
Last modified 08/22/2011 

ASSESSMENT INFORMATION PACKAGE – EXAM 715 

Copyright © 2011 U. S. Postal Service

Contents 

• Preparing for the Examination
• What to Expect in the Exam Room
• Obligation to Provide Reasonable Accommodation for Qualified Applicants with a Disability
• Frequently Asked Questions
• Sample Test Questions

Preparing for the Examination 

Read all the information in this package. Come to 
the test physically and mentally prepared.  Get a 
good night’s sleep. 

On the day of the test, you will need to arrive at 
the testing center 15 minutes prior to the 
beginning of your appointment to allow time for 
the check-in process.  Be sure to leave yourself 
enough time for traffic, finding the test center 
location, parking, and getting to the exam room. 

The assessment is designed to be taken without 
interruptions or breaks. Please be sure to take 
care of any personal needs before appointment 
check-in. 

Please bring with you to the testing center: 
 Government-issued Photo ID
 Assessment site Login ID and Password

If you are more than 15 minutes late for your 
assessment appointment, you will not be 
permitted to test. 

What to Expect in the Exam Room 

Upon arrival, you will be required to present one 
piece of state or U.S. Federal Government issued 
photo ID as specified in your appointment 
confirmation email.  If you are a current USPS 
employee, you may bring your USPS ID badge. 

You will not be permitted to take the assessment 
if you do not present an ID meeting the stated 
requirements. 

Personal items are not allowed in the testing 
room.  This includes all electronic devices such 
as cell phones, pagers, and PDAs.  Please do not 
bring any unnecessary personal items to your 
assessment appointment as storage may not be 
available. We also ask that you not have anyone 
accompany you into the test center as there is not 
adequate space for visitors. 

You will need your Login ID and Password to 
access the testing website.  Please bring this 
information with you to the testing center. 

When you are ready to begin, the examiner will 
provide you with ear plugs or headphones and 
assist you with logging in to start the test. 

The test will be entirely administered and timed 
by the computer.  All of the testing instructions 
will be provided by the computer.  Before the test 
starts, you will see several practice and 
instruction screens.  These screens explain how 
to use the computer to take the test and guide 
you through practice test items. 

Other candidates might begin or end their exams 
at different times than you.  In addition, the 
proctor is required to monitor the session 
frequently, so will be entering and leaving the test 
room as needed.  All reasonable efforts will be 
taken to keep distractions to a minimum. 

At the end of your exam, you will have the 
opportunity to complete an online exit survey 
where you can provide feedback regarding your 
testing experience. 

You must check out with the examiner before 
leaving the Testing Center.   

The examiner will not have access to any 
information related to your assessment results or 
your next step.  You will receive an e-mail 
message with instructions on how to access your 
test results. 
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Obligation to Provide Reasonable Accommodation for Qualified Applicants with a Disability 

The United States Postal Service is obligated 
under Section 501 of the Rehabilitation Act of 
1973, as amended, found in 29 U.S.C. § 791 et 
seq. to provide accommodations to a qualified 
applicant with a disability that will enable the 
individual to have an equal opportunity to 
participate in the application process and to be 
considered for a job. 

If you have a disability that will require a special 
testing arrangement, please make your request 
when scheduling your exam through the 
Assessment website. 

You will be asked to specify the nature of the 
disability and the accommodation needed. 

Supporting documentation to verify the existence 
of a protected disability or the need for 
accommodation may be required. 

The decision on granting reasonable 
accommodation will be made on a case-by-case 
basis. 

Frequently Asked Questions 

How do I schedule my proctored testing 
appointment? 
You can schedule yourself for the examination 
after receiving scheduling information via an 
email. To schedule a testing appointment, log into 
your assessment account and click on the 
Schedule Assessment link. If there are no seats 
available, you may request a seat by clicking on 
the Request a Seat link. Seat requests usually 
take a minimum of 3-5 business days to process. 
Please make sure to allow enough time for your 
request to be fulfilled. You will be notified via 
email once a seat is available at a test center 
near you. The system will not allow you to 
schedule an appointment within 24 hours of a 
testing session or request a seat within 48 hours 
of your expiration date. 

What if I need to reschedule (or cancel) my 
appointment? 
You may only cancel or reschedule your 
appointment up to 24 hours before your 
scheduled appointment.  To cancel and 
reschedule your appointment, log onto the 
assessment website and click on the appointment 
date/time link. 

If you are within 24 hours of your scheduled 
appointment, you are not permitted to 
reschedule your appointment.  

If you fail to attend your scheduled 
appointment, you will not be allowed to 
reschedule and will receive an incomplete test 
result for that job vacancy. 

How long will it take to get the assessment 
results? 
A Notice of Result will be available on the 
Assessment site after you have been checked out 
from the testing center.  You will receive an e-
mail message with instructions on how to access 
your Notice of Result. 

What is a passing score? 
To qualify for the 715 Examination, applicants 
must show that they can type these codes on the 
computer at a rate of 10 correct lines per minute. 
Credit is given only for correctly typed lines. 

How long are the results of the test valid? 
Your examination result is valid through the 
expiration date shown on your Notice of Result. 

If you are an applicant, your results will be 
maintained in your eCareer Candidate Profile and 
will be automatically included with your 
application if you apply for other USPS vacancies 
requiring this exam. 

If you are an employee, your test result may be 
valid for longer, based on your situation and in 
accordance with Postal policy. 
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TEST INSTRUCTIONS 
 
Examination 715 is a computer-based, web-administered and scored exam. You do not need prior 
experience on a computer terminal to take this test. 
 
The total time for the examination is approximately 30 minutes which includes time for administrative 
processes before and after the examination. 
 
The exam contains a list of seven-digit mail codes each consisting of four letters and three numbers similar to 
the sample items provided on the next page. 
 
Practice for the exam by typing the sample exercise. Type each line as shown in the sample exercise using 
lower case or capital letters. As you practice for this exam, you should use the row of numeric keys 
near the top of the keyboard just above the QWERTY keys. You cannot use the numeric keypad when 
taking the exam. When you reach the end of a line, press the "Enter" or "Return" key and begin typing the 
next line. When you reach the end of the sample items, simply begin again with the first line and continue to 
type until the five minutes have elapsed. 
 
See whether you can correctly type the sample test two times in a five-minute period. Now count the number 
of lines you typed correctly and divide this number by five to determine your per minute score.  
 
During the actual examination, you will have five minutes in which to type the test material. Keep in mind that 
in order to pass the test you must type both rapidly and accurately. 
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SAMPLE TEST QUESTIONS 

KATZ204 
CURR907 
ADAM101 
BONN530 
GORD223 
OWEN241 
SCHN421 
HALL375 
LOGU779 
ROSE995 
SHER963 
MART895 
KATA854 
SHAN289 
JAME409 
CHER103 
LINC501 
MOSI521 
NORM486 
SALY541 
MCNE326 
PATS293 
PRIN815 
KAPL296 
DUNN919 


