter
(CSBCS), System Information

Carrier Sequence Bar Code Sorter
(CSBCS), Maintenance Information

Carrier Sequence Bar Code Sorter
(CSBCS), Parts Information

Stock Number
7610-07-000-7677

7610-04-000-4586

7610-03-000-9370
7610-03-000-4119

7610-05-000-4905

7610-05-000-4287

7610-05-000-4288

7610-05-000-4289

7610-05-000-4290

7610-03-000-9204

7610-03-000-9202

7610-03-000-9367

7610-05-000-5511

7610-05-000-5512

7610-03-000-7968

7610-04-000-1007

7610-04-000-1000

7610-04-000-1001

7610-04-000-1003

7610-04-000-1004

7610-04-000-1005

N/A

N/A

7610-05-000-4878

7610-03-000-4024

7610-03-000-4730

7610-03-000-4729

7610-05-000-5201

Org.
ENG

ENG

ENG
ENG

N/A

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG
ENG

ENG

ENG

USPS
Source

MDC

IWEB

MDC
MDC

MDC

MDC

MDC

MDC

IWEB

MDC

MDC

MDC

MDC

IWEB

MDC

IWEB

MDC

MDC

MDC

MDC

MDC

IWEB

IWEB

IWEB

MDC

MDC

MDC

IWEB

Public
Source

N/A

N/A

N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition USPS Public

PSIN TL Date Title Stock Number Org. Source Source
HBK 3 1/00 Integrated Mail Handling System 7610-03-000-6529 ENG MDC N/A
MS-148-VOL-A (IMHS), Postal Pak Unloader, Type A
HBK 3 1/00 Integrated Mail Handling System 7610-03-000-6530 ENG MDC N/A
MS-148-VOL-B (IMHS), Postal Pak Unloader, Type B
HBK 3 1/00 Integrated Mail Handling System 7610-03-000-6531 ENG MDC N/A
MS-148-VOL-C (IMHS), Postal Pak Loader
HBK 3 1/00 Integrated Mail Handling System 7610-03-000-6532 ENG IWEB N/A
MS-148-VOL-D (IMHS), Parts Information
HBK 5 8/07 Upgraded Flats Sorting Machine 7610-03-000-7031 ENG MDC N/A
MS-149-VOL-A (UFSM 1000), System Information
HBK 5 8/07 Upgraded Flats Sorting Machine 7610-03-000-7032 ENG MDC N/A
MS-149-VOL-B (UFSM 1000), Maintenance Information
HBK 5 8/07 Upgraded Flats Sorting Machine 7610-03-000-7033 ENG MDC N/A
MS-149-VOL-C (UFSM 1000), Reference Information
HBK 5 10/07 Upgraded Flats Sorting Machine 7610-05-000-4793 ENG IWEB N/A
MS-149-VOL-D (UFSM 1000), Parts Information
HBK MS-150 7 3/08 Remote Computer Reader (RCR) 7610-03-000-5995 ENG MDC N/A
HBK 1 3/96 Letter Mail Labeling Machine (LMLM), 7610-03-000-7034 ENG MDC N/A
MS-154-VOL-A Series 400B, Background Information
HBK 1 3/96 Letter Mail Labeling Machine (LMLM), 7610-03-000-7035 ENG MDC N/A
MS-154-VOL-B Series 400B, Maintenance Information
HBK 2 7/02 Letter Mail Labeling Machine (LMLM) 7610-03-000-7036 ENG IWEB N/A
MS-154-VOL-C Series 400B, Parts Information
HBK 3 12/08 Remote Bar Coding System (RBCS) 7610-03-000-7037 ENG MDC N/A
MS-155-VOL-A Image Processing Subsystem-B (IPSS-

B), General Information
HBK 3 12/08 Remote Bar Coding System (RBCS) 7610-03-000-7038 ENG MDC N/A
MS-155-VOL-B Image Processing Subsystem-B (IPSS-

B), Maintenance Information
HBK 4 12/08 Remote Bar Coding System (RBCS) 7610-03-000-7039 ENG IWEB N/A
MS-155-VOL-C Image Processing Subsystem-B (IPSS-

B), Parts Information
HBK 2 10/07 Fixed Mechanization Process Control 7610-10-000-6277 ENG MDC N/A
MS-158-VOL-A System (FMPCS), System Information
HBK 2 7/99 Lockheed Martin SPBS Feed System, 7610-04-000-1008 ENG MDC N/A
MS-160-VOL-A Maintenance Information
HBK 2 7/99 Lockheed Martin SPBS Feed System, 7610-04-000-1010 ENG MDC N/A
MS-160-VOL-B Parts Information
HBK 2 6/00 Recognition Coprocessor (CoPro), 7610-05-000-4054 ENG MDC N/A
MS-162-VOL-A General Information
HBK 2 6/00 Recognition Coprocessor (CoPro), 7610-05-000-4055 ENG MDC N/A
MS-162-VOL-B Maintenance Information
HBK 2 6/00 Recognition Coprocessor (CoPro), 7610-05-000-4056 ENG MDC N/A
MS-162-VOL-C Troubleshooting Information
HBK 2 6/00 Recognition Coprocessor (CoPro), 7610-05-000-4057 ENG IWEB N/A
MS-162-VOL-D Parts Information
HBK 3 5/07 Siemens SPBS-Feed System, 7610-04-000-1009 ENG MDC N/A
MS-165-VOL-A Maintenance Information
HBK 3 5/07 Siemens SPBS-Feed System, 7610-04-000-3263 ENG MDC N/A
MS-165-VOL-B Reference Information
HBK 3 12/06 Siemens SPBS-Feed System, Parts N/A ENG IWEB N/A
MS-165-VOL-C Information
HBK 7 3/09 Advanced Facer Canceler System, 7610-07-000-7696 ENG MDC N/A
MS-166-VOL-A Optical Character Reader (AFCS-OCR),

System Information
HBK 7 3/09 Advanced Facer Canceler System, 7610-07-000-7697 ENG MDC N/A
MS-166-VOL-B Optical Character Reader (AFCS-OCR),

Maintenance Information
HBK 7 3/09 Advanced Facer Canceler System, 7610-07-000-7698 ENG MDC N/A
MS-166-VOL-C Optical Character Reader (AFCS-OCR),

Software Reference
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PSIN TL Date Title

HBK 7 3/09 Advanced Facer Canceler System,

MS-166-VOL-D Optical Character Reader (AFCS-OCR),
Parts Information

HBK MS-167 2 6/98 Multiline Optical Character Reader
(MLOCR) Codirectory

HBK MS-168 2 5/05 Bar Code Sorter Sweep Rack (BCSSR)

HBK MS-170 1 7/98 Flats Mail Bar Code Reader (FMBCR)

HBK MS-172 1 10/98 Flats Canceler/Stacker Model 15 (with
Modified Canceler)

HBK 1 5/00 Identification Code Sort (ICS) System,

MS-174-VOL-A Background Information

HBK 1 5/00 Identification Code Sort (ICS) System,

MS-174-VOL-B Maintenance Information

HBK 1 5/00 Identification Code Sort (ICS) System,

MS-174-VOL-C Parts Information

HBK 1 12/98 Lockheed Martin Tray Management

MS-175-VOL-A System (TMS) (Phase 2), System Level
Maintenance, Maintenance Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2),

MS-175-VOL-B Staging Tower, Maintenance
Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2), Cipro

MS-175-VOL-C Lift, Maintenance Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2), Tilt

MS-175-VOL-D Tray, Maintenance Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2),

MS-175-VOL-E Conveyors, Maintenance Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2),

MS-175-VOL-F Vertical LIft Unit, Maintenance
Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2),

MS-175-VOL-G Versatile High-Speed Staging System,
Maintenance Information

HBK 1 12/98 Lockheed Martin TMS (Phase 2),

MS-175-VOL-H Daifuku Staging Unit, System
Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), System Level

MS-176-VOL-A Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), Induction Unit,

MS-176-VOL-B Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), Vertical Lift

MS-176-VOL-C Unit, Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), Conveyors

MS-176-VOL-D and Chutes, Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), Bar Code

MS-176-VOL-E Scanner, Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), In-Motion

MS-176-VOL-F Scale, Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), Daifuku

MS-176-VOL-G Staging Unit, Maintenance Information

HBK 1 12/98 Siemens TMS (Phase 2), NovaSort,

MS-176-VOL-H Maintenance Information

HBK 1 12/98 Accu-Sort TMS (Phase 2), Conveyor,

MS-177-VOL-A General Information

HBK 1 12/98 Accu-Sort TMS (Phase 2), Conveyor,

MS-177-VOL-B Maintenance Information

HBK 1 12/98 Accu-Sort TMS (Phase 2), Conveyor,

MS-177-VOL-C Parts Information

HBK 1 12/98 Accu-Sort TMS (Phase 2), ALK-25

MS-177-VOL-D Staging Unit, Maintenance Information

HBK 1 12/98 Accu-Sort TMS (Phase 2), Versatile

MS-177-VOL-E High-Speed Staging System,

Maintenance Information
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Stock Number

N/A

7610-03-000-8248

7610-04-000-3147
7610-04-000-5140
7610-04-000-5184

7610-05-000-0695

7610-05-000-0696

7610-05-000-0697

7610-04-000-5490

7610-04-000-5491

7610-04-000-5492

7610-04-000-5493

7610-04-000-5494

7610-04-000-5495

7610-04-000-5496

7610-04-000-5497

7610-04-000-5541

7610-04-000-5542

7610-04-000-5543

7610-04-000-5544

7610-04-000-5545

7610-04-000-5546

7610-04-000-5547

7610-04-000-5548

7610-04-000-5531

7610-04-000-5532

7610-04-000-5533

7610-04-000-5534

7610-04-000-5535

Org.

ENG

ENG

ENG
ENG
ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

USPS
Source

IWEB

MDC

MDC
MDC
MDC

MDC

MDC

IWEB

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

Public

Source

N/A

N/A

N/A
N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition USPS Public

PSIN TL Date Title Stock Number Org. Source Source
HBK 8 12/11 Automated Flats Sorting Machine 7610-05-000-4207 ENG MDC N/A
MS-178-VOL-A (AFSM 100), System Information
HBK 8 12/11 Automated Flats Sorting Machine 7610-05-000-4208 ENG MDC N/A
MS-178-VOL-B (AFSM 100), Maintenance Information
HBK 8 12/11 Automated Flats Sorting Machine 7610-05-000-4209 ENG MDC N/A
MS-178-VOL-C (AFSM 100), Troubleshooting

Information
HBK 6 8/06 Automated Flats Sorting Machine 7610-05-000-4210 ENG IWEB N/A
MS-178-VOL-D (AFSM 100), Parts Information
HBK 8 12/11 Automated Flats Sorting Machine 7610-05-000-4573 ENG MDC N/A
MS-178-VOL-E (AFSM 100), Software Reference
HBK 4 12/11 Automated Tray Handling System 7610-07-000-6282 ENG MDC N/A
MS-178-VOL-F1 (ATHS), Maintenance Information
HBK 2 4/06 Automated Tray Handling System 7610-07-000-6283 ENG IWEB N/A
MS-178-VOL-F2 (ATHS), Parts Information
HBK 2 12/11 Automated Flats Sorting Machine 100, 7610-08-000-1093 ENG MDC N/A
MS-178-VOL- Automatic Induction (AFSM-ai),
G1 Maintenance Information
HBK 1 6/08 Automated Flats Sorting Machine 100, 7610-08-000-1094 ENG IWEB N/A
MS-178-VOL- Automatic Induction (AFSM-ai), Parts
G2 Information
HBK MS-179 1 1/01 Automated Airline Assignment (AAA), 7610-04-000-6872 ENG MDC N/A

Maintenance Information
HBK 3 11/11 Semi-Automatic Scan Where You Band 7610-05-000-4578 ENG MDC N/A
MS-180-VOL-A (SASWYB), Maintenance Information
HBK 2 10/06 Semi-Automatic Scan Where You Band 7610-05-000-4579 ENG IWEB N/A
MS-180-VOL-B (SASWYB), Parts Information
HBK 1 12/98 Lockheed Martin Tray Management 7610-04-000-5500 ENG MDC N/A
MS-181-VOL-A System (TMS) (Phase 3A), System

Level Maintenance Information
HBK 1 12/98 Lockheed Martin TMS (Phase 3A), 7610-04-000-5501 ENG MDC N/A
MS-181-VOL-B Staging Tower, Maintenance

Information
HBK 1 12/98 Lockheed Martin TMS (Phase 3A), 7610-04-000-5502 ENG MDC N/A
MS-181-VOL-C Cipro Lift, Maintenance Information
HBK 1 12/98 Lockheed Martin TMS (Phase 3A), Tilt 7610-04-000-5503 ENG MDC N/A
MS-181-VOL-D Tray Sorter, Maintenance Information
HBK 1 12/98 Lockheed Martin TMS (Phase 3A), 7610-04-000-5504 ENG MDC N/A
MS-181-VOL-E Conveyors, Maintenance Information
HBK 1 12/98 Lockheed Martin TMS (Phase 3A), 7610-04-000-5505 ENG MDC N/A
MS-181-VOL-F Vertical LIft Unit, Maintenance

Information
HBK 2 5/00 Siemens TMS, System Level 7610-04-000-5549 ENG MDC N/A
MS-182-VOL-A Maintenance, Maintenance Information
HBK 2 5/00 Siemens TMS, Induction Unit, 7610-04-000-5550 ENG MDC N/A
MS-182-VOL-B Maintenance Information
HBK 2 5/00 Siemens TMS, Vertical Lift Unit, 7610-04-000-5551 ENG MDC N/A
MS-182-VOL-C Maintenance Information
HBK 2 5/00 Siemens TMS, Conveyors and Chutes, 7610-04-000-5552 ENG MDC N/A
MS-182-VOL-D Maintenance Information
HBK 2 5/00 Siemens TMS, Barcode Scanner, 7610-04-000-5553 ENG MDC N/A
MS-182-VOL-E Maintenance Information
HBK 2 5/00 Siemens TMS, In-Line Scale, 7610-04-000-5554 ENG MDC N/A
MS-182-VOL-F Maintenance Information
HBK 2 5/00 Siemens TMS, Daifuku Staging Unit, 7610-04-000-5555 ENG MDC N/A
MS-182-VOL-G Maintenance Information
HBK 2 5/00 Siemens TMS, NovaSort, Maintenance 7610-04-000-5556 ENG MDC N/A
MS-182-VOL-H Information
HBK 8/99 Accu-Sort TMS (Phase 3A), Conveyor 7610-04-000-8951 ENG MDC N/A
MS-183-CHG-1 (Change 1 to MS-183, Vol. A& B, TL 1)
HBK 1 12/98 Accu-Sort TMS (Phase 3A), Conveyor, 7610-04-000-5536 ENG MDC N/A
MS-183-VOL-A General Information
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PSIN

HBK
MS-183-VOL-B

HBK
MS-183-VOL-C

HBK
MS-183-VOL-D

HBK
MS-183-VOL-E

HBK
MS-183-VOL-F

HBK
MS-184-VOL-A

HBK
MS-184-VOL-B

HBK
MS-184-VOL-C

HBK
MS-184-VOL-D

HBK
MS-184-VOL-E

HBK
MS-184-VOL-F

HBK
MS-185-VOL-A

HBK
MS-185-VOL-B

HBK
MS-185-VOL-C

HBK
MS-185-VOL-D

HBK
MS-185-VOL-E

HBK
MS-185-VOL-F

HBK
MS-192-VOL-A

HBK
MS-192-VOL-B

HBK
MS-192-VOL-C

HBK
MS-192-VOL-D

HBK
MS-193-VOL-
AP1

HBK
MS-193-VOL-
AP2

HBK
MS-193-VOL-B
HBK

MS-195

HBK
MS-196-VOL-A
HBK
MS-196-VOL-B

HBK
MS-196-VOL-C
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TL

1

1

2

1

1

1

1

1

1

1

1

1

1

1

1

1

1

5

5

5

5

1

1

1

2

3

3

3

Edition

Date
12/98

12/98

8/99

12/98

8/99

1/99

1/99

1/99

1/99

1/99

1/99

3/99

3/99

3/99

3/99

3/99

3/99

12/08

12/08

12/08

12/08

7/00

7/00

7/00

4/03

9/08

9/08

9/08

Title

Accu-Sort TMS (Phase 3A), Conveyor,
Maintenance Information

Accu-Sort TMS (Phase 3A), Conveyor,

Parts Information

Accu-Sort TMS (Phase 3A), AKL-25
Staging Unit, Maintenance Information

Accu-Sort TMS (Phase 3A), Versatile
High-Speed Staging System
Maintenance Information

Accu-Sort TMS (Phase 3A), Indexing
Chain Buffer Storage, Maintenance

Information

Lockheed Martin TMS (Phase 3B),
System Level Maintenance

Lockheed Martin TMS (Phase 3B),

Staging Tower

Lockheed Martin TMS (Phase 3B),

Cipro Lift

Lockheed Martin TMS (Phase 3B), Tilt

Tray

Lockheed Martin TMS (Phase 3B),

Conveyors

Lockheed Martin TMS (Phase 3B),

Vertical Lift Unit

Lockheed Martin TMS (Kansas City),
System Level Maintenance Information

Lockheed Martin TMS (Kansas City),
Staging Tower, Maintenance

Information

Lockheed Martin TMS (Kansas City),
Cipro Lift, Maintenance Information

Lockheed Martin TMS (Kansas City),
Tilt Tray, Maintenance Information

Lockheed Martin TMS (Kansas City),
Conveyors, Maintenance Information

Lockheed Martin TMS (Kansas City),
Vertical Lift Unit, Maintenance

Information

Robotic Containerization System
(RCS), System Information

Robotic Containerization System
(RCS), Maintenance Information

Robotic Containerization System
(RCS), Reference Information

Robotic Containerization System
(RCS), Parts Information

Robotic Tray Handling System (RTHS),

Schematics

Robotic Tray Handling System (RTHS),

Schematics

Robotic Tray Handling System (RTHS),

Parts Information

Automatic Tray Sleever (ATS)

Singulate Scan Induction Unit (SSIU) —

System Information

Singulate Scan Induction Unit (SSIU) —
Maintenance Information

Singulate Scan Induction Unit (SSIU) —
Reference Information

Stock Number
7610-04-000-5537

7610-04-000-5538

7610-04-000-5539

7610-04-000-5540

7610-04-000-7705

7610-04-000-5837

7610-04-000-5838

7610-04-000-5839

7610-04-000-5840

7610-04-000-5841

7610-04-000-5842

7610-04-000-6185

7610-04-000-6186

7610-04-000-6187

7610-04-000-6188

7610-04-000-6189

7610-04-000-6190

7610-05-000-4092

7610-05-000-4093

7610-07-000-7114

7610-07-000-7115

7610-04-000-6892

7610-05-000-0698

7610-04-000-6893

7610-04-000-8625

7610-05-000-4799

7610-05-000-4800

7610-05-000-4801

Org.
ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

USPS
Source

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

IWEB

MDC

MDC

MDC

MDC

MDC

MDC

MDC

Public
Source

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition USPS Public

PSIN TL Date Title Stock Number Org. Source Source
HBK 3 9/08 Singulate Scan Induction Unit (SSIU) — 7610-05-000-4802 ENG IWEB N/A
MS-196-VOL-D Parts Information
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0811 ENG MDC N/A
MS-196-VOL-E Atlanta Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIV), 7610-10-000-0812 ENG MDC N/A
MS-196-VOL-F Cincinnati Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0813 ENG MDC N/A
MS-196-VOL-G Dallas Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0814 ENG MDC N/A
MS-196-VOL-H Denver Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIV), 7610-10-000-0815 ENG MDC N/A
MS-196-VOL-I Des Moines Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0816 ENG MDC N/A
MS-196-VOL-J Detroit Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0817 ENG MDC N/A
MS-196-VOL-K Greensboro Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0818 ENG MDC N/A
MS-196-VOL-L Jacksonville Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0819 ENG MDC N/A
MS-196-VOL-M Kansas City Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0820 ENG MDC N/A
MS-196-VOL-N Los Angeles Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIV), 7610-10-000-0821 ENG MDC N/A
MS-196-VOL-O Memphis Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0822 ENG MDC N/A
MS-196-VOL-P Minneapolis Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0823 ENG MDC N/A
MS-196-VOL-Q Philadelphia Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIV), 7610-10-000-0824 ENG MDC N/A
MS-196-VOL-R Pittsburgh Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0825 ENG MDC N/A
MS-196-VOL-S St. Louis Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0826 ENG MDC N/A
MS-196-VOL-T San Francisco Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIV), 7610-10-000-0827 ENG MDC N/A
MS-196-VOL-U Seattle Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0828 ENG MDC N/A
MS-196-VOL-V Springfield Site-Specific Data
HBK 3 9/08 Singulate Scan Induction Unit (SSIU), 7610-10-000-0829 ENG MDC N/A
MS-196-VOL-W Washington Site-Specific Data
HBK 5 10/11 Mailing Evaluation Readability Lookup 7610-08-000-4405 ENG MDC N/A
MS-197-VOL-A Instrument (MERLIN), General

Information
HBK 5 10/11 Mailing Evaluation Readability Lookup 7610-08-000-4406 ENG MDC N/A
MS-197-VOL-B Instrument (MERLIN), Maintenance

Information
HBK 4 11/07 Mailing Evaluation Readability Lookup N/A ENG IWEB N/A
MS-197-VOL-C Instrument (MERLIN), Parts Information
HBK 3 9/11 Automated Package Processing 7610-07-000-4117 ENG MDC N/A
MS-202-VOL-A System (APPS), System Information
HBK 2 3/09 Automated Package Processing 7610-07-000-4118 ENG MDC N/A
MS-202-VOL-B System (APPS), Maintenance

Information
HBK 2 3/09 Automated Package Processing 7610-07-000-4119 ENG MDC N/A
MS-202-VOL-C System (APPS), Reference Information
HBK 4 7/08 Automated Package Processing 7610-07-000-4120 ENG IWEB N/A
MS-202-VOL-D System (APPS), Parts Information
HBK 1 6/08 Automated Package Processing 7610-08-000-4148 ENG MDC N/A
MS-202-VOL-E1 System (APPS), Video Coding System

(VCS), Maintenance Information
HBK 1 6/08 Automated Package Processing N/A ENG IWEB N/A
MS-202-VOL-E2 System (APPS), Video Coding System

(VCS), Parts Information
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HBK
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TL

1

1

1

1

1

2

2

2

2

2

2

1

1

1

1

1

2

1

1

1

1

1

2

2

2

Edition

Date
7/08

10/04

8/01

8/01

10/02
10/04

10/04

10/04

2/09

2/09

2/09

12/06

12/06

12/06

11/03

11/02

11/02

11/02

11/02

1/06

10/08

10/08

7/04

7/04

7/04

4/10

4/10

10/07

Title

Automated Package Processing
System-Optional Conveyor Equipment

(APPS-OCE)

Delivery Bar Code Sorter 5-Output
Subsystem (DBCS 5-0SS), Postal
Automated Redirection System (PARS)

Modification

Postal Pak Unloader, Type C,
Maintenance Information

Postal Pak Unloader, Type C, Parts

Information

Wide Field of View Camera (WFOV)

Combined Input/Output Subsystem
(CIOSS), System Information

Combined Input/Output Subsystem
(CIOSS), Maintenance Information

Combined Input/Output Subsystem
(CIOSS), Reference Information

Postal Automated Redirection System
(PARS), System Information

Postal Automated Redirection System
(PARS), Maintenance Information

Postal Automation Redirection System
(PARS), Parts Information

AccuSort TMS, System Level
Maintenance, System Information

AccuSort TMS, System Level
Maintenance, Maintenance Information

AccuSort TMS, System Level
Maintenance, Reference Information

AccuSort TMS, System Level
Maintenance, Parts Information

AccuSort TMS, Staging Buffer (AKL-
25), System Information

AccuSort TMS, Staging Buffer (AKL-
25), Maintenance Information

AccuSort TMS, Staging Buffer (AKL-
25), Reference Information

AccuSort TMS, Staging Buffer (AKL-

25), Parts Information

Automatic Flats Tray Lidder (AFTL)

37pc Ink Jet Printer, System
Description and Maintenance

Procedures

37pc Ink Jet Printer, Parts Information

High-Speed Label Applicator (HSLA)
System, System Information
High-Speed Label Applicator (HSLA)
System, Maintenance Information

High-Speed Label Applicator (HSLA)
System, Reference Information

Delivery Bar Code Sorter D, Input/
Output Subsystem (DBCS-D/DIOSS),
Background Information

Delivery Bar Code Sorter D, Input/
Output Subsystem (DBCS-D/DIOSS),
Maintenance Information

Delivery Bar Code Sorter, Input/Output
Subsystem D (DBCS/DIOSS-D), Parts

Information

Stock Number
7610-11-000-2679

7610-07-000-5245

7610-05-000-4401

7610-05-000-4410

7610-05-000-5069
7610-07-000-0609

7610-07-000-0610

7610-07-000-0611

7610-07-000-4864

7610-07-000-4865

7610-07-000-4866

7610-07-000-8221

7610-07-000-8222

7610-07-000-8223

7610-07-000-8224

7610-05-000-5118

7610-05-000-5119

7610-05-000-5120

7610-05-000-5062

7610-07-000-1226

7610-11-000-5285

N/A

7610-07-000-3268

7610-07-000-3269

7610-07-000-3270

7610-07-000-5254

7610-07-000-5255

7610-07-000-5256

Org.
ENG

ENG

ENG

ENG

ENG
ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

USPS
Source

MDC

MDC

MDC

MDC

MDC
MDC

MDC

MDC

MDC

MDC

IWEB

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

MDC

IWEB

MDC

MDC

MDC

MDC

MDC

IWEB

Public

Source

N/A

N/A

N/A

N/A

N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition USPS Public

PSIN TL Date Title Stock Number Org. Source Source
HBK 2 6/11 Delivery Bar Code Sorter Phases 2 7610-08-000-1686 ENG MDC N/A
MS-229-VOL-A through 5 (DBCS 2-5), Background

Information
HBK 2 6/11 Delivery Bar Code Sorter Phases 2 7610-08-000-1687 ENG MDC N/A
MS-229-VOL-B through 5 (DBCS 2-5), Maintenance

Information
HBK 1 5/03 Delivery Bar Code Sorter Phase 2, N/A ENG IWEB N/A
MS-229-VOL-C Parts Information
HBK 1 5/03 Delivery Bar Code Sorter Phase 3, N/A ENG IWEB N/A
MS-229-VOL-D Parts Information
HBK 1 5/03 Delivery Bar Code Sorter Phase 4, N/A ENG IWEB N/A
MS-229-VOL-E Parts Information
HBK 1 6/03 Delivery Bar Code Sorter Phase 5, N/A ENG IWEB N/A
MS-229-VOL-F Parts Information
HBK 1 11/04 Lockheed Martin TMS Systems 7610-07-000-8253 ENG MDC N/A
MS-232-VOL-A Manual, System Information
HBK 1 11/04 Lockheed Martin TMS Systems 7610-07-000-8254 ENG MDC N/A
MS-232-VOL-B Manual, Maintenance Information
HBK 1 11/04 Lockheed Martin TMS Systems 7610-07-000-8255 ENG MDC N/A
MS-232-VOL-C Manual, Reference Information
HBK 1 10/03 Lockheed Martin TMS Systems 7610-07-000-8256 ENG MDC N/A
MS-232-VOL-D Manual, Parts Information
HBK 1 12/02 Reciprocating Lift (CIPRO), System 7610-05-000-5114 ENG MDC N/A
MS-234-VOL-A Information
HBK 1 12/02 Reciprocating Lift (CIPRO), 7610-05-000-5115 ENG MDC N/A
MS-234-VOL-B Maintenance Information
HBK 1 12/02 Reciprocating Lift (CIPRO), Reference 7610-05-000-5116 ENG MDC N/A
MS-234-VOL-C Information
HBK 1 12/02 Reciprocating Lift (CIPRO), Parts 7610-05-000-5117 ENG MDC N/A
MS-234-VOL-D Information
HBK 1 1/07 Delivery Bar Code Sorter, Output 7610-08-000-3452 ENG MDC N/A
MS-235-VOL-A Subsystem Phases

2-5 (DBCS/0OSS 2-5), Background

Information
HBK 1 1/07 Delivery Bar Code Sorter, Output 7610-08-000-3453 ENG MDC N/A
MS-235-VOL-B Subsystem Phases

2-5 (DBCS/OSS 2-5), Maintenance

Information
HBK 1 2/07 Delivery Bar Code Sorter, Output N/A ENG IWEB N/A
MS-235-VOL-C Subsystem Phase 2 (DBCS/OSS 2),

Parts Information
HBK 1 2/07 Delivery Bar Code Sorter, Output N/A ENG IWEB N/A
MS-235-VOL-D Subsystem Phase 3 (DBCS/OSS 3),

Parts Information
HBK 1 2/07 Delivery Bar Code Sorter, Output N/A ENG IWEB N/A
MS-235-VOL-E Subsystem Phase 4 (DBCS/OSS 4),

Parts Information
HBK 1 2/07 Delivery Bar Code Sorter, Output N/A ENG IWEB N/A
MS-235-VOL-F Subsystem Phase 5 (DBCS/OSS 5),

Parts Information
HBK 1 6/03 Staging, Tracking and Retrieval (STAR) 7610-07-000-7061 ENG MDC N/A
MS-238-VOL-A System, Maintenance Information
HBK 2 10/03 Staging, Tracking and Retrieval (STAR) 7610-07-000-7062 ENG MDC N/A
MS-238-VOL-B System, Parts Information
HBK MS-240 1 3/06 Automatic Tray Sleever Il (ATSII) 7610-08-000-3304 ENG MDC N/A
HBK MS-242 2 11/11 Enhanced Airline Assignment (EAA) 7610-08-000-4553 ENG MDC N/A
HBK MS-243 2 1/09 Automatic Tray Unsleever (ATU) 7610-08-000-4554 ENG MDC N/A
HBK MS-244 1 1/06 Tag Blaster (Dedicated and Universal 7610-08-000-3982 ENG MDC N/A

Configurations)
HBK MS-245 1 1/06 Automatic Flats Tray Unlidder (AFTU) 7610-08-000-3358 FIN MDC N/A
HBK MS-246 2 10/07 In-Line Scale (ILS) 7610-08-000-4311 ENG MDC N/A
HBK 1 5/04 Siemens Daifuku TMS Staging Unit, 7610-07-000-8257 ENG MDC N/A
MS-247-VOL-A System Information
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HBK
MS-252-VOL-D

HBK
MS-252-VOL-E
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TL

1

1

1

1

1

1

2

2

1

1

1

1

2

2

1

1

1

1

2

2

1

1

1

Edition

Date
5/04

5/04

10/03

12/08

12/08

4/07

9/11

9/11

4/07

4/07

4/07

4/07

10/11

10/11

10/07

10/07

10/07

4/07

12/11

12/11

4/08

4/08

4/08

Title

Siemens Daifuku TMS Staging Unit,
Maintenance Information

Siemens Daifuku TMS Staging Unit,
Reference Information

Siemens Daifuku TMS Staging Unit,

Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem C (DIOSS-C), Background

Information

Delivery Bar Code Sorter, Input/Output
Subsystem C (DIOSS-C), Maintenance

Information

Delivery Bar Code Sorter, Input/Output
Subsystem C (DIOSS-C), Parts

Information

Delivery Bar Code Sorter, Input/Output
Subsystem Type E Phases 2-5 (DIOSS-
E 2-5), Background Information

Delivery Bar Code Sorter, Input/Output
Subsystem Type E Phases 2-5 (DIOSS-
E 2-5), Maintenance Information

Delivery Bar Code Sorter, Input/Output
Subsystem Type E Phase 2 (DIOSS-E
Ph 2), Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem Type E Phase 3 (DIOSS-E
Ph 3), Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem Type E Phase 4 (DIOSS-E
Ph 4), Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem Type E Phase 5 (DIOSS-E
Ph 5), Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem-B Phases 2-5 (DIOSS-B 2-
5), Background Information
Delivery Bar Code Sorter, Input/Output
Subsystem-B Phases 2-5 (DIOSS-B 2—-
5), Maintenance Information

Delivery Bar Code Sorter, Input/Output
Subsystem B Phase 2 (DIOSS-B Ph 2),

Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem B Phase 3 (DIOSS-B Ph 3),

Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem B Phase 4 (DIOSS-B Ph 4),

Parts Information

Delivery Bar Code Sorter, Input/Output
Subsystem B Phase 5 (DIOSS-B Ph 5),

Parts Information

Combined Input/Output Subsystem
Type C Phases 2-5 (CIOSS-C 2-5),
Background Information

Combined Input/Output Subsystem
Type C Phases 2-5 (CIOSS-C 2-5),
Maintenance Information

Combined Input/Output Subsystem
Type C Phase 2 (CIOSS-C2), Parts

Information

Combined Input/Output Subsystem
Type C Phase 3 (CIOSS-C3), Parts

Information

Combined Input/Output Subsystem
Type C Phase 4 (CIOSS-C4), Parts

Information

Stock Number
7610-07-000-8258

7610-07-000-8259

7610-07-000-8260

7610-08-000-3273

7610-08-000-3274

N/A

7610-08-000-3277

7610-08-000-3278

N/A

N/A

N/A

N/A

7610-08-000-3280

7610-08-000-3281

N/A

N/A

N/A

N/A

7610-08-000-3283

7610-08-000-3284

N/A

N/A

N/A

Org.
ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

ENG

USPS
Source

MDC

MDC

MDC

MTWEB

MTWEB

IWEB

MDC

MDC

IWEB

IWEB

IWEB

IWEB

MDC

MDC

IWEB

IWEB

IWEB

IWEB

MDC

MDC

IWEB

IWEB

IWEB

Public
Source

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition USPS Public
PSIN TL Date Title Stock Number Org. Source Source
HBK 1 6/07 Combined Input/Output Subsystem N/A ENG IWEB N/A
MS-252-VOL-F Type C Phase 5 (CIOSS-C5), Parts
Information
HBK MS-253 1 6/07 Small Parcel Bundle Sorter Tracking 7610-10-000-0655 ENG MDC N/A
System (SPBSTS)
HBK 1 6/07 Delivery Bar Code Sorter Phase 6 7610-10-000-0574 ENG MDC N/A
MS-254-VOL-A (DBCS-6), Maintenance Information
HBK 1 6/07 Delivery Bar Code Sorter Phase 6 7610-10-000-0575 ENG MDC N/A
MS-254-VOL-B (DBCS-6), System Information
HBK 2 9/08 Delivery Bar Code Sorter Phase 6 N/A ENG IWEB N/A
MS-254-VOL-C (DBCS-6), Parts Information
HBK 1 9/07 Ventilation and Filtration System (9000, 7610-10-000-5937 ENG MDC N/A
MS-261-VOL-A 12000, 18000 CFM), System
Description and Maintenance
Procedures
HBK 1 9/07 Ventilation and Filtration System (9000, N/A ENG IWEB N/A
MS-261-VOL-B 12000, 18000 CFM), Parts Information
HBK 3 8/11 Advanced Facer Canceler System 7610-13-000-5485 ENG MDC N/A
MS-266-VOL-A (AFCS 200), System Description
HBK 3 8/11 Advanced Facer Canceler System 7610-13-000-5486 ENG MDC N/A
MS-266-VOL-B (AFCS 200), Maintenance Description
HBK 1 112 Automated Parcel Bundle Sorter 7610-13-000-6653 ENG MDC N/A
MS-272-VOL-A (APBS), Maintenance Information
HBK MS-295 1 6/11 Automatic Tray Sleever Upgraded 7610-13-000-5398 ENG MDC N/A
(ATSU)
HBK P-2 3/99 Design and Construction Purchasing 7610-04-000-6380 SM MDCIWB MDC
Practices
HBK PO-101 711 Postal Service-Operated Retail 7610-01-000-9324 DEL MDCIWB N/A
Facilities Discontinuance Guide
HBK PO-102 5/99 Self Service Vending Operational and 7610-03-000-9261 RET MDCIWB N/A
Marketing Program
HBK PO-106 11/07 Automated Postal Center Program N/A RET IWEB N/A
HBK PO-140 6/89 Business Reply Mail Accounting 7610-03-000-3715 NET MDC N/A
System
HBK PO-203 4/90 Postal Retailing 7610-02-000-7022 MSS MDC N/A
HBK PO-205 9/98 Quick Reference Guide for Postal Retail 7610-04-000-5462 MSS MDCIWB N/A
Lobby Upkeep
HBK PO-206 8/01 Stamp Shipment Security and Routing N/A NET HQO, N/A
Guidelines IWEB
HBK PO-208 2/99 Retail Operations — Focus on Retail 7610-04-000-6033 RET MDCIWB N/A
HBK PO-209 9/09 Retail Operations Handbook 7610-07-000-6279 RET IWEB N/A
HBK PO-230 5/06 Pictorial Cancellations 7610-04-000-5772 GR MDC NCS
HBK PO-251 2 6/94 Consumer Affairs Handbook 7610-03-000-0364 CA MDC N/A
HBK PO-401 1 8/83 Manual Distribution Operating 7610-03-000-9085 NET MDCIWB MDC
Guidelines
HBK PO-406-A 12/93 Flats Sorting Machine (FSM 881) 7610-03-000-9398 NET MDC MDC
Guidelines
HBK PO-408 4/95 Area Mail Processing (AMP) Guidelines 7610-03-000-3633 NET MDC MDC
HBK PO-410 1 7/85 Mail Processing Operating Plan 7610-03-000-3600 NET MDC MDC
Guidelines
HBK PO-413 1/91 Platform Operations 7610-02-000-9937 NET HQO, MDC
IWEB
HBK PO-414 1 4/87 Air Contract Data Collection System 7610-01-000-9339 NET MDC MDC
(ACDCS)
HBK PO-415 1/91 Mail Preparation 7610-01-000-9340 NET MDC MDC
HBK PO-416 1/91 Presort Mail 7610-03-000-3595 NET MDC MDC
HBK PO-417 1/91 Opening and Pouching 7610-01-000-9342 NET MDC MDC
HBK PO-418 1 12/86 Security of Process Control Computer 7610-03-000-3795 ENG HQO N/A
Systems: A Management Guide
HBK PO-420 11/99 Small Plant Best Practices Guidelines N/A NET IWEB N/A
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Edition
PSIN TL Date
HBK PO-421 1 7/87
HBK PO-422 7/89
HBK PO-423 4/92
HBK PO-424 1 8/99
HBK PO-427 1 10/91
HBK PO-430 12/91
HBK PO-440 4/02
HBK PO-441 4/02
HBK PO-460 5/00
HBK PO-501 6/81
HBK PO-502 9/92
HBK PO-503 1 10/83
HBK PO-505 3/07
HBK PO-507 6/91
HBK PO-508 1/00
HBK PO-509 1 9/92
HBK PO-510 11/83
HBK PO-512 10/02
HBK PO-513 2 2/90
HBK PO-514 6/89
HBK PO-515 7/10
HBK PO-516 10/07
HBK PO-517 6/92
HBK PO-602 1 11/86
HBK PO-603 7/08
HBK PO-604 9/89
HBK PO-610 12/04
HBK PO-630 4/00
HBK PO-701 3/91
HBK PO-702 6/92
HBK PO-862-2 10/85
HBK PO-862-14 10/85
HBK PO-869-13 1 2/86
HBK PO-864-1 1 10/85
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Title

Process Control Computer
Contingency Planning Guide

Mail Processing Operating Plan for

BMCs and ASFs

Requisitioning Labels

AFCS/ISS Operating System

Guidelines

Postmaster’s Guide to Automation for

Business Customers

Small Parcel and Bundle Sorter

Guidelines

Remittance Mail Processing Best

Practices

Rehandling of Mail Best Practices

Domestic-Originating International Mail:
Standard Operating Procedures

Highway Contract Route Administration

Container Methods

National Air and Surface System Report

Users Guide

Retail Management Information System
Quick Reference Guide

Air Contract Administrative Procedures

Intra-Alaska Service by Air:
Instructions for Certificated Carriers

and Bypass Shippers

Air Taxi Contract Administration
Equipment Inventory Reporting System

(EIRS)

Plant Loading Authorization and
Procedures Guidelines

Mail Transportation Procurement

Handbook

Express Mail Military Service
Highway Contractor Safety
Highway Contractor Safety (Pocket

Edition)

Guide for Safe Use of the Eastern
Region Mail Container

CFS Management Guidelines
Rural Carrier Duties and

Responsibilities

Plant Loading Authorization and
Procedures Guidelines

Signature Capture and Electronic
Record Management: Manager’s Guide
to Standard Operating Procedures

Post Offices Serving Department of

Defense Installations

Fleet Management

Accident Investigations — Tort Claims

Manual Distribution Quality Test —
Data Collection Procedures

Incoming Secondary Test — Data
Collection and Analysis Procedures

Dispatch Sack Quality Program User’s

Guide

BMC Distribution Test — Sample
Design and Data Reduction Procedures

Stock Number
7610-03-000-0367

7610-03-000-3830

7610-03-000-9081
7610-02-000-9918

7610-02-000-7239

7610-02-000-7155

N/A

N/A
N/A

7610-01-000-9354
7610-02-000-9879
7610-03-000-3612

7610-03-000-3601

7610-03-000-3593

7610-02-000-9922

7610-02-000-7941

7610-02-000-9994

7610-01-000-9966

7610-03-000-9066

7610-01-000-9967
7610-03-000-9144
7610-03-000-3755

7610-02-000-9923

7610-03-000-3603
7610-02-000-7023

7610-03-000-3831

7610-05-000-4048

N/A

7610-01-000-9600
7610-02-000-7024
7610-03-000-0368

7610-01-000-9364

7610-03-000-3607

7610-03-000-3604

Org.
ENG

NET

NET
NET

NET

NET

NET

NET
NET

NET
NET
NET

NET

NET

NET

NET

NET

NET

NET

NET
NET
NET

NET

NET
BCR

NET

MSS

NET

NET
NET
NET

NET

NET

NET

USPS
Source
HQO
MDC

MDC
MDCIWB

MDC

MDC

IWEB

IWEB
IWEB

MDC
MDC
MDC

HQO
MDC
HQO,
IWEB

MDC
MDC

MDCIWB

MDC

MDC
IWEB
MDCIWB

MDC

MDC
MDCIWB

MDC

IWEB

IWEB

MDC
MDC
MDC

HQO

HQO

HQO

Public
Source
N/A
N/A

N/A
N/A

N/A
N/A
N/A

N/A
N/A

MDC
HQO
MDC

N/A
N/A
N/A
MDC
MDC
N/A
N/A

MDC
WWWwW
MDC

N/A

MDC
N/A

N/A

N/A

Www

N/A
N/A
HQO

HQO
HQO

HQO
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PSIN
HBK PO-867-1
HBK PO-867-3

HBK PO-867-4

HBK RE-1

HBK RE-4
HBK RE-5

HBK RE-6
HBK RE-12
HBK RE-13

HBK SP-1

HBK T-5
HBK T-7

32

TL

1

1

14

2

7

8
1
1

Edition

Date

11/85

11/85

3/83

10/08

3/05

9/09

11/04
10/87
10/87

8/09

11/11
9/93

Title

Manual Distribution Quality Test —
Sample Design and Data Reduction
Procedures

Manual Distribution Quality Program —
User’s Guide

Manual Distribution Separation
Diagnostic Test — Data Collection and
Analysis

U.S. Postal Service Facilities Guide to
Real Property Acquisitions and Related
Services

Standards for Facility Accessibility by
the Physically Handicapped

Building and Site Security
Requirements

Facilities Environmental Guide
Repair and Alteration Surveys

Repair and Alteration of Real Property
Facilities

Highway Contract Routes — Contract
Delivery Services

International Mail Operations

Distributing, Dispatching, and
Transporting Military Mail by Air

Stock Number

7610-03-000-3606

7610-03-000-9348

N/A

7610-03-000-9281

7610-03-000-3611

7610-03-000-3666

7610-01-000-0386
7610-03-000-9290
7610-03-000-9297

7610-03-000-9312

N/A
7610-03-000-3662

USPS
Org. Source
NET HQO
NET MDC
NET HQO
FAC IWEB
FAC MDCIWB
IS IWEB
FAC MDCIWB
FAC MDC
FAC MDC
SM IWEB
MSS IWEB
NET MDC
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Public
Source

HQO

HQO

N/A

WWw

WwWw

N/A

WWwW
HQO
N/A

WwWw

N/A
MDC



Headquarters Circulars

Headquarters Circulars are permanent instructions directed to Headquarters

units only.
Edition
PSIN Date Title
HC 73-37 1;/30/ Responsibilities for Printing and Duplicating Matters
7
HC 74-12 6/27/74 Functional Managerial Responsibility for U.S. Postal Service Headquarters
Building
HC 75-9 2/10/75 Stocking and Distributing Headquarters Forms
HC 75-39 9/17/75 Spare Parts for Capital Equipment
HC 76-19 6/17/76 Reporting of Serious Accidents
HC 78-19 8/28/78 Scheduling, Using and Controlling the Board of Governors and Benjamin
Franklin Rooms
HC 78-28 1;/1 4/ Guides for Requisitioning and Estimating Printing and Related Services
7
HC 79-2 2/27/79 Energy Conservation
HC 80-9 2/11/80 Accounting for Leases Pertaining to Real Property
HC 81-6 5/14/81 Maintenance & Repair of Office Furniture, Machines, and Equipment
HC 81-8 5/21/81 Business Calling Cards
HC 82-5 6/2/82 Flexitime Program at HQ & the Management Academy at Potomac
HC 83-5 5/23/83 USPS HQ Employee Recreation and Benefit Association
HC 85-1 3/1/85 Forms Management
HC 88-1 3/4/88 Technical and Analytical Reports Library (TARL)
HC 88-6 9/21/88 Library Services
HC 91-5 11/22/ Headquarters Circulars Contents and Appendix
91

Publication 223, April 2012

Filing

Number

IV-B-4

VII-B-19

I-C-3
VI-B-7
V-F-5
VII-B-16

IV-B-1

VII-B-7
VI-B-1
I-C-5
IV-B-2
V-D-5
V-D-2
IV-C-5
IV-C-9
IV-A-3
I-B-2

Org.
SM

FAC

o}
FAC

FAC

SM

FAC
FAC
FAC
SM

ERM
ERM

GR
GR
GR

USPS

Source

HQO

HQO

HQO
HQO
HQO
HQO

HQO

HQO
HQO
HQO
HQO
HQO
HQO
HQO
HQO
HQO
HQO
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Kits

Directives and Forms Catalog

PSIN
KIT 8
KIT 12
KIT 15
KIT 15-A

KIT 15-B
KIT 16
KIT 17
KIT 41
KIT 650

34

Edition

Date
12/96
9/99
3/99
3/99

10/99
4/99
4/99
8/05
412

Included are brief instructions, ID stickers, promotional material, safety and
energy messages, and other information.

Title

SOA Consumer Protection Packet
REDRESS Press Kit

A Great Place to Work (for local inserts)

A Great Place to Work for Skilled Maintenance
Workers

A Great Place to Work for City Carriers
PC-70 Ink Jet Printer Visual Resource Kit
PC-80 Ink Jet Printer Visual Resource Kit
Approved Shippers Program Field Kit
Green Project Kit

Stock Number

7530-01-000-9373
7690-04-000-5421
7690-04-000-6196
7690-04-000-6197

7530-04-000-8736
7530-04-000-6443
7530-04-000-6444
7530-08-000-1871
7690-16-000-7916

USPS

Org. Source
CA MDC

GC MDH
ERM MDC
ERM MDCIWB
ERM MDCIWB
ENG MDC
ENG MDC
RET HQO
DPG MDCIWB

Public
Source

P/F

MDC
MDC
MDCWEB

MDC
R

R
HQO
N/A
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Labels

Included are brief instructions, ID stickers, promotional material, safety and

energy messages, and other information.

Edition

PSIN Date Title

LAB A 5/75 All for ADC

LAB F 5/74 All for Firm

LAB X 10/03 Mixed ADC

LAB 1 11/70 Do Not Block Door

LAB 3 5/74 Same 3-Digit ZIP
Code

LAB 5 10/03 Same 5-Digit ZIP
Code

LAB 6 1/97 Vending Equipment
Out of Order

LAB 6-M 6/98 Vending Equipment
Out of Order
(Magnetic)

LAB 8 11/86 FIM B — Positive of
Bar Pattern

LAB 10 1/96 CON-CON

LAB 11-A 9/02 Express Mail Post
Office to Post Office

Service

LAB 11-B 3/04 Express Mail Post

Office to Addressee

LAB 11-C 9/95 Express Mail Airport

to Airport

LAB 11- 1/10 DOD Express Mail
DOD Label (Absentee
Ballot)

Express Mail Post
Office to Post Office

Express Mail Post
Office to Addressee

Express Mail Airport
to Airport Service

LAB 11-E 9/02

LAB 11-F 4/04

LAB 11-H 5/93

LAB 19-A 4/97
LAB 19-B 1/02

Par Avion Airmail
Par Avion Airmail

LAB 21 8/96 Officially Sealed Mail

LAB 24 1/94 Parcel Post Package
Liable to Customs

LAB 25 3/08 Express Mail
Sunday/Holiday
Delivery Guaranteed

LAB 27 3/03 Bee Ware

LAB 28 2/90 Live Animals

LAB 30 12/99 SDPV Hood Caution

LAB 33 5/09 Report Mail Theft,

Tampering, or
Vandalism of This
Mailbox

Warning: Penalty for
Damage to
Mailboxes and Theft
of Mail

Precautions For
Check Cashing

LAB 33-S 10/10

LAB 38 8/93

Publication 223, April 2012

Size
(inches)
7/8x1/2
7/8x1/2
7/8x1/2
12x7
7/8x1/2

35/8x8

61/4x31/8

75/8x51/2

75/8x51/2

83/4x41/2

6x3

8x51/2

8x51/2

91/2x41/2

4x2
111/16 x 15/16
17/8x6
5x21/2

31/2x3

6x9
6x9
7x8
41/2x21/2

41/2x43/8

3x5

Stock Number

7690-03-000-9313
7690-01-000-9004
7690-03-000-8654
7690-03-000-9115
7690-01-000-9791

7690-01-000-9003

7690-03-000-3740

7690-03-000-9761

7690-03-000-3678

7690-01-000-9020

7690-02-000-9995

7690-02-000-9996

7690-01-000-9023

7690-13-000-1555

7690-02-000-9997

7690-02-000-9998

7690-03-000-9207

7690-02-000-8745
7690-02-000-8746
7690-03-000-9108
7690-03-000-9086

7690-10-000-6492

7690-02-000-9143
7690-02-000-9144
7690-04-000-8867
7690-01-000-9043

7690-04-000-6873

7690-03-000-9227

Unit of
Issue

RL
RL
RL
EA
RL

RL

EA

EA

SH

EA

EA

EA

EA

EA

BX

BX

BX

PD
PD
PD
EA

RL

EA
EA
EA
PD

EA

EA

USPS

Org. Source
NET MDC
NET MDC
NET MDC
IS MDC
NET MDC
NET MDC
RET MDC
RET MDC
PRI MDC
NET MDC
MSS EPM
MSS EPM
MSS EPM
ES MDC
MSS EPM
MSS EPM
MSS EPM
GB MDC
GB MDC
NET MDC
NET MDC
MSS MDC
NET MDC
NET MDC
ENG MDC
IS MDCIWB
IS MDCWEB
IS MDC

Public
Source

P/F
P/F
P/F
N/A
P/F

P/F

N/A

N/A

P/F

N/A

EPM

EPM

EPM

N/A

EPM

EPM

EPM

P/F
P/F
N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition Size Unit of USPS Public

PSIN Date Title (inches) Stock Number Issue Org. Source Source

LAB 41 9/93 G-10, Open Return 51/2x37/16 7690-03-000-9264 EA o MDC N/A
Address

LAB 46-A 2/77 Presorted First- 4x91/2 7690-01-000-9049 EA NET MDC N/A
Class City —Primary
Unit

LAB 46-C 2/94 Presorted First- 4x91/2 7690-03-000-9063 EA NET MDC N/A
Class — Out-going
Pouch Unit

LAB 47 1/88 Evacuation Forms 4x2 7690-02-000-9882 EA IS MDC N/A
809 and 810

LAB 51 8/02 Delayed Dispatch 81/2 x11 N/A EA NET IWEB N/A

LAB 52 8/02 Delayed Processing 81/2 x11 N/A EA NET IWEB N/A

LAB 53 8/02 Late Arriving Mail 81/2 x11 N/A EA NET IWEB N/A

LAB 55-D 1/03 Parcel Locker 51/2x21/4 7690-02-000-8289 EA DEL MDC N/A

LAB 58 10/95 Accountable Paper 5x3 7690-03-000-9065 EA GR MDC N/A
Section

LAB 59-D 9/91 Last Collection Time: 11x51/4 7690-02-000-9862 EA DEL MDC N/A
Arterial Boxes
5:30 PM

LAB 59-E 9/91 Last Collection Time: 11x51/4 7690-02-000-9863 EA DEL MDC N/A
Arterial Boxes
6:00 PM

LAB 59-F 9/91 Last Collection Time: 11x51/4 7690-02-000-9864 EA DEL MDC N/A
Arterial Boxes
6:30 PM

LAB 59-G 9/91 Last Collection Time: 11x51/4 7690-02-000-9865 EA DEL MDC N/A
Arterial Boxes
7:00 PM

LAB 59-H 9/91 Last Collection Time: 11x51/4 7690-02-000-9866 EA DEL MDC N/A
Arterial Boxes
7:30 PM

LAB 59-I 9/91 Last Collection Time: 11x51/4 7690-02-000-9867 EA DEL MDC N/A
Arterial Boxes
8:00 PM

LAB 62 7/04 Positioning 81/2 x 11 7690-02-000-7909 EA NET MDC N/A
Restraining Straps

LAB 63 5/95 Express Mail Outside 2x12 7690-01-000-9067 EA PRI EPM EPM
Shipment Label

LAB 64 9/08 Recycling Bin Label 10X 8 7690-11-000-1338 EA RET MDC N/A

LAB 70 12/98 Safety Check and 81/2x5 7690-03-000-9307 EA NET MDC N/A
Vehicle Dimensions

LAB 80 6/94 Permit G-10 Label 31/2x51/2 7690-03-000-0379 PD FAC HQO N/A

LAB 80-A 6/90 Penalty, Indicia, 61/2x31/2 7690-03-000-0380 EA IT HQO N/A
Headquarters Return

LAB 85 8/05 Premium Forwarding 51/4x37/8 7690-08-000-0862 PG DOM MDC N/A
Service

LAB 86 12/86 Express Mail — 6x3 7690-01-000-9801 PD NET MDC N/A
Military Service

LAB 97 5/08 Rifled Parcel 31/4x6 7690-03-000-3765 PD IS MDC N/A

LAB 100 5/08 Nonstandard Size 31/2X21/4 7690-03-000-9028 EA CR MDC N/A
Surcharge

LAB 101 6/90 Permit 10 Penalty 61/2x31/2 7690-03-000-0387 EA IT HQO N/A

First-Class Labels
(Permit G-10)

LAB 101-V 11/94 G-10 First-Class Mail 6 1/2x31/2 7690-03-000-9299 EA PRI MDC N/A
LAB 105 5/94 Official Seal-Do Not 2X61/2 7690-03-000-9100 SH IS MDC N/A
Break Until
Authorized
LAB 106 4/95 Priority Mail Strip 12x2 7690-03-000-9057 EA PRI EPM P/F
LAB 106-A 4/95 Priority Mail Tape 15/16x51/4 7690-03-000-9056 EA PRI EPM P/F
LAB 107 4/95 Priority Mail Sticker 4x21/8 7690-02-000-7940 EA PRI EPM P/F
LAB 107-R 10/93 Priority Mail Sticker 4x21/8 7690-03-000-9334 EA PRI EPM P/F
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PSIN
LAB 108

LAB 111

LAB 113
LAB 117-A

LAB
117-B(S)

LAB
117-C(S)

LAB 118
LAB 119

LAB 121

LAB 127

LAB 127-R
LAB 130

LAB 134-A
LAB 136-B
LAB 136-E

LAB 137

LAB 138
LAB 139
LAB 140
LAB 141
LAB 142
LAB 143

LAB 156
LAB 159

LAB 162
LAB 167

LAB 168

LAB 169

LAB 176

LAB 200

Edition

Date
10/94

2/71

7/87

7/04

2/97

2/97

12/80

2/99

9/99

4/00

10/97

9/95

10/05

3/01

10/71

6/07

5/88
4/88
8/72
12/70
3/76
5/07

2/07

9/07

9/73
1/00

3/00

3/00

7/03

6/99

Title

Express Mail
Corporate Account
Sticker

Scales Within
Maintenance
Tolerances

Inspection Service
Exhibit

Warning: Armed
Robbery

Warning: Armed
Robbery (Spanish)
(For post office walls)

Warning: Armed
Robbery (Spanish)
(For post office
windows)

Caution: Scissors
Lift

Express Mail Tape
(Self Adhesive)

Incoming
International Priority
Mail

Surface
Transportation Only
Sticker, Express Mail
Hold

MERLIN Orderly
Shutdown
Procedure

U.S. Mail —
Destination

U.S. Mail —
Destination/Weight

Lobby Scale
Instructions

USPS Weight Ticket
Input Weighed
Output Weighed
Inventoried

Do Not Weigh

Electronic Scale
Instructions

Dollar Coin
Acceptance

Check Acceptance/
Dollar Coin Label

Local Delivery

International Mail
FCM Equivalent

Dispatch Placard
International Mail
FCM Equivalent
(HCR)

Dispatch Placard
International Mail
FCM Equivalent
(PVS)

Express Mail —
Military Service

Registered Mail
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Size
(inches)
3x15/8

112 x1

11/2x1

11x81/2

81/2x11

81/2x11

101/4x9

17/8x33/4

63/8x43/8

21/2x2

31/2x2
8x53/4
81/2x6
21/2x43/4
21/2x43/4

6x31/2

31/2x8
31/2x8
31/2x8
31/2x8
31/2x8
61/2x3

21/2x1

6x21/8

107/15x5
31/2x2

81/2x 11

81/2x 11

4x25/16

31/2x15/8

Stock Number
7690-03-000-3584

7690-03-000-9241

7690-03-000-9029

7690-01-000-9097

7690-01-000-9098

7690-03-000-9328

7690-03-000-3819

7690-04-000-5864

7690-04-000-8627

7690-05-000-0717

7690-04-000-5865

7690-03-000-9231

7690-07-000-7105

7690-01-000-9102

7690-01-000-9103

7690-10-000-0567

7690-02-000-9878
7690-01-000-9104
7690-02-000-9896
7690-03-000-9036
7690-01-000-9107
7690-10-000-0568

7690-10-000-0317

7690-10-000-6187

7690-03-000-9329
7690-05-000-0657

7690-05-000-0656

7690-05-000-0654

7690-02-000-9083

7690-03-000-9311

Unit of
Issue

PD

PD

EA

EA

EA

EA

EA

RL

EA

RL

RL

EA

SH

PD

PD

PG

EA
EA
EA
EA
EA
PG

PG

PG

EA
RL

EA

EA

PD

RL

USPS
Org. Source
PRI EPM
NET MDC
1S MDC
IS MDC
IS MDC
IS MDC
ERM MDC
MSS MDC
NET MDC
NET MDC
NET MDC
PRI MDC
ENG MDC
NET MDC
NET MDC
CR MDC
NET MDC
NET MDC
NET MDC
NET MDC
NET MDC
CR MDC
CR MDC
CR MDC
NET MDC
NET MDC
NET MDC
NET MDC
NET MDC
NET MDC

Public
Source

EPM

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

P/F
N/A

N/A

N/A

N/A

N/A
N/A
N/A
N/A
N/A
N/A

N/A

N/A

N/A
N/A

N/A

N/A

N/A

P/F
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Edition Size Unit of USPS Public
PSIN Date Title (inches) Stock Number Issue Org. Source Source
LAB 204 5/72 First-Class 31/2x8 7690-03-000-3829 EA NET MDC P/F

Presorted — All for
ZIP Code on Face

LAB 205 5/72 First-Class 31/4x8 7690-01-000-9118 EA NET MDC P/F
Presorted — All for
First 3 Digits of ZIP

Code

LAB 208 11/90 Barcoded Mail Route 31/2x83/4 7690-02-000-7029 EA NET MDC N/A
To BCS

LAB 209 8/99 Security Container 6x6 7690-04-000-8990 EA ENG MDC R
Label

LAB 211 6/06 Notice: Electrical 45/16x51/2 7690-08-000-4629 EA ENG MDC N/A
Lockout Procedure

LAB 212 1/10 Warning: 400 Amps 2 3/4 x4 19/50 7690-08-000-4630 EA ENG MDC N/A
and Less

LAB 212-H 1/10 Warning: 401 to 999 2 3/4 x4 19/50 7690-13-000-2866 EA ENG MDC N/A
Amps

LAB 213 6/06 Notice: 1,000 AMPS 23/4x43/8 7690-08-000-4631 EA ENG MDC N/A
or More

LAB 214 6/06 Notice: 601 Volts or 23/4x4 7690-08-000-4628 EA ENG MDC N/A
More

LAB 215 3/87 Caution: Ultra Violet 31/2x35/16 7690-01-000-9121 EA ERM MDC N/A
Radiation Within

LAB 216 4/04 Warning: Rotating 11/4x11/4 7690-01-000-9122 EA ENG MDC N/A
Machine Parts

LAB 217 3/09 While Operating This 3x2 7690-03-000-9303 EA ENG MDC N/A
Machine Do Not
Wear

LAB 218 3/09 When Clearing 213/16x15/8 7690-01-000-9284 EA ENG MDC N/A
Stacker With
Transport Belts in
Operation

LAB 219 12/83 Caution: Do Not 15/8x21/8 7690-01-000-9125 EA ERM MDC N/A
Clear

LAB 220 4/04 Caution: Keep 2x17/16 7690-03-000-9283 EA ERM MDC N/A
Hands Off Belts

LAB 221 12/83 To Remove Full 21/2x35/16 7690-03-000-9091 EA ERM MDC N/A
Trays

LAB 222 4/04 Emergency Stop 25/8x25/8 7690-02-000-7906 EA ERM MDC N/A

LAB 224 4/04 Caution: Keep 43/4x23/8 7690-02-000-7309 EA ENG MDC N/A

Closed — Turn
Power Off Before

Opening

LAB 225 5/08 Prevent Theft 6x21/2 7690-03-000-9330 PD IS POD N/A

LAB 226-C 7/03 Buy Stamps Here at 4x5 N/A EA MSS HQO N/A
Post Office Prices

LAB 226-D 7/03 Buy Stamps Here at 8x10 N/A EA MSS HQO N/A
Post Office Prices

LAB 226-E 7/03 Stamps, Mailing, 13x9 7690-07-000-7673 EA MSS MDC N/A
Shipping

LAB 228 7/95 Priority Mail Address 4x67/8 7690-02-000-7033 EA PRI EPM EPM
Label

LAB 228-C 2/94 Priority Mail Address 31/2x41/2 7690-02-000-7034 EA PRI EPM EPM
Label (continuous
feed)

LAB 229 1/91 Skylight Warning 41/4x31/4 7690-02-000-7035 EA ERM MDC N/A

LAB 230 3/91 Loop Mail 81/2x51/2 7690-02-000-8684 EA NET MDC N/A

LAB 232 1/92 Anchor Fixture 3x5 N/A EA ERM HQO N/A
Warning

LAB 234 4/99 Return Parcel to 51/2x37/16 7690-02-000-9924 PG PRI MDC N/A
Addressee

LAB 235 10/92 Carrier Release 1x1/2 7690-03-000-9030 RL PRI MDC P/F
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PSIN
LAB 251

LAB 257-S

LAB 291-FL

LAB 291-IL

LAB 291-

LAB 291-

NY

LAB 291-
SF
LAB 309-A

LAB 309-B

LAB 309-C

LAB 309-D

LAB 309-E

LAB 309-F

LAB 316

LAB 322

LAB 650

LAB 890-A
LAB 890-B

Edition
Date

7/06

1/11

5/11

5/11

5/11

5/11

5/11

2/04

5/05

2/04

2/04

5/04

5/05

7/06

2/11

4/12

6/10
6/10

Title

DBCS Feeder
Compression Label

Express Mail Open
and Distribute —
DDU Only

Return to Sender
(OFAC) (Miami, FL
ISC)

Return to Sender
(OFAC) (Chicago, IL
ISC)

Return to Sender
(OFAC) (Los
Angeles, CA ISC)

Return to Sender
(OFAC) (New York
ISC)

Return to Sender
(OFAC) (San
Francisco, CA ISC)

Automated Postal
Center: Sign
(horizontal — “Fast”)

Automated Postal
Center: Sign
(vertical —
“Services”)

Automated Postal
Center: Decal (debit/
credit cards)

Automated Postal
Center: Sticker
(drop box sticker)

Automated Postal
Center: APC Safety
Label (drop box
warning sticker)

Automated Postal
Center: APC “No-
Cash” Label

e-VS Delivery
Confirmation

DBCS Repair
Notification

Green Project Tree
Adhesive Leaves

Recycle Plastic Wrap

Recycle Mixed
Paper
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Size
(inches)
8x11/2

4x6

4x11/4

4x11/4

4x11/4

4x11/4

4x11/4

17 x14

20 1/8 x 33 23/
32

13x1

438/4x7

12 3/4 x 3/4

21/2x31/4

24 x1

16 x24

5x7
5x7

Stock Number
7690-09-000-3824

N/A

7690-13-000-7116

7690-13-000-7117

7690-13-000-7118

7690-13-000-7119

7690-13-000-7120

7690-07-000-0164

7690-07-000-0147

7690-07-000-0162

7690-07-000-0163

7690-07-000-0892

7690-08-000-1008

N/A

7690-13-000-6716

7690-16-000-7919

7690-13-000-5383
7690-13-000-5384

Unit of
Issue

EA

PKG

PKG

PKG

PKG

PKG

PKG

EA

EA

EA

EA

EA

EA

RL

EA

EA

EA
EA

USPS
Org. Source
ENG MDC
DOM EPM
FIN MDC
FIN MDC
FIN MDC
FIN MDC
FIN MDC
MSS MDC
MSS MDC
MSS MDC
MSS MDC
MSS MDC
RET MDC
MSS N/A
NET MDC
DPG MDCIWB
ERM MDCIWB
ERM MDCIWB

Public
Source

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

HQO

N/A

N/A

N/A
N/A
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Management Instructions

Management Instructions are short, permanent instructions that provide
specialized technical material directed to specific groups of employees.

Edition USPS Public

PSIN Date Title Stock Number Org. Source Source

MI AS-270-2000-5 9/00 Postal Service Headquarters Access Control N/A IS IWEB N/A
System

MI AS-300-2011-3 5/11 Advertising and Media Planning Policy and N/A MS IWEB N/A
Guidelines

MI AS-310-96-3 5/96 Management of Policy and Procedure N/A IT HQO, N/A
Information — Paper and On-Line IWEB

MI AS-340-2004-1 2/04 How to Communicate with Headquarters N/A GR IWEB N/A
Employees

MI AS-350-2004-4 5/04 E-mail Marketing N/A CA IWEB N/A

MI AS-350-2007-1 1/07 Computer Matching Programs N/A CA IWEB WwWWwW

MI AS-510-87-14 9/87 Policy and Guidelines for Preventive 7610-03-000-3515 ENG MDC N/A
Maintenance on Building Systems and
Equipment

MI AS-510-88-4 4/88 Postal Space Serving Military Bases 7610-01-000-9929 FAC HQO HQO

MI AS-510-94-4 10/94 Security Counterlines N/A FAC MDC N/A

MI AS-510-2000-2 2/00 Changing Facility Designs After Project N/A FAC IWEB N/A
Approval

MI AS-510-2000-4 7/01 Postal Service Headquarters Parking N/A FAC HQO, N/A

IWEB

MI AS-510-2004-13 12/04 Environmental Integration in the Construction N/A FAC IWEB N/A
Process

MI AS-510-2011-2 4/11 Headquarters Mailroom Services N/A FAC IWEB N/A

MI AS-510-2008-6 9/08 Storage and Retrieval of Headquarters N/A CA IWEB N/A
Records

MI AS-516-2008-1 1/08 Mold Prevention, Assessment, and N/A FIN IWEB N/A
Remediation

MI AS-520-96-9 11/96 Facility Planning Concept 7610-03-000-8889 FAC MDCIWB MDC

MI AS-520-2004-10 10/04 Integrated Logistics Support for Capital N/A ENG IWEB N/A
Equipment

MI AS-530-1999-5 6/99 NTSN Guidelines for PS-10 Electronics N/A o IWEB N/A
Technician Positions

MI AS-550-95-10 7/95 Integrated Pest Management 7610-03-000-5579 ENG MDCIWB Www

MI AS-550-96-8 9/96 Procedures for Reporting Releases of 7610-03-000-8317 ENG MDCIWB WwWWwW

Hazardous and Regulated Substances to the
Environment

MI AS-550-97-4 6/97 Facility Energy Management Program 7610-04-000-1182 ENG MDCIWB Www

MI AS-550-2005-3 11/05 Environmental Compliance Review Program N/A ENG IWEB N/A

MI AS-610-2007-4 5/07 Web Site Affiliation Program N/A MSS IWEB N/A

MI AS-610-2008-1 8/08 Maintaining a Contact Center Support N/A SM IWEB N/A
Agreement

MI AS-710-89-3 2/89 USPS Small, Minority, and Woman-Owned 7610-03-000-3835 SM MDC MDC
Business Enterprise Program

MI AS-710-1999-3 5/99 Personal Property Management N/A FAC IWEB N/A

MI AS-720-93-2 11/93 Management of Supply Item Inventory N/A SM HQO, N/A

IWEB

MI AS-730-2009-4 7/09 Management of Printed Materials Inventory N/A SM IWEB N/A

MI AS-740-2002-5 5/02 Federal Standard Requisitioning and Issue N/A SM IWEB N/A
Procedures

MI AS-820-2004-6 6/04 The Advanced Computing System N/A IT IWEB N/A

MI AS-850-2003-12 11/03 Field Applications: Development and N/A IT IWEB N/A
Retention

MI AS-860-2003-2 3/03 Data Stewardship: Data Sharing Roles and N/A IT IWEB N/A

Responsibilities
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PSIN

MI AS-870-2011-5
MI AS-872-2007-2
MI AS-873-2008-1
MI AS-882-2011-6

MI AS-910-2004-8

Ml DM-130-92-1

Ml DM-140-91-1
MI DM-140-91-2

MI DM-140-2010-1

MI DM-601-2009-1

MI DM-707-2009-2

Ml DM-940-89-1

MI EL-310-2009-8

MI EL-340-2009-2
MI EL-350-2007-3

MI EL-380-2006-2

MI EL-384-2009-11

MI EL-410-92-3

MI EL-410-2002-1

MI EL-430-2009-5

MI EL-500-2010-4

MI EL-510-2003-2
MI EL-520-91-2

MI EL-520-2008-1

MI EL-620-96-1

MI EL-660-97-1

MI EL-660-2000-4

MI EL-660-2009-10

MI EL-670-96-4
MI EL-670-2009-7

MI EL-710-2010-3
MI EL-720-2000-6
MI EL-730-85-3

MI EL-730-2010-2

Edition

Date Title

9/11 Electronic Messaging

1/07 Facilities Database (FDB)

2/08 Cellular Services

9/11 Postal Service Use of Retail and Cell-Phone
Cameras

7/04 Biohazard Detection System Alert — Positive
Test

1/92 USPS Official Mail — Automation
Compliance

5/91 First-Class Mail Acceptance Policy

8/91 Postage Meters Assigned to Military Post
Offices

6/10 Assessing and Collecting Deficiencies in
Postage or Fees

1/09 Civil Enforcement Authority for Hazardous
Materials

7/09 Compliance with Timely and Complete

Postage Statement Entry Requirements

1/89 Furnishing Address Changes to Election
Boards and Voter Registration Commissions

10/09 Telecommuting and Alternate Work Schedule
Programs for Headquarters/Headquarters
Related Field Units FLSA-Exempt Employees

5/09 Reconstructing an Official Personnel Folder

8/07 External Recruitment and Selection for
Executive and Administrative Service
Positions

5/06 Procedures for Proposed Adverse Actions
Against EAS Levels 18 and Above and
PCESO1 Executives

10/09 Corporate Succession Planning

3/92 Compensation System for Structured
Development Program Participants

3/02 Process for Completing EAS Merit
Performance Evaluations and Setting
Objectives

12/09 Back Pay

9/10 Contracting With Individuals or Rehiring Into
Career Nonbargaining Positions

10/03 Annual Leave Sharing Program

3/91 FEHB: Temporary Continuation of Coverage

1/08 Health Benefits and Life Insurance Coverage
During Military Service

7/96 Career and Diversity Awareness Conference
Guidelines

1/97 Financial Disclosure Report Procedures for
the U. S. Postal Service

3/00 Gifts and Decorations From Foreign
Governments

10/09 Limited Personal Use of Government Office
Equipment and Information Technology

10/96 USPS Hispanic Program

9/09 Inclusiveness and Diversity Advisory
Committees

9/10 EAS Leadership Development

9/00 Business Mail Academy Training Program

5/85 Standard Mail Classification Training
Program

10/10 Submitting Requests for Purchases of

Training Services
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Stock Number
N/A
N/A
N/A
N/A

N/A

7610-02-000-7332

7610-02-000-7054
7610-02-000-7055

N/A

N/A

N/A

N/A

N/A

N/A
N/A

N/A

N/A

7610-02-000-9837

N/A

N/A

N/A

N/A
7610-02-000-7057

N/A

7610-03-000-7974

7610-03-000-9776

N/A

N/A

7610-03-000-8519
N/A

N/A
N/A
7610-03-000-3527

N/A

Org.
IT
CR

IMAQ

MS

ERM

ERM
ERM

ERM

EDD

ERM

ERM

HR

ERM

ERM
ERM

ERM

EDD

GC

GC

EDD
EDD

EDD
ERM
ERM

EDD

USPS
Source

IWEB
IWEB
IWEB
IWEB

IWEB

MDC

MDC
HQO

IWEB

IWEB

IWEB

IWEB

IWEB

IWEB
IWEB

IWEB

IWEB

HQO,
IWEB

IWEB
IWEB
IWEB
IWEB
HQO,
IWEB
IWEB
MDCIWB
MDCIWB
IWEB

IWEB

MDCIWB
IWEB

IWEB
IWEB
HQO

IWEB

Public
Source

N/A
N/A
N/A
N/A

N/A

MDC

MDC
HQO

N/A

N/A

N/A

N/A

N/A

N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
HQO

N/A

N/A

N/A

N/A

N/A

MDC
N/A

N/A
N/A
HQO

N/A
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Edition USPS Public

PSIN Date Title Stock Number Org. Source Source

MI EL-810-2010-1 110 Confined Space Safety Program N/A ERM IWEB N/A

MI EL-810-2000-1 1/00 Hearing Conservation Programs 7690-05-000-0326 ERM MDCIWB N/A

MI EL-810-2000-2 3/00 Bloodborne Disease Exposure Control Plans 7610-05-000-0359 ERM MDCIWB N/A

MI EL-810-2006-3 3/06 Response to Hazardous Materials Releases N/A ERM IWEB N/A

MI EL-810-2008-4 12/08 Hazard Communication (HazCom) Program N/A ERM IWEB N/A

MI EL-810-2009-1 12/09 Electrical Work Plan N/A ERM IWEB N/A

MI EL-810-2009-4 6/09 Personal Protective Equipment and N/A ERM IWEB N/A
Respiratory Protection Programs

MI EL-830-2008-5 12/08 Control of Asbestos Exposure From Brake N/A ERM IWEB N/A
and Clutch Repair and Service

MI EL-850-2005-1 2/05 Emergency Procedures for Shelter-in-Place N/A ERM IWEB N/A
at Headquarters

MI EL-860-98-2 5/98 Employee Medical Records 7610-04-000-4838 ERM MDCIWB N/A

MI EL-860-2000-7 9/00 Fitness for Duty Examinations 7610-05-000-4169 ERM MDCIWB N/A

MI EL-890-2007-1 3/07 Air Quality Management N/A ERM IWEB N/A

MI EL-890-2007-2 5/07 Asbestos-Containing Building Materials N/A ERM IWEB N/A
Control Program

MI EL-890-2007-4 7/07 Lead Hazard Management Program N/A ERM IWEB N/A

MI EL-890-2007-5 7/07 Integrated Waste Management N/A ERM IWEB N/A

MI EL-890-2007-6 8/07 Water Quality Management N/A ERM IWEB N/A

MI EL-890-2008-2 6/08 National Storage Tank Program: Storage N/A ERM IWEB N/A
Tank and Bulk Storage Container Program

MI EL-890-2009-9 10/09 Recycling Undeliverable Standard Mail, N/A ERM IWEB N/A
Discarded Lobby Mail, and Other Recyclable
Materials

MI FM-110-2012-1 112 Sarbanes-Oxley Policy for System Changes N/A FIN IWEB N/A

MI FM-130-2011-2 6/11 Closing the Financial Accountability of a N/A FIN IWEB N/A
Discontinued Post Office, Station, Branch, or
Community Post Office

MI FM-310-2007-1 12/07 Transfer of Accountability for Post Offices, N/A FIN IWEB N/A
Stations, and Branches

MI FM-320-80-1 2/80 Electronic Funds Transfer (EFT) 7610-02-000-9081 FIN MDC MDC

MI FM-512-1999-4 10/99 Software Capitalization 7690-04-000-8750 FIN MDCIWB N/A

MI FM-530-2009-1 3/09 Use of Postal Service Vehicles for Home-to- N/A FIN IWEB N/A
Work Transportation

MI FM-530-2001-3 8/01 Use of Chauffeurs at Headquarters and N/A FIN IWEB N/A
Designated Drivers in the Field

MI FM-610-2000-2 3/00 Compliance With the Prompt Payment Act N/A FIN IWEB N/A

MI FM-610-2010-2 8/10 Advance Payments N/A FIN IWEB N/A

MI FM-640-95-1 3/95 Travel Policy for Contractor and Other Non- N/A FIN HQO, N/A
Postal Service Personnel IWEB

MI FM-640-2004-1 6/04 Government-Issued, Individually Billed Travel N/A FIN IWEB N/A
Charge Cards

MI FM-640-2008-1 9/08 Travel Expense Charges for Meetings N/A FIN MDC N/A

MI FM-640-2010-1 5/10 Postal Service Tax-Reporting N/A FIN IWEB N/A
Responsibilities — Event Mementos

MI FM-640-2011-3 10/11 Payment Card Industry Data Security N/A FIN IWEB N/A
Standard (PCI-DSS)

MI FM-810-93-3 12/93 Claims Against Private Persons for Damage 7610-03-000-9422 FIN MDC GPO
to Postal Property

MI FM-840-93-1 5/93 Adjudicating Authority for Claims for 7610-03-000-9203 FIN MDC N/A
Financial Loss

MI 1S-523-2009-1 10/08 Bait Money Order Program N/A IS R N/A

MI 8/02 Economic Pay Adjustments for Highway and 7610-05-000-5112 NET MDCIWB N/A

PM-4.4.1-2002-3 Domestic Inland Water Contracts

MI PO-110-91-1 4/91 Guidelines for Providing Retail Services to 7610-02-000-7068 RET HQO, N/A
Military Installations IWEB

MI PO-120-2001-3 7/01 Lead Sales and Services Associate Training N/A RET IWEB N/A
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Edition USPS Public

PSIN Date Title Stock Number Org. Source Source

MI PO-120-2007-2 8/07 Postal Service Retail Communications N/A RET IWEB N/A

MI PO-120-82-7 12/82 Express Mail Volume and Operation 7610-01-000-9571 o HQO HQO
Coordination

MI PO-130-2003-1 8/03 POS ONE Manual Workaround: Business N/A RET IWEB N/A
Contingency and Continuity Plan (BCCP)
Document

MI PO-140-89-4 5/89 Stamps by Mail Procedures 7610-03-000-3837 RET MDCIWB N/A

MI PO-140-89-7 10/89 Retail Location Policy 7610-02-000-9126 RET MDCIWB N/A

MI PO-145-98-1 7/98 Breast Cancer Research Stamp N/A RET IWEB N/A

MI PO-250-94-2 9/94 Telephone Courtesy 7610-03-000-4057 CA MDC N/A

MI PO-410-82-4 8/82 BMC Van Unloading 7610-01-000-9582 NET HQO HQO

MI PO-410-83-6 12/83 Operation of Automated Mail Processing 7610-03-000-3541 NET MDC MDC
System

MI PO-410-84-4 10/84 Second-Class Mail Van Unloading Policy 7610-03-000-3543 NET HQO HQO

MI PO-410-86-1 9/86 Process Control Computer Security 7610-03-000-3544 ENG MDCIWB HQO

MI PO-420-1999-1 3/99 Loop Mail Program N/A NET IWEB WwWw

MI PO-440-85-1 3/85 Color Coding: Destinating Parcels 7610-01-000-9589 NET HQO HQO

MI PO-440-88-4 10/88 Publication Watch — Revised Form and 7610-03-000-3801 NET MDC N/A
Procedures

MI PO-530-83-5 11/83 Highway Contracts — Negotiated Service 7610-03-000-3575 NET HQO, HQO
Changes IWEB

MI PO-530-2001-2 5/01 Processing Trailer Damage Claims N/A NET IWEB WWW

MI PO-530-2009-4 9/09 Screening Highway Transportation Contract N/A IS IWEB N/A
Personnel

MI PO-540-1999-1 2/99 Trailer Repositioning Program N/A NET IWEB N/A

MI PO-540-2001-4 10/01 Rail Payments Manual Processing N/A NET IWEB N/A

MI PO-571-98-2 7/98 Establishment of the Mail Transport N/A NET IWEB N/A
Equipment Configuration Control Committee
(MTEG?)

MI PO-610-85-3 9/85 Daily Unit Volume Recording 7610-03-000-3511 NET MDC MDC

MI PO-610-87-1 9/87 Customer Services Management Data 7610-01-000-9720 NET MDCIWB MDC
System (CMDCS)

MI PO-610-2002-2 6/02 Treasury Check Processing Standard N/A NET IWEB N/A
Operating Procedures

MI PO-610-2002-3 11/02 Function 4 Standardized Customer Service N/A RET IWEB N/A
Workload Reporting System

MI PO-680-96-1 9/96 FastForward™ 7610-03-000-8509 o MDC N/A

MI PO-680-2001-1 2/01 Request for Special Treatment of Improperly N/A DEL HQO N/A
Prepared Mail

MI PO-720-2010-1 12/09 Alcohol and Drug Testing of Employees With N/A NET IWEB N/A
a Commercial Driver’s License (CDL)

MI PO-730-90-1 1/90 Accident Investigation Tort Claim Activities 7610-02-000-9137 NET MDCIWB N/A

MI SP-CS-2009-1 2/09 Conducting Highway Contract Route Surveys N/A SM IWEB N/A

MI SP-S2-2011-1 111 Noncompetitive Purchases N/A SM IWEB N/A
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Manuals
Manuals contain the basic policy information for the Postal Service.
Edition USPS Public
PSIN Issue Date Title Stock Number Org. Source Source
ASMISSUE 13 7/99 Administrative Support Manual 7610-02-000-9881 CC IWEB N/A
DMMISSUE 5/09 Mailing Standards of the United States 7610-03-000-9331 PRI MDCIWB, GPO,
Postal Service, Domestic Mail Manual PE PE, WWW
DMM 100 5/09 A Customer’s Guide to Mailing 7610-05-000-5072 PRI MDCIWB MDC, PE
DMM 100-C 5/09 A Customer’s Guide to Mailing (Chinese) 7610-07-000-7685 PRI MDC MDC
DMM 100-S 5/09 Guia para el consumidor de los servicios 7610-07-000-7132 PRI MDC MDC
postales
ELMISSUE 30 12/11 Employee and Labor Relations Manual 7610-02-000-9963 ERM MDCIWB MDCWEB
FMMISSUE 4 6/83 Financial Management Manual 7610-02-000-9872 FIN MDC N/A
IMMISSUE 4/12 Mailing Standards of the United States 7610-02-000-9904 PRI MDCIWB PE, WWW
Postal Service, International Mail Manual
POMISSUE 9 7/02 Postal Operations Manual 7610-03-000-3558 CcC l';/IéDCIWB, MDC
SPPISSUE 12/11 Supplying Principles and Practices N/A SM IWEB WwWw
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Memorandums of Policy

PSIN

MOP
CO0-09-22-1999

MOP
CO0-10-26-1999-2
MOP
COO0-06-05-2000

MOP
CO0-10-05-2000

MOP
CO0-01-05-2001

MOP
CO0-05-29-2001

MOP
CO0-10-24-2001-1
MOP
CO0-10-24-2001-2
MOP
COO0-10-24-2001-3
MOP
CO0-10-25-2001

MOP
CO0-11-16-2001

MOP
COO0-12-16-2001

MOP
CO0-02-28-2002-1
MOP
CO0-02-28-2002-2
MOP
COO0-03-7-2002
MOP
CO0-12-19-2007

MOP
CO0-10-22-2009

MOP
CR-08-24-1998
MOP
DD-10-18-2001
MOP
DD-11-15-2001
MOP
DD-10-02-2003
MOP
DD-02-21-2006

MOP
DD-12-22-2010b

MOP
DD-03-22-2012
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Edition

Date
9/99

10/99

6/00

10/00

1/01

5/01

10/01

10/01

10/01

10/01

11/01

12/01

2/02

2/02

3/02

12/07

10/09

8/98

10/01

11/01

10/03

2/06

12/10

3/12

Memorandums of Policy (MOPs) are corporate procedures intended for

specific audiences. These directives are available through the USPS Intranet

page only.

Note: In this list, MOPs are placed in order by PSIN as follows: first by
alphabetical order of organization (such as “COQ,” “CR,” “DD,” etc.),

then by year (even though the year is listed last in the PSIN), and then by
month and date.

Title

Delegation of Approval Authority Revision for Plant Projects

Policy on Shifting Funds from the Headquarters to the Field
Solicitation of Signatures on Postal Property

Solicitation of Signatures on Postal Property

Delegation of Approval Authority Revision for Plant Projects

Fiscal Year 2001 Capital Commitments Process-Facility Moratorium

Possibility of Harmful Biological Agents at Collection and Retail

Acceptance Points

Personal Protection Equipment Purchases

Anthrax Awareness, Protection and Reporting
Collection of Employee Data

Policy on Hoaxes and False Reports

Vehicle and Facility Security — Mandatory Safety Talks
Personnel Cooling Fans

High Bay Cleaning at U.S. Postal Service Facilities
Revised Security Requirements

Mandatory Use of eBuy

Postal Service Policy Dealing with Business Customers Mailing

Cigarettes

Corporate Identity Policy and Guidelines

United States Postal Service Policy on Diversity

National Women’s Program Policy Statement

Hispanic Program

Postal Service Policy Statement on Sexual Orientation, Gender
Identification, and Gender Stereotyping

Postal Service Policy on Workplace Harassment

Equal Employment Opportunity Policy Statement

USPS
Org. Source
CO0 IWEB
COO0 IWEB
(efe]6] IWEB
(ele]6] IWEB
o IWEB
PMG IWEB
ERM IWEB
ERM IWEB
ERM IWEB
ERM IWEB
cC IWEB
CO0 IWEB
ERM IWEB
COOo IWEB
ERM IWEB
SM IWEB
(ele]6] IWEB
cC IWEB
EDD IWEB
EDD IWEB
EDD IWEB
EDD IWEB
EDD IWEB
EDD MDC

Public
Source

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Edition USPS Public
PSIN Date Title Org. Source Source
MOP 1/02 Mandatory Consignment of Vehicle Repair Parts Inventory; National DEL IWEB N/A
DR-01-17-2002 Program Contracts
MOP 2/02 Unauthorized Use of Voyager Card for Private Rural Carrier Vehicles DEL IWEB N/A
DR-02-06-2002-A
MOP 2/02 Mandatory Use of Goodyear Tire Contract and eBuy for Tire DEL IWEB N/A
DR-02-06-2002-B Purchases, Approval and Documentation Requirements for VMF

Purchases

MOP 6/93 Policy for Environmental Protection ENG IWEB N/A
EN-06-10-1993
MOP 3/96 Energy Conservation Program Strategy ENG IWEB N/A
EN-03-22-1996
MOP 6/96 Alternative Fuel Utilization for Postal Vehicles ENG IWEB N/A
EN-06-25-1996
MOP 7/96 Environmental Roles and Responsibilities for Managers ENG IWEB N/A
EN-07-12-1996
MOP 7/96 Alternative Fueled Vehicle Program ENG IWEB N/A
EN-07-31-1996
MOP 9/96 Roles and Responsibilities and Training Guide for Environmental ENG IWEB N/A
EN-09-06-1996 Coordinators
MOP 11/96 AOI Project Support — Asbestos Surveys ENG IWEB N/A
EN-11-14-1996
MOP 7/97 Alternate Fuel Vehicle Strategic Plan ENG IWEB N/A
EN-07-07-1997
MOP 5/98 Asbestos Control Programs ENG IWEB N/A
EN-05-18-1998
MOP 1/04 Emergency Preparedness Policy ERM IWEB N/A
EP-01-13-2004
MOP 10/03 Making Workers’ Compensation Adjustments to Back Pay Claims ERM IWEB N/A
ERM-10-28-2003
MOP 5/04 Salary Administration for a Trailing Postal Spouse ERM IWEB N/A
ERM-05-14-2004
MOP 5/04 Pay Administration for Nonbargaining Unit Employees — Change to ERM IWEB N/A
ERM-05-17-2004-1 Lower Level
MOP 5/04 Pay Administration for Nonbargaining Unit Employees — Promotion ERM IWEB N/A
ERM-05-17-2004-2 Increase
MOP 5/04 FMLA Eligibility Determination Following a Back Pay Claim ERM IWEB N/A
ERM-05-27-2004
MOP 6/04 EVA Reserve Distribution to Bargaining Unit Employees ERM IWEB N/A
ERM-06-07-2004
MOP 6/04 Severe Acute Respiratory Syndrome (SARS) ERM IWEB N/A
ERM-06-18-2004
MOP 11/04 Sunday Premium and Court Leave ERM IWEB N/A
ERM-11-16-2004
MOP 2/05 Automation of Unemployment Compensation Information Requests ERM IWEB N/A
ERM-02-17-2005
MOP 1/06 Recognition and Awards Program ERM IWEB N/A
ERM-01-12-2006
MOP 1/07 Postal Service Pandemic Influenza Plan ERM IWEB N/A
ERM-01-26-2007
MOP 8/07 September 15th National Migration — Important Date! ERM IWEB N/A
ERM-08-10-2007
MOP 1/09 Postal Service Policy on Water Filtration ERM IWEB N/A
ERM-01-07-2009
MOP 1/09 Official Personnel Folder Documents ERM IWEB N/A
ERM-01-09-2009
MOP 2/09 Changes to the Rehabilitation Act ERM IWEB N/A
ERM-02-05-2009
MOP 5/96 Purchase and Lease of Contaminated Properties FAC IWEB N/A
FA-05-31-1996
MOP 1/99 Statistical Programs Letter #3, FY 1999, Rate Change Implementation FIN IWEB N/A
FI-01-11-1999 Supplemental Materials: Consolidated Originating RPW Test

Worksheet, Rural Carrier Route Mail Acceptance Data, PS Form 2848
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Edition USPS Public

PSIN Date Title Org. Source Source
MOP 2/99 Statistical Programs Letter #4, FY 1999, Rural Carrier Cost System FIN IWEB N/A
FI-02-01-1999 (RCS) Changes
MOP 2/99 Statistical Programs Letter #5, FY 1999, Supplemental Instructions on FIN IWEB N/A
FI-02-03-1999 Cancelation of TRACS Tests
MOP 2/99 Statistical Programs Letter #6, FY 1999, TRACS Commercial Air/ FIN IWEB N/A
FI-02-17-1999 Network Tests PQ 3, FY 1999, Procedures for Items with ACT Tag

Code |
MOP 3/99 Statistical Programs Letter #7, FY 1999, Decision Tables for TRACS FIN IWEB N/A
FI-03-24-1999 and Carrier Cost Tests: Rural Carrier Procedures for Recording Roster

Designation
MOP 5/99 Statistical Programs Letter #9, FY 1999, All Programs New FIN IWEB N/A
FI-05-13-1999 Endorsements Automation Mail and Prioirity Mail Global Guaranteed

Procedures
MOP 5/99 Elimination of Internal Mail Chargeback FIN IWEB N/A
FI-05-25-1999
MOP 8/99 Statistical Programs Letter #1, FY 2000, RPW, CCS, TRACS, I0CS, FIN IWEB N/A
FI-08-20-1999 and ODIS
MOP 9/99 Response Guidelines for Inspector General Reports FIN IWEB N/A
FI-09-27-1999
MOP 3/00 Statistical Programs Letter #7, FY2000, Recording Periodicals with FIN IWEB N/A
FI-03-06-2000-B “Ride-Along” Pieces
MOP 6/00 Statistical Programs Letter #9, FY 2000, IOCS, ODIS & IODIS FIN IWEB N/A
FI-06-30-2000
MOP 8/00 Statistical Programs Letter #1, FY2001, Training and Monitoring FIN IWEB N/A
FI-08-24-2000
MOP 9/00 Relocation Exceptions FIN IWEB N/A
FI-09-29-2000
MOP 12/00 Recording Changes Due to R-2000 Rates/International Reclassification FIN IWEB N/A
FI-12-18-2000 Implementation
MOP 12/00 Statistical Programs Letter #4, FY 2001, Recording Changes Due to FIN IWEB N/A
FI-12-26-2000 International Mail Reclassification Implementation
MOP 2/02 Statistical Programs Letter #4, FY2002, All Programs FIN IWEB N/A
FI-02-12-2002
MOP 4/02 Policy Memo — Statistical Programs Letter #5, FY2002 FIN IWEB N/A
FI-04-26-2002
MOP 10/02 Policy Memo — Statistical Programs, Letter #2, FY 2003 FIN IWEB N/A
FI-10-02-2002
MOP 11/02 Policy Memo — Statistical Programs Letter #4, FY2003 FIN IWEB N/A
FI-11-12-2002
MOP 12/02 Policy Memo — Statistical Programs Letter #5, FY2003 SIRVO: Service FIN IWEB N/A
FI-12-26-2002 Information Screen
MOP 9/03 Policy Memo — Statistical Programs Letter #1, FY2004 FIN IWEB N/A
FI-09-04-2003
MOP 10/03 Policy Memo — Statistical Programs Letter #2, FY2004 FIN IWEB N/A
FI-10-20-2003
MOP 12/03 Policy Memo — Statistical Programs Letter #4, FY2004 FIN IWEB N/A
FI-12-15-2003
MOP 5/04 Statistical Programs Letter #6, FY2004 FIN N/A N/A
FI-05-25-2004
MOP 9/04 Policy Memo — Statistical Programs Letter #1, FY 2005 FIN IWEB N/A
FI-09-17-2004-1
MOP 9/04 Policy Memo — Statistical Programs Letter #2, FY 2005 FIN IWEB N/A
FI-09-17-2004-2
MOP 5/05 Policy Memo — Statistical Programs Letter #7, FY 2005 FIN IWEB N/A
FI-06-10-2005
MOP 12/05 Policy Memo — Statistical Programs Letter #2, FY 2006 FIN IWEB N/A
FI-12-14-2005
MOP 2/06 Policy Memo — Statistical Programs Letter #3, FY2006 FIN IWEB N/A
FI-02-27-2006
MOP 3/06 Policy Memo — Statistical Programs Letter #4, FY2006 FIN IWEB N/A
FI-03-10-2006
MOP 6/06 Policy Memo — Statistical Programs Letter #5, FY2006 FIN IWEB N/A
FI-06-09-2006
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Edition USPS Public
PSIN Date Title Org. Source Source
MOP 9/06 Policy Memo — Statistical Programs Letter #1, FY 2007 FIN IWEB N/A
FI-09-19-2006
MOP 12/06 Policy Memo — Statistical Programs Letter #2, FY 2007 FIN IWEB N/A
FI-12-12-2006
MOP 3/07 Policy Memo — Statistical Programs Letter #3, FY2007 FIN IWEB N/A
FI-03-12-2007
MOP 3/07 Policy Memo — Statistical Programs Letter #4, FY2007 FIN IWEB N/A
FI-03-30-2007
MOP 6/07 Policy Memo — Statistical Programs Letter #5, FY2007 FIN IWEB N/A
FI-06-13-2007
MOP 9/07 Policy Memo — Statistical Programs Letter #1, FY2008 FIN IWEB N/A
FI-09-06-2007
MOP 9/07 Policy Memo — Statistical Programs Letter #2, FY2008 FIN IWEB N/A
FI-09-07-2007
MOP 12/07 Policy Memo — Statistical Programs Letter #3, Fiscal Year (FY) 2008 FIN IWEB N/A
FI-12-07-2007
MOP 3/08 Policy Memo — Statistical Programs Letter #4, Fiscal Year (FY) 2008 FIN IWEB N/A
FI-03-04-2008
MOP 3/08 Policy Memo — Statistical Programs Letter #5, Fiscal Year (FY) 2008 FIN IWEB N/A
FI-03-10-2008
MOP 4/08 Policy Memo — Statistical Programs Letter #6, Fiscal Year (FY) 2008 FIN IWEB N/A
FI-04-18-2008
MOP 6/08 Policy Memo — Statistical Programs Letter #7, Fiscal Year (FY) 2008 FIN IWEB N/A
FI-06-11-2008
MOP 9/08 Policy Memo — Statistical Programs Letter #2, Fiscal Year (FY) 2009 FIN IWEB N/A
FI-09-22-2008 Transportation Costs System (TRACS) Network Air Sampling Changes
MOP 12/08 Policy Memo — Statistical Programs Letter #3, Fiscal Year (FY) 2009 FIN IWEB N/A
FI-12-22-2008
MOP 8/09 PCES Relocation Benefits Policy FIN IWEB N/A
FI-08-13-2009
MOP 9/09 Policy Memo — Statistical Programs Letter #1, Fiscal Year 2010 FIN IWEB N/A
FI-09-15-2009
MOP 12/09 Policy Memo — Statistical Programs Letter #2, Fiscal Year (FY) 2010 FIN IWEB N/A
FI-12-09-2009
MOP 3/10 Policy Memo — Statistical Programs Letter #3, Fiscal Year (FY) 2010 FIN IWEB N/A
FI-03-01-2010
MOP 7/10 Policy Memo — Statistical Programs Letter #4, Fiscal Year (FY) 2010 FIN IWEB N/A
FI-07-08-2010
MOP 10/10 Policy Memo — Statistical Programs Letter #1, FY 2011 FIN IWEB N/A
FI-09-14-2010
MOP 12/10 Policy Memo — Statistical Programs Letter #2, FY 2011 FIN IWEB N/A
FI-12-08-2010
MOP 3/11 Policy Memo — Statistical Programs Letter #4, Fiscal Year (FY) 2011; FIN IWEB N/A
FI-03-31-2011 CCCS and RCCS, 10CS, ODIS-RPW, SIRVO-IODIS, TRACS
MOP 6/11 Policy Memo — Statistical Programs Letter #5, Fiscal Year (FY) 2011; FIN IWEB N/A
FI-06-17-2011 CCCS, 10CS, ODIS-RPW, RCCS, SIRVO-IODIS, TRACS
MOP 9/11 Policy Memo — Statistical Programs Letter #1, Fiscal Year (FY) 2012; FIN IWEB N/A
FI-09-13-2011 CCCS, I0CS, ODIS-RPW, RCCS, SIRVO-IODIS, TRACS
MOP 12/11 Policy Memo — Statistical Programs Letter #2, Fiscal Year (FY) 2012; FIN IWEB N/A
FI-12-06-2011 CCCS, RCCS, I0CS, ODIS-RPW, SIRVO-IODIS, TRACS
MOP 2/12 Policy Memo — Statistical Programs Letter #3, Fiscal Year (FY) 2012; FIN IWEB N/A
FI-02-15-2012 Guidelines for Using Data Collection Resources
MOP 10/00 Lottery Advertising GC IWEB N/A
GC-10-25-2000
MOP 8/94 New/Revised OSHA Standards on Personal Protective Equipment ERM IWEB N/A
HR-08-18-1994
MOP 3/95 Clarification — EAS Selection Policy, Section XlI, Exceptions ERM IWEB N/A
HR-03-16-1995
MOP 5/95 Assessing Asbestos — Containing Materials and Air Monitoring HR IWEB N/A
HR-05-11-1995
MOP 1/97 Use of Methylene Chloride ERM IWEB N/A

HR-01-23-1997
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Edition USPS Public

PSIN Date Title Org. Source Source
MOP 2/98 OSHA Respiratory Protection Final Rule — Interim Guidance ERM IWEB N/A
HR-02-02-1998

MOP 10/98 Interim Guidance on Compliance ERM IWEB N/A
HR-10-05-1998

MOP 7/99 The Safety Toolkit ERM IWEB N/A
HR-07-14-1999

MOP 2/00 Contractor Safety and Health Issues Interim Guidance ERM IWEB N/A
HR-02-25-2000

MOP 5/03 Corporate Flats Strategy OoP IWEB N/A
OPP-05-07-2003

MOP 4/98 Hazardous Materials and Dangerous Goods in the Mail (0] IWEB N/A
08S-04-21-1998

MOP 10/01 Vehicle Security DEL IWEB N/A
0S-10-01-2001

MOP 4/00 Direct Line Communication Vehicle CcC IWEB N/A
PA&C-04-03-2000

MOP 3/99 Use of Consulting Services PMG IWEB N/A
PG-03-11-1999

MOP 2/00 Foreign Travel PMG IWEB N/A
PG-02-18-2000

MOP 4/00 Spousal Travel — “Grossing Up” Taxes PMG IWEB N/A
PG-04-17-2000

MOP 4/00 Statement, Postmaster General William J. Henderson PMG IWEB N/A
PG-04-21-2000

MOP 5/00 Deviations for Relocation Benefits PMG IWEB N/A
PG-05-19-2000

MOP 9/00 Foreign Travel PMG IWEB N/A
PG-09-29-2000

MOP 11/00 Endorsement of Nonpostal Products, Services, or Businesses PMG IWEB N/A
PG-11-08-2000

MOP 10/02 Executive Award Policy PMG IWEB N/A
PG-10-25-2002

MOP 4/04 Executive Recognition Awards PMG IWEB N/A
PG-04-05-2004

MOP 5/99 Supplier Issues FAC IWEB N/A
PM-05-21-1999

MOP 9/00 Policy Regarding Correspondence to Board of Governors CC IWEB N/A
PP-09-20-2000

MOP 1/01 Commercial Advertising Committee GR IWEB N/A
PP-01-05-2001

MOP 2/01 Stamp Subject Selection Criteria Changes CC IWEB N/A
PP-02-13-2001

MOP 2/01 Postal Policies and Procedures CC IWEB N/A
PP-02-22-2001

MOP 6/98 Hazardous Materials — Prominent Display of Poster 76 and Notice 107 IT IWEB N/A
RE-06-16-1998

MOP 1/08 Officer Memorandum of Policy, GSA SmartPay Purchase Card FIN IWEB N/A
SM-01-04-2008 Reconciliation Process Cycle Time Change
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Notices

Included are brief instructions, ID stickers, promotional material, safety and
energy messages, and other information.

Edition Size Unit of USPS Public
PSIN Date Title (inches) Stock Number Issue Org. Source Source

NOT 1 11/84 Postmaster Vacancy 81/2x 11 7610-01-000-9631 EA ERM MDCIWB N/A

NOT 2 4/78 Portable Lockbox 6x9 7610-03-000-9103 EA DEL MDC N/A
Unit

NOT 3-A 6/08 Letter-Size Mail 13x8 7610-03-000-9053 EA PRI MDC MDC
Dimensional
Standards Template

NOT 3-C 9/91 In-Office Cost 8x11 7610-02-000-9004 EA FIN MDC N/A
System Auto
Compatibility
Template
NOT 3-D 3/97 UCAN Template 15x12 N/A EA FIN HQO N/A
NOT 3-E 3/97 SHAPE Template 15x12 N/A EA FIN HQO N/A
NOT 3-F 3/97 REMIS Template 15x12 N/A EA FIN HQO N/A

NOT 3-H 5/06 Periodicals, 3x9 7610-05-000-4496 EA CR MDC MDC
Standard Mail, and
Package Services:
Bundle Weight and
Height for Mail in
Sacks

NOT 3-P 9/10 Parcel Surcharge 17 x21/2 7610-07-000-4874 EA DEL MDC N/A
Guide Template

NOT 3-S 6/10 First-Class Mail 17 x121/2 7530-10-000-0765 EA PRI MDC N/A
Shape-Based
Pricing Template

NOT 8-A 5/94 Change-of-Address 81/2x51/2 N/A EA (0] CFS P/F
Kit

NOT 9 6/94 No Smoking — 81/2x6 7690-03-000-9210 EA NET MDC N/A
Open Flame

NOT 11 8/02 Tips for Postal 81/2 x 11 7610-03-000-9146 PG DEL MDCIWB MDC
Customers with
Centralized
Mailboxes

NOT 12 8/95 Postal Customer 11x81/2 7610-03-000-9176 EA MSS MDC P/F
Council Membership
Certificate

NOT 25 7/08 Monthly Planning 81/2x 11 7610-02-000-9883 EA FIN IWEB N/A
Schedule, Fiscal
Years 2008 to 2010

NOT 30 11/87 Time Conversion 81/2 x 11 7610-03-000-9359 EA FIN MDCIWB N/A
Table

NOT 32-B 9/10 Post Office Box 41/8X91/2 7610-03-000-8332 EA RET MDCIWB N/A
Service Fee Due
(FIM B Marking)

NOT 32-C 9/10 Caller Service Fee 41/8X91/2 7610-03-000-8333 EA RET MDCIWB N/A
Due (FIM C Marking)

NOT 32-N 7/98 Post Office Box No 7610-04-000-5093 EA MSS MDCIWB N/A
Fee

NOT 34 9/96 Management 81/2 x 11 7610-03-000-9150 EA DEL MDC N/A
Instructions for Mail
Delivery to a Central
Point

NOT 36 3/86 Labeling Bundled 21/2x31/4 7610-01-000-9653 EA NET MDC N/A
Mail

NOT 38 4/00 Approaches to 6x4 7610-03-000-9147 EA DEL MDC N/A
Curbside Mailboxes

NOT 50 9/92 Theft? Protect Your 31/2x71/4 7610-02-000-9874 EA IS MDC P/F
Mail
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Edition

Date

Title

Size
(inches)

Stock Number

Unit of
Issue

USPS
Source

Public
Source

NOT 52

NOT 61

NOT 67

NOT 69-B

NOT 70

NOT 70-A

NOT 70-B

NOT 71
NOT 76

NOT 80

NOT 93

NOT 102

NOT 107

NOT 107-S

NOT 108

NOT 110

NOT 122

NOT 122-A

NOT 123
NOT 124

NOT 128

NOT 129

NOT 129-S

NOT 130

NOT 131
NOT 139

9/90

1/94

4/11

7/08

5/09

5/09

5/09

12/07
7/03

3/92

5/68

10/92

5/08

10/88

1/02

1/04

3/09

3/09

5/09
8/10

5/08

2/09

112

6/86

3/03
1/82

USPS Street Letter
Box Painting
Specifications

Notice to Customers
(Equipment)

Automation
Template

Neighborhood
Delivery and
Collection Box

Privacy Act Notice —
Human Resources
Forms

Privacy Act Notice —
Investigative and
Verification Forms

Privacy Act Notice —
OWCP Forms

Bombs by Mail

Expanded Vehicle
Safety Check

Mail Chute
Obstructions

Alternative Mail
Security Installations

U.S. Postal
Inspection Service
Photo Display Folder

Let’s Keep the Mail
Safe

Hazardous Materials!
(Spanish)

Customer
Reassurance Notice

We Care
Acknowledgment
Card

Domestic Indemnity
Claims — Customer
Quick Reference
Guide

International Mail:
Instructions to
Initiate an Inquiry

Price List

Automation Flats
Template

The Safety of the
Mail Is Everyone’s
Responsibility
Don’t Be the Victim

of a Reshipping
Scam!

No Sea Victima de
una Estafa por
Reenvio

Warning of lllegal
Drugs

MPTQM

Public Auction —
Sale of Used Postal
Vehicles
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81/2x11

81/2x51/2
123/8x81/2

5x7

81/2x11

81/2x11

81/2x 11

311/16x 8 1/2
4x53/4

81/2x51/2
8x101/2

81/2x11

33/4x81/2
33/4x81/2
31/4by81/2

6x41/4

81/2x51/2

81/2x33/4

81/2x 11
12 5/8 x 8 3/4

33/8x81/2

33/4x8

33/4x8

11x14

35/8x81/2
81/2x 11

7610-02-000-9885

7610-01-000-9664

7610-0